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Introduction 
 

Jacksonville State University (JSU) has developed into a modern regional university 
serving Northeast Alabama on a 318-acre campus with 58 buildings.  In addition, the 
University operates off-campus centers:  JSU-Gadsden, Anniston, and Oxford.  Through 
its programs of teaching, research, and service, Jacksonville State University has 
served the region and state for more than one hundred years. 
 

Mission Statement 
 
Jacksonville State University is a public, comprehensive teaching institution that 
provides educational, cultural and social experiences for a diverse undergraduate and 
graduate student population.  As a student-centered university, Jacksonville State 
University strives to balance academic challenges with a range of support services for 
students’ academics, career, and personal goals.  As an academic institution, 
Jacksonville State University seeks to produce broadly educated graduates with skills 
for employment, citizenship and life-long learning.  As a comprehensive university, 
Jacksonville State University supports scholarly and service activities consistent with its 
academic and professional strengths. 
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I.  BSW PROGRAM OVERVIEW 
Social work is the helping profession sanctioned by society to ensure the maximum 
independent social functioning of all people. This purpose of social work practice is 
achieved in two approaches: first, social workers work toward changing social 
institutions, organizations, and communities to better meet the needs of people; second, 
social workers work toward helping people to cope better with life and utilize resources 
in the social environment. Emphasis on the ethics and values of social work occurs 
throughout the social work curriculum. Students in the introductory social work course 
are introduced to the Code of Ethics of NASW, and adherence to and belief in that Code 
of Ethics is reinforced in all other social work courses.  
 
Generalist Social Work Practice 

 
The NASW Code of Ethics, an appreciation of human diversity and a commitment to 
social and economic justice guides social work practice.  Generalist social work practice 
recognizes the profession’s dual purpose and responsibility to influence social as well 
as individual change. 

 Generalist social work is an approach to social work practice that is based on 
research-guided knowledge, leading to evidence-based practice—directed at 
determining the level or levels of intervention (micro, mezzo, and macro). 

 Generalist social work involves a planned change process (assessment, planning, 
intervention, and evaluation of self and practice).  The planned change process is based 
on a liberal arts foundation that is integrated into professional social work practice and 
draws from social systems theory closely linked to an ecological perspective that is 
attentive to the interactions of the person and environment. 

 A strengths-based perspective and the ability of social workers to empower 
themselves and their clients to engage in system change is the foundation for generalist 
social work practice. 
 

The preparation for generalist social work practice enables graduates of the program to 
be prepared for work in any geographic area.  Some of the employers who seek 
graduates with BSW degrees are homes for aging, hospitals, community planning 
agencies, juvenile agencies, prisons, public and private child welfare agencies, state 
and federal planning agencies, private industry, health care organizations, and school 
systems. 
 

In preparing the social work graduate for entry-level generalist practice, the BSW 
Program is preparing students for useful careers.  The BSW Program emphasizes the 
need for continuous education throughout life and encourages students to participate, 
along with social work faculty and practitioners, in continuing education opportunities.  
This is accomplished in a number of ways including providing those opportunities at the 
university; attending and participating in local, state, and regional meetings, 
conferences, and workshops; attending and participating in national meetings, 
workshops, and conferences; and encouraging student involvement in volunteer work in 
social service agencies. 
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II. HISTORY OF BSW PROGRAM AT JSU 
Jacksonville State University began teaching social work classes in 1979.  In 1981, Dr. 
Becky Turner and Dr. Mark Fagan were hired to develop the courses necessary to offer 
a minor in Social Work.  These courses included the Field Instruction component, which 
made it possible for the students to work with local agencies.  In order to develop a 
major in Social Work, Dr. Fagan and Dr. Rodney Friery wrote a proposal for a Title III 
Grant from the Federal Government.  This grant provided funding for five years.  Ms. 
Donna Smith was hired in 1984 and became the Field Coordinator. 
  
Approval for a BSW Degree at JSU was applied to the Alabama Commission on Higher 
Education in 1986.  This original request was denied by ACHE.  Dean J.E. Wade, Dr. 
James Reeves, Dr. Bill Carr, and Dr. Harold McGee put time into getting approval from 
ACHE.  The major was finally approved in November, 1987.  The first class to graduate 
with the BSW Degree consisted of fifteen students.  They graduated in April, 1988.  
Initial Accreditation from the national Council on Social Work Education was granted to 
the program in 1992.  This was effective for four years.  Retroactive Accreditation status 
by CSWE status granted to be effective as of April, 1988.  Dr. Becky Turner became the 
initial BSW Program Director in 1988.  She also became the Department Head for 
Sociology and Social Work in 1990.  Ms. Gail Childs became the departmental 
secretary in 1991. 
  
Mr. James Powe was hired in 1995 to be an agency based Field Supervisor at the 
Alabama Department of Human Resources in Calhoun County.  DHR began providing 
stipends to BSW students who did their Field Instruction at that agency.  Reaffirmation 
of Accreditation from CSWE was granted in 1996 and 2004 to be effective until 2012.  
Dr. Mark Fagan was promoted to Full Professor in 1992 and became the BSW Program 
Director in 1998.  He became the Acting Department Head for Sociology and Social 
Work in 1999 and Department Head in 2002. 
  
