CBI Business Internships

Get real world experience while earning a degree.

HOW TO APPLY
Submit:
Cover letter and Resume REQUIREMENTS J
Information & Application Forms 120 Hours
Consent Form Daily Time Log
Faculty/Staff Recommendation Letter Midterm Essay
*Advanced approval is required by Department Head Final Essay
Supervisor’s Evaluation Report
Intern’s Evaluation Report
TIF:'S .. Handwritten Thank You Note
Join Student Organizations Professional Headshot
Have Flawless Resume
Dress Professionally J

—
Business Casual Business Formal

Mporopriate business casual dress typically inchades stackes or khakis, dress shirt Tha profiessional standard is b wear 3 two-pisce,
o blowrse, open-calar o polo shirt, adress or shirt o1 knee-length or below, and ereatching Suit in gray, nawy, or black
lnaiers of deiess shods that cow allod most of the loat

n . GENERAL TIPS
Keep it simple, yet classy.
Make sure everything is clean, pressed, and
fitted.

. o

To look professional wear muted colors like
black, gray, or navy.

Try having a clean and conservative hair style
for the interview.

Keep your fragances and jewelry at a minimum.
Wehn wearing accessories, try wearing items

Businesss Casual ls i Casual IsNOT ir Formal s Businesss Formal ls NOT .

= Collared, button down shirts tucked in = Flip flps o0 sandlals = Ma ching muit = Operrtoe shoss that Complement your l°°k rather than dIStraCt

= Hiouses o shiris with a conservatve cut = (iymf athiete sttee = Derk colors » Khaki panits

= Swaatars of 1rq. = Jrars = Oosed-tox shosflowhoal = Short Skeave jadiats from |t-
= Shoits = Butbon down shirt = Low-cut dothing

= Foreral blouse -

CO.NTACT:. < < < <

FEA: Julie Staples/jstaples@jsu.edu
Mgt. & Mkt: Amy Simon/aasimon@jsu..edu Jacksamiile State Universiy.
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