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Accessing Your Faculty Portal

Website: Visit the Disability Resources website 
at www.jsu.edu/disabilityresources

Faculty AIM Portal Button: Locate the two AIM 
Portal buttons under the left navigation menu. 
Click the red button with white text that states, 
“Faculty AIM Portal”. 

http://www.jsu.edu/disabilityresoruces


Logging Into Your Faculty Portal

Login to MyJaxState: You will then be directed 
to a login screen requesting you to login using 
your MyJaxState login credentials. 

Reminders: Read and acknowledge the 
reminder provided on your landing page as you 
access the portal. To acknowledge the 
reminders, click “Continue to View Student 
Accommodation”. You will now be taken to the 
Overview page.



Upload Test Files – Option 1: Faculty AIM Portal

Alternative Testing: Once you have logged in 
and acknowledged the reminders, click 
“Alternative Testing” in the Views and Tools
menu block. 

Step 1: Select the desired option from the 
Select Action dropdown menu.  Options 
include: Upload File to Exam(s), Specify Exam 
Instructions, Export All Exam Details. 

Step 2: Select the courses / students you wish 
to perform the action. For example, you can 
upload the same exam file or instruction to 
multiple selections. 

Step 3: Click the “Confirm Your Selection” to 
perform your chosen action and follow the 
prompts to upload files. The export exam 
details will download a CSV file to your device.



Upload Test Files – Option 2: Email Link

Email Notice: Once the request is made,
updated, or approved, you will receive an email 
from Disability Resources. This email will 
provide you with a link to upload your exam 
files. 

Upload Files: Select the button for the 
appropriate item you wish to upload and follow 
the prompts. You will receive an email 
confirmation once it is received. 



Viewing Completed Exam Files in AIM

List of Completed Files: If your directions 
request that we upload the file to the faculty 
portal, we will do that for you following the 
exam. It can be downloaded from the 
Alternative Testing module.

File Actions: Faculty have two options to 
address the file. You can download the file by 
clicking “Download” or remove the file from the 
system by clicking “Delete” file. Please note that
if you delete the file, it will not be able to
recovered by Disability Resources and the 
action cannot be undone.



Need assistance?
Any of your Disability Resource team members 
are happy to help get you going. 

Office of Disability Resources

• Visit us on the 2nd Floor Houston Cole Library

• Call us by phone at 256-782-8380

• Email us at disabilityresources@jsu.edu

• Visit us online via www.jsu.edu/disabilityresources

We are also available for your unit meetings or provide one-on-one assistance.

mailto:disabilityresources@jsu.edu
http://www.jsu.edu/disabilityresources