Ms. Kim Womack was hired in 1997 as a BSW Program faculty member.  Ms. Dee 
Barclift and Ms. Robyn Snider joined the BSW Program faculty in 1998.  Ms. Charlene 
Stephens became the BSW Program secretary in 1999.  Dr. Maureen Newton was 
added to the BSW Program faculty in 1999.  Mr. Jonathan Adams was hired in 2001 as 
an Agency-Based Field Instructor for DHR in Etowah County.  Dr. Nancy Francisco 
Stewart became a BSW Program faculty member in 2003.  Ms. Donna Smith retired in 
2005 and Ms. Robyn Snider was appointed at University Field Coordinator at that time.  
Mr. Jonathan Adams assumed the teaching duties vacated by Ms. Snider.  Dr. Jenny 
Savage joined the faculty in 2006.  Dr. Maureen Newton was promoted to Associate 
Professor and awarded tenure in 2005.  Dr. Nancy Francisco Stewart and Dr. Jenny 
Savage were awarded tenure and promoted to Associate Professor in 2009. 
  
The BSW Program currently has 220 majors, 60 Field Agencies, a Social Work Club, 
and a chapter of Phi Alpha, the Social Work honor society.  The program has the largest 
number of students for any BSW Program in Alabama.  There are 26 student stipends 
available each year to students doing their Field Instruction.  These stipends pay $3,000 
each per semester. 
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III. PROGRAM GOALS AND OBJECTIVES 
 
A. Mission Statement 
The mission of the Bachelor of Social Work degree program is to provide students with 
the knowledge, skills, values, and interests to promote human and community well-
being through public service and entry-level generalist social work practice.  The JSU 
BSW Program will guide students with a person and environment construct, a global 
perspective, respect for human diversity, and knowledge based on scientific inquiry.  
The JSU BSW Program will instill in students the quest for social and economic justice, 
the prevention of conditions that limit human rights, the elimination of poverty, and the 
enhancement of the quality of life for all persons.  Through partnerships of service and 
with a central focus of being a regionally responsive, community-based, and practice-
centered program guided by social work ethics and values, the program also seeks to 
provide leadership to social work practice and education in the community, the state, 
the region, and the nation. 

  
The purpose of the social work profession is to promote human and community well-
being. Guided by a person and environment construct, a global perspective, respect for 
human diversity, and knowledge based on scientific inquiry, social work's purpose is 
actualized through its quest for social and economic justice, the prevention of conditions 
that limit human rights, the elimination of poverty, and the enhancement of the quality of 
life for all persons. 
  
Social work educators serve the profession through their teaching, scholarship, and 
service. Social work education, at the baccalaureate, master's, and doctoral levels, 
shapes the profession's future through the education of competent professionals, the 
generation of knowledge, and the exercise of leadership within the professional 
community. 

  
B. BSW Program Goals  
 1.  To prepare students for entry level generalist social work practice with diverse client 

systems of various sizes and types. 
2.  To enhance service delivery in social service agencies by providing trained 

generalist social workers to work in agencies and organizations. 
3.  To prepare students to develop a professional identity which will incorporate the 

values and ethics of the social work profession. 
4.  To prepare students for life-long learning and critical thinking through an educational 

process which combines a liberal arts perspective with professional social work 
education. 

5.  To prepare students who demonstrate a commitment to continue their own 
professional growth and development which may include graduate social work 
education. 

6.  To provide students with content about a person and environment construct, a global 
perspective, respect for human diversity, and knowledge based on scientific inquiry.   
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7.  To prepare students for social work practice with a quest for social and economic 
justice, the prevention of conditions that limit human rights, the elimination of 
poverty, and the enhancement of the quality of life for all persons.  

  
C. BSW Program Educational Objectives 
1.   Apply critical thinking skills within the context of professional social work practice.  
2.   Practice within the values and ethics of the social work profession and with an 

understanding of and respect for the positive value of diversity.  
3.   Demonstrate the professional use of self.   
4.   Understand the forms and mechanisms of oppression and discrimination and the 

strategies of change that advance social and economic justice.   
5.   Understand the history of the social work profession and its current structures and 

issues.    
6.   Apply the knowledge and skills of generalist social work practice with systems of all 

sizes.  
7.   Apply knowledge of bio-psycho-social variables that affect individual development 

and behavior, use theoretical frameworks to understand the interactions among 
individuals and between individuals and social systems (i.e., families, groups, 
organizations, and communities).  

8.   Analyze the impact of social policies on client systems, workers, and agencies.  
9.   Evaluate research studies and apply findings to practice, and under supervision, to 

evaluate their own practice interventions and those of other relevant systems.  
10. Use communication skills differently with a variety of client populations, colleagues, 

and members of the community.    
11. Use supervision appropriate to generalist practice.  
12. Function within the structure of organizations and service delivery systems, and 

under supervision, seek necessary organizational change. 
13. Demonstrate a commitment to continue their professional growth and development. 
14. Increase understanding of and commitment to the social worker’s role in promoting 

social and economic justice. 
15. Become empowered so that they, in turn, work to empower client groups. 
16. Employ an ethnically sensitive social work practice with diverse and oppressed 

populations within a social justice perspective. 
17. Develop skills in working with clients and colleagues towards social change efforts 

in response to community needs. 
18. Develop skills in integrating and applying knowledge and theory related to economic 

and social justice issues that were acquired in academic courses to actual social 
work situations. 

