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PageUP: Viewing Applications (Search Committee) 

1. Login to your MyJaxState account. 

 

2. Select the Human Resources card. 

• You may have to search in Discover More for the card.  

• You can bookmark it for later use. 
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3. Select Talent Management System (PageUP). 

 

4. From your PageUp dashboard, locate the tile for Search Committee Review. 

 

5. Click on “1 Jobs requiring panel review.” 
6. Under “My search committee jobs,” locate your job (if more than one). 

 

7. Under “Actions,” click on “View Applicants.” 
a. Your applicant list will appear on the left of the page with several options. 
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8. Click on the candidate’s name to bring up their Applicant Details page. 
a. This shows their contact information; positions they’ve applied to and links 

to their application (Form) and resume. 
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9. The candidate’s application and resume can also both be accessed quickly 
through the icons on the right side of the applicant list. 

 

10.  You can also compile the applicants into a PDF if you need to download or print 
them for review through the “Bulk compile and send” button. 
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11. Use the “Outcome” dropdown to sort the applicants for review. 
12. Use the Summary section to make notes about the applicant and organize them 

by categorizing them with the additional “Outcome” dropdown. 
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