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JSU Fiscal Operations 101
Five years after the March 2018 tornado, JSU continues to deal with the
reality that the campus is still fiscally recovering. Some progress towards
obtaining project approvals and cost reimbursement in 2022 and early
2023. However, significant amounts remain outstanding. Therefore, it is
imperative that we continue to remain focused on managing the
resources entrusted to us, not only from the state but from our students
and their families. As stewards of these funds, we have the
responsibility to vet expenditures based on institutional needs. This
responsibility includes budgetary decision making. Thoughtful and
purposeful program planning are key fiscal operational elements .

Finance & Administration will release the mid-year adjustment process
on Tuesday, May 16. The Budget Amendment Request form is the
appropriate process for revising the current year Original Budget.
Throughout the budget process, each department will still have ultimate
control over how they allocate their budget and will decide what is best
for their respective units.



JSU Fiscal Operations 101
Budget: A budget is defined as a systematic plan for meeting expenditures in a given period or the total 
sum of money allocated for a particular purpose or time period.

Fiscal Year: the University’s fiscal year begins October 1 and ends September 30.

Unrestricted General Activities: the academic core of the university, executive management, and all 
institutional support activities such as the library, business and operations, information technology and 
plant operations.

Auxiliary Enterprises: activities that exist to provide a service to students, faculty, or staff and for which a 
fee is charged that is related to the cost of the service.

Student Activities: student clubs and organizations that operate totally based on a fee that is charged to 
each registered student.

Capital Outlay: funds from either internal or external sources used for construction, maintenance, 
and/or acquisition of Capital Assets for future use.



Banner 9 integrates the Student, Finance and Human Resource Systems. Banner 
Finance was specifically designed for higher education fund accounting and is JSU’s 
central repository for all financial data.
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Chart of Accounts

Fund Type
1 General 
2 Restricted
3 Auxiliary
5 Scholarship
8 Agency
9 Capital Projects

See Below Dept Org # See Next 
Slide

See Below

Program Code Title

10 Instruction
20 Research
30 Public Service
40 Academic Support
50 Student Services
60 Operation and Maintenance
70 Institutional Support
80 Scholarships and Fellowships
85 Associations
90 Auxillary Enterprises
98 Depreciation
99 Revenue


PR ACCT Codes

				Payroll Account Code		Title



				61020		Salaries

				61025		Adjunct Salaries

				61030		Summer Differentials

				61040		Overload Salary

				61045		Working Retirees

				61052		Course Development

				61053		Faculty Advisor

				61054		Program/Project Coordinator

				61055		Administrative Supplements

				61080		Clinical Associates PT



				Student Account Codes

				62010		Graduate Student Wages

				62020		University Aid Wages

				62030		Work Study Wages

				Program Code		Title



				10		Instruction

				20		Research

				30		Public Service

				40		Academic Support

				50		Student Services

				60		Operation and Maintenance

				70		Institutional Support

				80		Scholarships and Fellowships

				85		Associations

				90		Auxillary Enterprises

				98		Depreciation

				99		Revenue







Banner O&M Accounts

Handouts are available on the Controller’s website

https://jsu.edu/controller/procedures-instructions/index.html


https://www.jsu.edu/controller/procedures-instructions/index.html

Controller’s Office– Standard Operating Procedures

More information forthcoming….
• Contract Negotiations, Bidding Requirements, & RFPs Training
• Banner Finance Manual
• HR & Payroll Dynamic Forms (several sessions)



Banner Payroll Accounts
Payroll 

Account 
Code Title

61020 Salaries
61025 Adjunct Salaries
61030 Summer Differentials
61040 Overload Salary
61045 Working Retirees
61052 Course Development
61053 Faculty Advisor
61054 Program/Project Coordinator
61055 Administrative Supplements
61080 Clinical Associates PT

Student Account Codes
62010 Graduate Student Wages
62020 University Aid Wages
62030 Work Study Wages

Listings are available on the Payroll website that include an Account and Org listing.