  
The following educational competencies are the heart of the BSW curriculum and the 
specific competencies developed in each course flow from them.  The BSW explicit 
curriculum provides courses in social policy and services; human behavior and the 
social environment; social work practice; cultural diversity; healthcare; aging; mental 
health; child welfare; and field instruction.  The BSW curriculum prepares graduates for 
generalist practice through mastery of the core competencies. 
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D. BSW Educational Competencies 
Competencies are measurable practice behaviors that are comprised of knowledge, 
values, and skills.  The explicit curriculum of the BSW Program seeks to develop core 
competencies in graduates that will make them effective practitioners with individuals, 
families, groups, organizations, and communities.  The ten core competencies are listed 
below, followed by a description of characteristic knowledge, values, skills, and the 
resulting practice behaviors.  
  
1. Identify as a professional social worker and conduct oneself accordingly. 
Social workers serve as representatives of the profession, its mission, and its core 
values.  They know the profession's history.  Social workers commit themselves to the 
profession's enhancement and to their own professional conduct and growth.  Social 
workers 
 advocate for client access to the services of social work; 
 practice personal reflection and self-correction to assure continual professional 

development; 
 attend to professional roles and boundaries; 
 demonstrate professional demeanor in behavior, appearance, and communication;  
 engage in career-long learning; and 
 use supervision and consultation. 
 
2. Apply social work ethical principles to guide professional practice. 
Social workers have an obligation to conduct themselves ethically and to engage in 
ethical decision making.  Social workers are knowledgeable about the value base of the 
profession, its ethical standards, and relevant law.  Social workers 
 recognize and manage personal values in a way that allows professional values to 

guide practice; 
 make ethical decisions by applying standards of the National Association of Social 

Workers Code of Ethics and, as applicable, of the International Federation of Social 
Workers/International Association of Schools of Social Work Ethics in Social Work, 
Statement of Principles; 

 tolerate ambiguity in resolving ethical conflicts; and 
 apply strategies of ethical reasoning to arrive at principled decisions. 
 
3. Apply critical thinking to inform and communicate professional judgments. 
Social workers are knowledgeable about the principles of logic, scientific inquiry, and 
reasoned discernment.  They use critical thinking augmented by creativity and curiosity. 
Critical thinking also requires the synthesis and communication of relevant information.  
Social workers 
 distinguish, appraise, and integrate multiple sources of knowledge, including 

research-based knowledge, and practice wisdom; 
 analyze models of assessment, prevention, intervention, and evaluation; and 
 demonstrate effective oral and written communication in working with individuals, 

families, groups, organizations, communities, and colleagues. 
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4. Engage diversity and difference in practice. 
Social workers understand how diversity characterizes and shapes the human 
experience and is critical to the formation of identity. The dimensions of diversity are 
understood as the intersectionality of multiple factors including age, class, color, culture, 
disability, ethnicity, gender, gender identity and expression, immigration status, political 
ideology, race, religion, sex, and sexual orientation. Social workers appreciate that, as a 
consequence of difference, a person’s life experiences may include oppression, 
poverty, marginalization, and alienation as well as privilege, power, and acclaim.  Social 
workers 
 recognize the extent to which a culture’s structures and values may oppress, 

marginalize, alienate, or create or enhance privilege and power; 
 gain sufficient self-awareness to eliminate the influence of personal biases and 

values in working with diverse groups; 
 recognize and communicate their understanding of the importance of difference in 

shaping life experiences; and 
 view themselves as learners and engage those with whom they work as informants. 
 
5. Advance human rights and social and economic justice. 
Each person, regardless of position in society, has basic human rights, such as 
freedom, safety, privacy, an adequate standard of living, health care, and education.  
Social workers recognize the global interconnections of oppression and are 
knowledgeable about theories of justice and strategies to promote human and civil 
rights.  Social work incorporates social justice practices in organizations, institutions, 
and society to ensure that these basic human rights are distributed equitably and 
without prejudice.  Social workers 
 understand the forms and mechanisms of oppression and discrimination; 
 advocate for human rights and social and economic justice; and 
 engage in practices that advance social and economic justice. 
 
6. Engage in research-informed practice and practice-informed research. 
Social workers use practice experience to inform research, employ evidence-based 
interventions, evaluate their own practice, and use research findings to improve 
practice, policy, and social service delivery.  Social workers comprehend quantitative 
and qualitative research and understand scientific and ethical approaches to building 
knowledge.  Social workers 
 use practice experience to inform scientific inquiry and 
 use research evidence to inform practice. 
 
