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What is “Accommodated Testing”?
Testing accommodations remove barriers to the test-taking process so 
students registered with Disability Resources are able to demonstrate 
their true aptitude or achievement. 

These are changes to the regular testing environment and may 
include auxiliary aids and services. They do not change the content or 
skills that a test measures.

JSU uses the AIM Instructor Portal to provide faculty with an easy-
to-use system which allows faculty to communicate with Disability 
Resources and Testing Services regarding the need for 
accommodated testing outside of the class and how such tests should 
be administered and collected.



What types of accommodations 
exist under alternative testing?

• Access to food, drink, or medications.

• Extra time.

• Format Modifications

• Reduced Distraction Environment

• Readers / Scribes / Interpreters

• Breaks

• Use of Assistive Technology



Accessing Your Faculty Portal

Website: Visit the Disability Resources website 
at www.jsu.edu/disabilityresources

Faculty AIM Portal Button: Locate the two AIM 
Portal buttons under the left navigation menu. 
Click the red button with white text that states, 
“Faculty AIM Portal”. 

http://www.jsu.edu/disabilityresoruces


Logging Into Your Faculty Portal

Login to MyJaxState: You will then be directed 
to a login screen requesting you to login using 
your MyJaxState login credentials. 

Reminders: Read and acknowledge the 
reminder provided on your landing page as you 
access the portal. To acknowledge the 
reminders, click “Continue to View Student 
Accommodation”. You will now be taken to the 
Overview page.



Accessing the Alternative / Accommodated Testing Module

Navigation: In the left navigation menu under 
“Views and Tools” click the “Alternative Testing” 
link.



Navigating the Accommodated Testing Module

List Exams: The “List Exams” link in the top right 
of the page takes you to the Alternative / 
Accommodated Testing landing page. On this 
page you will see any pending testing 
agreements that need to be completed, ways to 
note that test will be accommodated in  your 
class, and a list of uploaded exams. 

Completed Exam Files: The “Completed Exams 
Files” link takes us down to the list of exams 
that have been uploaded and their statuses.

Students’ Courses: The “Students’ Courses” link 
takes us to a comprehensive listing of students 
who have requested alternative testing / testing 
accommodations in courses you are listed as an 
instructor. 



Testing Agreements in the Accommodated Testing Module

Testing Agreement List: If you require the 
Testing Center to proctor the test, a testing 
agreement must be completed. In the Specify 
Accommodated Testing Agreement, there is a 
dropdown with the list of your courses which a 
testing agreement has not yet been completed 
or you have not yet noted will be proctored by 
you or another course instructor. To start the 
agreement, click “Continue to Specify 
Accommodated Testing Agreement”. We will 
walk through this in a few slides.

Proctoring Your Own Exams?: If you either do 
not have any exams in the course or you will be 
providing the accommodations in  your class 
environment, this can be specified here. If you 
complete this section, a testing agreement is 
not needed. We will walk through this in the 
next slide.



Proctoring your own exams? OR Do not have any exams?

Select Course: Review the statements above. 
Then, select the course which you want to 
update the exam status. 

Select Response: In the “type” drop down 
select that you will either proctor your own 
exams or that the course does not have any 
exams. 

Confirm: Once you are ready to submit the 
selected status, click “Confirm”. This will 
remove the course from being listed as needed 
a testing agreement and will update the student 
and our specialists of your selection.



Selecting the Course for Testing Agreement

Select the Course: If you require the Testing 
Center to proctor the test, a testing agreement 
must be completed. Select the course which 
you wish to complete the testing agreement.  

Complete Agreement: To start the agreement, 
click “Continue to Specify Accommodated 
Testing Agreement”. 



Completing an Accommodated Testing Agreement

Instructions: To start the testing agreement, 
review the agreement description and 
instructions on the top of the page. 

Complete the Questions: Once ready, complete 
the form. There is a series of questions that 
provide the testing center with details regarding 
the testing parameters and how to 
send/receive the exam. 



Completing an Accommodated Testing Agreement (Continued)

Exam Times: Enter the lengths of each exam 
type. This should be the regular class exam 
length without accommodations. 

Contact: Please provide the contact information 
for the instructor of the course or the faculty 
who will be administering the exams. 

Submit the Agreement: Once you have 
completed the agreement, click “Submit 
Accommodated Testing Agreement”. This will 
notify the student that the agreement has been 
completed and ask for them to review the 
agreement.



Copying Testing Agreements

Select Courses for Agreement Copy: If you have 
a student in more than one of your courses 
needed accommodated testing, and the 
contracts will be the same, you can copy an 
existing agreement. First, select the course you 
want to copy from and then the course you 
want to copy the agreement to. When ready, 
click the “Copy button.”

Courses Not Proctored by the Testing Center: 
On the right-hand side of the screen, you will 
find a listing of all courses which you have 
specified that you either have no exams or you 
will proctor the exams. 



Need assistance?
Any of your Disability Resource team members 
are happy to help get you going. 

Office of Disability Resources

• Visit us on the 2nd Floor Houston Cole Library

• Call us by phone at 256-782-8380

• Email us at disabilityresources@jsu.edu

• Visit us online via www.jsu.edu/disabilityresources

We are also available for your unit meetings or provide one-on-one assistance.

mailto:disabilityresources@jsu.edu
http://www.jsu.edu/disabilityresources
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