https://jsu.edu/payroll/index.html

PR ACCT Codes

				Payroll Account Code		Title



				61020		Salaries

				61025		Adjunct Salaries

				61030		Summer Differentials

				61040		Overload Salary

				61045		Working Retirees

				61052		Course Development

				61053		Faculty Advisor

				61054		Program/Project Coordinator

				61055		Administrative Supplements

				61080		Clinical Associates PT



				Student Account Codes

				62010		Graduate Student Wages

				62020		University Aid Wages

				62030		Work Study Wages

				Program Code		Title



				10		Instruction

				20		Research

				30		Public Service

				40		Academic Support

				50		Student Services

				60		Operation and Maintenance

				70		Institutional Support

				80		Scholarships and Fellowships

				85		Associations

				90		Auxillary Enterprises

				98		Depreciation

				99		Revenue







Banner Payroll - Academic Orgs

Listings are available on the Payroll website 
that include an Account and Org listing.

https://jsu.edu/payroll/index.html


FY23 Budget Monitoring

Budget managers conduct a Variance Analysis to identify the gap 
between the planned outcome (The Budgeted) and the actual 
outcome (The Actual). 

1. Run Budget Status by Account Query for the respective 
FOAP. 

2. Review the report for all line-items variances of +/-
$1,000. These are the line-items requiring further 
explanations.

3. Examples of invalid explanations:
• Contract Services: Other decreases are spread among all 

departments and are a result of lower costs. 
• I’ll look into it but it won’t be before mid-August when I return from 

vacation. 
• My budget did not have enough money.

4. Examples of valid explanations:
• Materials & supplies increased by $4k due to purchasing supplies 

w/JAX State logo partially offset by consulting savings.
• Equipment purchases increased due to replacement computer 

purchased for broken laptop.
• Consulting contract renegotiated to remove unused prior  year 

services thus resulting in a $2K decrease.
• Membership expenses decreased due to non-renewal and using 

existing institutional membership

Budget Monitoring



10

10

Scroll down and enter the fiscal year and fiscal period of 14 > Click SUBMIT

Enter the respective Fund, Organization, and Account - 7% (Operating Expenses)

Open Banner Self-Service > Click My Finance Query > Click New Query >  Budget Status by Account Query 

Budget Monitoring



11

11

Budget Monitoring

Use this screen to check encumbrances, payments, and available budget. 

I0239789 – Invoice Number
!0028370 – ACH Transaction
01244817 – Check Payment

Users can drill down to see the document and activity.



Vendor Payment & Commitment Information
 Select Encumbrance Query Open Banner Self-Service > Click My Finance Query > Click New Query >  Encumbrance Query

Enter the respective Fund and Organization



Document Approvals

MYBANWEB LOGIN

PLEASE CHECK YOUR DOCUMENTS ARE APPROVED

 To view a document prior to approval, click on the 
document number. See SOP on Controller’s website

 Select a document for approval or disapproval

All requisitions awaiting budget manager 
approval must be approved or deleted prior to 
Banner Self-Service Finance being disabled at 

the end of the day of September 30.



Single Line Transfer Procedures – Banner 9

Open Banner 9 Finance SSB > Click My Journals> Click Create>

Enter the respective Fund, Organization, and Account - 7% (Operating Expenses)

Budget Transfers
Pooled accounts are NOT to be used – Account 70000 



Multiple Line Transfer Procedures – Banner 9



Have A Question?
 Accounts Payable – accountspayable@jsu.edu

 Controller – controller@jsu.edu

 Student Accounts – studentaccounts@jsu.edu

 Payroll – payroll@jsu.edu

 Procurement– purchasing@jsu.edu

Additional Training 
Fiscal Year End Training

Entering A New Encumbrance

Entering New Requisitions

mailto:studentaccounts@jsu.edu
mailto:payroll@jsu.edu
https://www.jsu.edu/controller/docs/JSU-YearEnd_BannerTraining_FYE22.pdf
https://www.jsu.edu/controller/docs/Entering-Encumbrances-Admin-Banner.pdf
https://www.jsu.edu/controller/docs/My-Requisitions-Banner-Finance-9-SSB.pdf
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