7. Apply knowledge of human behavior and the social environment. 
Social workers are knowledgeable about human behavior across the life course; the 
range of social systems in which people live; and the ways social systems promote or 
deter people in maintaining or achieving health and well-being. Social workers apply 
theories and knowledge from the liberal arts to understand biological, social, cultural, 
psychological, and spiritual development.  Social workers 
 utilize conceptual frameworks to guide the processes of assessment, intervention, 

and evaluation; and 
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 critique and apply knowledge to understand person and environment. 
 
8. Engage in policy practice to advance social and economic well-being and to 
deliver effective social work services. 
Social work practitioners understand that policy affects service delivery, and they 
actively engage in policy practice. Social workers know the history and current 
structures of social policies and services; the role of policy in service delivery; and the 
role of practice in policy development. Social workers 
 analyze, formulate, and advocate for policies that advance social well-being; and 
 collaborate with colleagues and clients for effective policy action. 
 
9. Respond to contexts that shape practice. 
Social workers are informed, resourceful, and proactive in responding to evolving 
organizational, community, and societal contexts at all levels of practice. Social workers 
recognize that the context of practice is dynamic, and use knowledge and skill to 
respond proactively. Social workers 
 continuously discover, appraise, and attend to changing locales, populations, 

scientific and technological developments, and emerging societal trends to provide 
relevant services; and 

 provide leadership in promoting sustainable changes in service delivery and practice 
to improve the quality of social services. 

 
10(a) to (d). Engage, assess, intervene, and evaluate with individuals, families, 
groups, organizations, and communities. 
Professional practice involves the dynamic and interactive processes of engagement, 
assessment, intervention, and evaluation at multiple levels. Social workers have the 
knowledge and skills to practice with individuals, families, groups, organizations, and 
communities. Practice knowledge includes identifying, analyzing, and implementing 
evidence-based interventions designed to achieve client goals; using research and 
technological advances; evaluating program outcomes and practice effectiveness; 
developing, analyzing, advocating, and providing leadership for policies and services; 
and promoting social and economic justice. 
  
10(a). Engagement 
Social workers 
 substantively and affectively prepare for action with individuals, families, groups, 

organizations, and communities; 
 use empathy and other interpersonal skills; and 
 develop a mutually agreed-on focus of work and desired outcomes. 
 
10(b). Assessment 
Social workers 
 collect, organize, and interpret client data; 
 assess client strengths and limitations; 
 develop mutually agreed-on intervention goals and objectives; and 
 select appropriate intervention strategies. 
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10(c). Intervention 
Social workers 
 initiate actions to achieve organizational goals; 
 implement prevention interventions that enhance client capacities; 
 help clients resolve problems; 
 negotiate, mediate, and advocate for clients; and 
 facilitate transitions and endings. 
 
10(d). Evaluation 
Social workers critically analyze, monitor, and evaluate interventions. 
 
IV.  BSW PROGRAM REQUIREMENTS 
Students completing the BSW will be prepared for entry-level generalist social work 
practice. The GENERAL STUDIES REQUIREMENTS FOR THE BSW DEGREE total 
64 hours: Area I.  Written Composition--EH 101 and EH 102=6 hrs. Area II. Humanities 
and Fine Arts--2 Literature Courses from the following (EH 201, 202, 203, 204, 219, or 
220); EH 141; and one course from the arts (ART 202, MU 233, FL 101, or DR 242) = 
12 hrs. Area III. Natural Sciences and Mathematics--BY 101, 102, 103, and 104 plus 
MS 108=11 hrs. Area IV. History, Social, and Behavioral Sciences--HY 101 and HY 102 
or HY 201 and HY 202; PSY 201; and SY 221=12 hrs. Area V. Pre-professional, Major, 
and Elective Courses--EC 221; PSC 100; MS 204; CS 201; 1 course from the following 
(FCS 215, HLT 212, MSC 115, or HPE 109); and 8 hours of General Electives=23 hrs. 
 
The requirements for a BSW degree include 54 semester hours of social work courses. 
The following social work courses are required and they total 39 hours: SW 330, 332, 
350, 360, 380, 381, 390, 391, 448, 449, and 450.  Introduction to Social Work (SW 330) 
is a prerequisite to all required social work courses except SW 380 (HBSE I).  Students 
will get their remaining 15 hours in social work by taking five social work elective 
courses from the following: SW 333, 334, 335, 336, 338, 339, 340, 343, 365, 370, 371, 
392, 395, 399, 441, 442, and 443.  All social work electives require SW 330, except SW 
370 and SW 371.  Students working on a BSW degree are not required to have a minor 
in another academic discipline. 
 
V.  ADMISSION TO THE BSW PROGRAM 

 In order to gain admission into and progress through the BSW Program at JSU, a 
student must meet and, in some cases, exceed certain functions deemed necessary by 
the faculty and certain ethical requirements suggested by the National Association of 
Social Workers.  These abilities and ethical considerations include, but are not limited 
to, the National Association of Social Workers’ Code of Ethics. 
 
