
JACKSONVILLE STATE UNIVERSITY 
 

REQUEST FOR REVISION OF THE BUSINESS AFFAIRS PROCEDURES MANUAL 

 
PROCEDURE NUMBER: _________________________________________________ 
 
PROCEDURE NAME: ____________________________________________________ 
 
ACTION REQUESTED  ADDITION    ________ (attach draft) 
 
     DELETION    ________ 
 
     CORRECTION ________ (attach draft) 
 
 
REASON NEEDED (purpose): 
 
 

 
 
 
 
 
 
 
 

ANTICIPATED RESULTS (including advantages and disadvantages): 
 
 
 
 

 
 
 
 
 

 
 
REQUESTED BY: ___________________________________ DATE: ______________ 
 
 
APPROVED BY: _____________________________________ DATE: _____________ 
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