The National Association of Social Workers’ Code of Ethics identifies core values on 
which the social work mission is based, summarizes ethical principles that reflect the 
profession’s core values, establishes a set of specific ethical standards that guide social 
work practice, and provides the basis on which the public can hold a practitioner 
accountable. 
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A.   Summary of Principles 

 Social workers’ primary goal is to help people in need and to address social 
problems 

 Social workers challenge social injustice 

 Social workers respect the inherent dignity and worth of the person 

 Social workers recognize the central importance of human relationships 

 Social workers behave in a trustworthy manner 

 Social workers practice within their areas of competence and develop and enhance 
their professional expertise 

 
Ethical standards are articulated under social workers’ ethical responsibilities to clients, 
to colleagues, in practice settings, as professionals to the social work profession, and to 
broader society. In addition, a student in the BSW Program at JSU must be able to 
develop the following essential competencies which are of importance to social workers: 
 
1. Identify as a professional social worker and conduct oneself accordingly. 
2. Apply social work ethical principles to guide professional practice. 
3. Apply critical thinking to inform and communicate professional judgments. 
4. Engage diversity and difference in practice. 
5. Advance human rights and social and economic justice. 
6. Engage in research-informed practice and practice-informed research. 
7. Apply knowledge of human behavior and the social environment. 
8. Engage in policy practice to advance social and economic well-being and 
    to deliver effective social work services. 
9. Respond to contexts that shape practice. 
10(a)–(d)—Engage, assess, intervene, and evaluate with individuals, families, 
    groups, organizations, and communities. 
 
If these competencies cannot be achieved by the student, unassisted or with the 
provision of reasonable accommodation, the university reserves the right to deny 
admission or to advise the student to consider an alternative academic major and seek 
proper counseling. 
  
Admission to the BSW Program requires passage of at least 30 semester hours 
(including MS 108 and MS 204), a 2.25 GPA, a grade of "C" or better in SW 330 
(Introduction to Social Work), and a passing score on the English Competency Exam. 
 Applications for Admission to the Bachelor of Social Work Degree Program are 
distributed to students enrolled in SW 390.  This application should be submitted to the 
Program secretary during the semester.  (No student can take SW 391 without 
admission to the BSW Program.)  Students denied admission are encouraged to 
complete the application as soon as they meet the requirements and return it to the 
secretary for the BSW Program in Room 312 Brewer Hall.  Students must have been 
formally accepted to the Social Work Program before taking SW 391, 448, 449, 
and 450. 
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The completed Application for Admission to the Bachelor of Social Work Degree 
Program becomes part of the student's admission file. Generally, decisions regarding 
admission to the BSW Program are made by the Admissions Committee one month 
prior to the end of each semester.  
  
The Admissions Committee may take any of the following actions regarding a 
completed application for admission: (a) acceptance into the program, (B) provisional 
acceptance, or (c) denial of admission.  Acceptance into the program generally means 
the student has presented evidence of meeting the minimum requirements for 
admission to the BSW Program.  Provisional acceptance may be for academic or non-
academic reasons. 
  
Students may be denied admission to or terminated from the BSW Program for, but not 
necessarily limited to any of the following non-academic reasons which are personal or 
professional: 
1. Overtly expressed attitudes, values, and behaviors in opposition to or contrary to 
those found in the NASW Code of Ethics; 
2. Evidence of chemical, alcohol, or drug abuse; 
3. Personality, emotional, attitudinal, or personal issues or difficulties which may or 
actually impair performance, interactions, and relationships with classmates, faculty, 
agency staff, and/or clients; 
4. Dishonesty, including lying, cheating, or plagiarizing in course work and/or Field 
Placement; and 
5. Evidence of certain criminal or unlawful activity.  
 
Students are provided written notice of the Admissions Committee's actions. In the case 
of provisional acceptance, specific conditions which must be met before the student can 
be admitted to the program are provided. In the event acceptance is denied, the 
Committee's decision may be appealed.  In addition, re-application for admission to the 
program is possible.  When re-application is possible, the student is notified in writing of 
that possibility. 
  
The Admissions Committee reviews the records of all social work students admitted to 
the BSW Program regarding continued enrollment and readiness for Field Placement 
during the semester prior to enrollment in SW 448 (Social Work Practice III), SW 449 
(Field Placement), and SW 450 (Field Instruction Seminar).  Action taken by the 
Admissions Committee regarding any student is reflected in the student's BSW file.  Any 
information relevant to a student's continued enrollment may be placed in the student's 
BSW file by members of the faculty or staff.  An application for Admission to the BSW 
Program appears on the following page. 
  
Students considering earning a degree in social work who have been charged with or 
convicted of a misdemeanor or felony should be aware of the following: 
1. A number of agencies/organizations that provide Field Instruction placements for 
social work students require a criminal background check prior to agreeing to provide 
Field Instruction. 
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2. A number of agencies employing social workers may also require criminal 
background checks prior to hiring employees.  
3. Some state licensure laws for social workers inquire about whether the applicant has 
been charged with or convicted of a misdemeanor or a felony prior to allowing the 
applicant to sit for the licensure examination.  
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                     (TO BE COMPLETED DURING SW 390) 

APPLICATION FOR ADMISSION 
 TO THE  

BACHELOR OF SOCIAL WORK (BSW) DEGREE PROGRAM AT JSU 

Please print legibly or type complete answers to the following questions. 

Name _______________________________Date______________ Student #______________ 

Mailing Address 
____________________________________________________________________________ 

____________________________________________________________________________ 

E-mail Address________________________________________________________________ 

Local Phone Number ___________________Permanent Phone Number__________________ 

Emergency Contact Person:  

Name________________________________Telephone Number________________________ 

Relationship__________________________________________________________________ 

Address_____________________________________________________________________ 

____________________________________________________________________________ 

City:_______________________________ State:_____________ Zip____________________ 

Code:_______________________ 

List and Briefly Describe Employment 
History______________________________________________________________________ 
____________________________________________________________________________
____________________________________________________________________________ 
____________________________________________________________________________
____________________________________________________________________________ 

List and Briefly Describe Volunteer Work 
____________________________________________________________________________ 
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________ 

Describe What Influenced Your Decision to Pursue a major in Social Work 
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________ 

Do you claim protection under the Americans with Disabilities Act/Section 504?     Yes  No 

 Overall GPA _____   Grade in SW 330 _____ (Minimum requirements include a 

minimum GPA of 2.25, grade of “C” or higher in SW 330, minimum of 30 hours 

(including MS 108 and MS 204), and passage of ECE) 
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Have you ever been convicted of crime?     Yes  No  

If you answered ―Yes‖ to the above question, list in the space below all prior misdemeanor and 
felony convictions and any extenuating or mitigating circumstances regarding such convictions.  
If necessary, you may use a separate sheet or sheets and attach to application.   
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________ 

Students considering earning a degree in social work that have been charged with or convicted 
of a misdemeanor or felony should be aware of the following: 

 1. A number of agencies/organizations that provide Field Instruction placements for 
social work students require a criminal background check prior to agreeing to provide Field 
Instruction. 

 2. A number of agencies employing social workers may also require criminal background 
checks prior to hiring employees.  

  3. Some state licensure laws for social workers inquire about whether the applicant has 
been charged with or convicted of a misdemeanor or a felony prior to allowing the applicant to 
sit for the licensure examination. 

 
n this form to:  Social Work Office, Brewer Hall, Room 309 

 
 

 

 

Return this form to:  Social Work Office, Brewer Hall, Room 309 

 

The Family Educational Rights and Privacy Act was enacted by Congress to protect individual privacy by 

assuring the confidentiality of information related to the records and educational experience of students.  

This space was adopted by the BSW Program at JSU to permit students to grant written permission for 

specific program faculty to release confidential information about the student to BSW Program faculty and 

staff, Field Instruction agencies, licensing boards, agencies for employment, and graduate schools.   

 

I have read and understand the above statement regarding my privacy rights and the confidentiality of 

information related to my educational experience and records.  My signature below acknowledges that I have 

granted written permission to the BSW Program at JSU to release confidential information protected under 

the Family Educational Rights and Privacy Act to BSW Program faculty and staff, Field Instruction 

agencies, licensing boards, agencies for employment, and graduate schools. 

 

 

 

 

 

   __________________________________________   _______________________ 

 Signature        Date 
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CODE OF CONDUCT 
 
The Social Work Program at Jacksonville State University is a professional education program.  
As such, students are required to adhere to the standards, ethics, and values of the profession 
as identified by the National Association of Social Work (NASW).  In addition, the program must 
meet the standards set by the Council on Social Work Education (CSWE).  The following 
professional/behavioral expectations are based on the NASW Code of Ethics, CSWE’s 
accreditation standards, and the Jacksonville State University BSW Program Handbook. 
 
1. Social work students are expected to uphold and advance the values, ethics, and 

mission of the profession. 

2. Social work students are expected to treat fellow students, faculty, and staff with respect, 
honesty, courtesy, and fairness, and should avoid unwarranted criticism. 

3. Social work students should not practice, condone, facilitate, or collaborate with any 
form of discrimination on the basis of race, ethnicity, national origin, color, age, religion, 
sex, sexual orientation, marital status, political belief, or mental or physical disability, 
creed, ancestry, pregnancy, and parental status. 

4. Social work students should not participate in, condone, or be associated with 
dishonesty, fraud, deception, or plagiarism. 

5. Social work students whose personal problems, psychosocial distress, legal problems, 
substance abuse, or mental difficulties interfere with their abilities to meet program 
requirements will be expected to take remedial action. (Refer to BSW Program 
Handbook). 

6. Social work students should not allow their private conduct to interfere with their ability to 
meet the program’s expectations. 

7. Social work students are expected to continue to work on areas of professional growth if 
deemed necessary by the BSW Program Admissions Committee. 

 

Statement of Understanding 

I understand that if I am admitted to the Social Work Program at Jacksonville State University 
and my professional development is not deemed satisfactory by the social work faculty, the 
BSW Program Admissions Committee has the right and responsibility to request reevaluation of 
my suitability for the social work program.  
 
I hereby agree to abide by the standards outlined in this document, and I further understand that 
I must maintain a 2.25 overall grade point average in order to apply for program admission and 
for field placement.  I affirm that the information provided on this application is accurate and I 
understand that it is to be reviewed by the Admissions Committee of the BSW Program at JSU.  
I further understand that providing false information on this application could be grounds for 
termination from the program. 
 

_____________________________________  ___________________ 

Signature      Date 

(TO BE COMPLETED DURING SW 390) 
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The Family Educational Rights and Privacy Act was enacted by congress to protect individual 
privacy by assuring the confidentiality of information related to the records and educational 
experience of students.  This space was adopted by the BSW Program at JSU to permit 
students to grant written permission for specific program faculty to release confidential 
information about the student to BSW Program faculty and staff, Field Instruction agencies, 
licensing boards, agencies for employment, and graduate schools. 
 
I have read and understand the above statement regarding my privacy rights and confidentiality 
of information related to my educational experience and records.  My signature below 
acknowledges that I have granted written permission to the BSW Program at JSU to release 
confidentially information protected under the Family Educational Rights and Privacy Act to 
BSW Program faculty and staff; Field Instruction Agencies, licensing boards, agencies for 
employment, and graduate schools. 
 
 
 
 
_______________________________   ____________________ 
Signature       Date
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VI.  TERMINATION FROM BSW PROGRAM 
 
A.  Non-academic Reasons 
Students may be terminated from the program for non-academic reasons any time after 
admission. Non-academic reasons for termination may generally be categorized as 
personal or professional.  The termination process may be immediate, if the violation is 
of a serious nature, or it may be gradual, if steps are being taken to address conditions 
identified as violations.  
 
In some cases, the student’s academic advisor, along with members of the Admissions 
Committee, meet regularly with the student in an attempt to alleviate the violation or 
condition.  A contract or agreement for change may be developed with the student and 
monitored by the faculty advisor or Admissions Committee.  Students completing or 
complying with such contracts may remain in the program.  Students not completing or 
complying with contracts to alleviate conditions may be terminated from the program.  
 
Students terminated from the program are provided written notice of that decision.  In 
some cases, a student terminated from the program for non-academic reasons may re-
apply for admission at a later date.  The decision to readmit a previously terminated 
student will be made by the Admissions Committee.  
 
Students may be denied admission to or terminated from the BSW Program for, but not 
necessarily limited to any of the following non-academic reasons which are personal or 
professional: 
 
1. Overtly expressed attitudes, values, and behaviors in opposition to those found in 

the NASW Code of Ethics. 
2.  Evidence of chemical, alcohol, or drug abuse. 
3.  Personality, emotional, attitudinal, or personal issues or difficulties which may or 

actually impair performance, interactions, and relationships with classmates, faculty, 
agency staff, and/or clients.  

4.  Dishonesty, including lying, cheating, or plagiarizing in course work and/or Field 
Placement. 

5.  Evidence of certain criminal or unlawful activity.  
 
B.  Academic Reasons 
Students may be terminated from the BSW Program for academic reasons.  The 
following are examples of important academic issues of which students should be 
aware: 
1.  Academic probation or suspension may lead to termination from the BSW Program.  
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2.  Students are not admitted to the program without completing the following: 

 a ―C‖ or better in SW 330 (Intro to Social Work) 

 30 hours with a minimum overall GPA of 2.25 

 MS 108 and MS 204 

 Passing the English Competency Exam 
3.  Students are not allowed to remain enrolled at JSU if they are placed on academic 
probation from failing 60 percent of course work, and they are suspended when failing 
60 percent of their course work the semester following their placement on academic 
probation. 
4.  Students are not allowed to enroll in SW 391 (Social Work Practice II) until they have 
been admitted to the BSW Program.  
5.  Students are not allowed to enroll in Field Instruction (SW 449), Field Instruction 
Seminar (SW 450), and Social Work Practice III (SW 448) until they have completed all 
other courses required for the BSW degree with a minimum overall GPA of 2.25 with a 
GPA of 2.25 in Social Work. 
6.  Students who earn a grade of ―D‖ or below in a required social work course are 
eligible to repeat the course.  A single course may not be repeated more than twice.  A 
student cannot enroll in the same course in three consecutive semesters.  Field 
Instruction  
(SW 449 and SW 450) is an exception to this rule.  Students receiving a grade of ―F‖ in 
SW 449 and SW 450 (Field Placement and Field Seminar) may not repeat them.  
Students receiving below a ―C‖ in SW 449/450 may be encouraged to change to a more 
appropriate major. 
7.  Not receiving at least a ―C‖ in required social work courses after all attempts will 
result in dismissal from the BSW Program. 
8.  A maximum of four social work courses can be repeated.  Achieving a ―D‖ or below 
in more than four social work courses will result in dismissal from the BSW Program. 
9.  Students are not awarded the BSW degree until they receive a grade of "C" or better 
in SW 448, SW 449, SW 450 and have maintained a GPA of 2.25 overall and in the 
major. This requires a satisfactory performance evaluation by the Field Instructor of the 
student on the Final Evaluation for Field Instruction.  Field Instructors are advised to 
notify the University Field Coordinator of student deficiencies as soon as they are 
detected in the Field Instruction experience.  The University Field Coordinator 
determines the final grade for Field Instruction Placement (SW 449) and the Field 
Instruction Seminar (SW 450).  Students receiving below a "C" in Field Instruction may 
be encouraged to change to a more appropriate major.  Should the student desire to 
remain in the BSW Program, the application process to Field Instruction will resume 
with the Admissions Committee making the decision as to re-admission to Field 
Instruction.  
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C.  BSW Program Non-Academic Termination Appeals Process 
A student can appeal with a written statement to the BSW Program Director within 14 
days of the letter of notification from the BSW Program Admissions Committee.  The 
statement must specify reasons for disagreement with the committee’s decision and 
rationale for considering a different decision.  The committee will then convene within 14 
days of receipt of statement to review the appeal.  The student initiating the appeal will 
be invited to address the committee.  The committee will render, in writing, a follow-up 
decision or continuation of the original decision.  If the student believes the committee’s 
appeal decision was made in error, a written statement of appeal may be submitted to 
the Associate Dean of the College of Arts and Sciences. 
 
VII. PROFESSIONAL STUDENT CONDUCT 
 
A.  Honor and Civility 
 A tradition of intellectual honesty can only be maintained at Jacksonville State 
University by the cooperation of students and faculty members.  In addition, since every 
student is entitled to full participation in class without interruptions, all students are 
expected to be in class and prepared on time.  This classroom is a public place, not a 
private domain.  It is expected that students will conduct themselves in a reasonable, 
polite, and considerate manner.  Examples of acceptable behavior include listening to 
the instructor during lecture, asking questions and discussing issues appropriate to the 
material being reviewed, and completing assignments.  Examples of unacceptable 
behavior include (but are not limited to) talking to classmates during lecture, sleeping, 
reading other than class material, studying for another course, leaving the classroom at 
will, and disrupting the class.  All students are expected to attend class fully prepared 
with appropriate materials.  All devices that make noise must be turned off (cellular 
phones, pagers, personal stereos, etc.).  Any student deemed disruptive by the 
professor will result in expulsion of the student from the classroom, with an absence for 
the day and possibly disciplinary action including termination from the course.  Please 
make your best effort in being considerate to all in the class. 
 
B.  Academic Honesty 
 In a University community, true knowledge can be gained only through honest means. 
All academic dishonesty is expressly prohibited. Violations include BUT ARE NOT 
LIMITED TO, the following actions:  
 
1. The use of unauthorized materials or the receipt of unauthorized assistance during an 
examination or in the completion of any other assignment, exercise, experiment, or 
project for academic credit. Unauthorized materials may include, but are not limited to, 
notes, textbooks, previous examinations, exhibits, experiments, papers, or other 
supplementary items.  
2. Copying or utilizing information from a paper of another student during an 
examination.  
3. Rendering unauthorized assistance to another student by knowingly permitting him or 
her to copy an examination, project, paper, assignment, exhibit, exercise, or other 
material to be submitted for academic credit.  
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4. Illegally obtaining or attempting to obtain unauthorized prior knowledge of an 
examination or test materials.  
5. Selling or giving to another student unauthorized copies of tests or examinations or 
research assignments.  
6. The use of a commercially prepared term paper or research project or the submission 
of a paper, project, or experiment completed by someone other than the student 
submitting any of the above for academic credit.  
7. Falsifying class attendance.  
8. Falsifying reasons why a student did not attend a required class or take a scheduled 
examination.  
9. Taking an examination in the place of another student.  
10. Making unauthorized change in any reported grade or on an official academic report 
form.  
11. Unauthorized collaboration between two students on an examination, paper, or 
project.  
12. Plagiarism, which is the deliberate act of copying, writing, or presenting as one's 
own the information, ideas, or phrasing of another person without proper 
acknowledgment of their true source.  
13. Making use of computing facilities in an academically dishonest manner.  
 
Note:  Students may be found in violation of the Academic Honesty Policy through the 
academic grading procedure as long as notice and hearing are granted and appeal is 
available and/or through the University Judicial System (See Judicial Procedures in the 
student handbook). 
 
VIII. NONDISCRIMINATION 
The Social Work Program is committed to a policy of nondiscrimination in all aspects of 
its program activities.  The program respects and values diversity and does not 
discriminate on any basis including the following: race, color, gender, age, creed or 
religion, ethnic or national origin, disability, political orientation, or sexual orientation.  
 
IX. BSW STUDENT ADVISEMENT 
Although students may declare a social work major at any time by completing a form in 
the departmental office, formal acceptance to the BSW Program will not occur until 
students have made application in the manner described above.  The admissions 
application process provides one opportunity for an evaluation of a student's ability to 
reach desired program goals and objectives. 
 
Social work majors are assigned a social work faculty advisor upon declaration of the 
major.  This closely monitored advisement process ensures that social work faculty 
advise all social work majors, and BSW Program faculty meet with advisees at least 
once during each semester.  For each advisee, the faculty advisor accesses the 
student's academic transcript on the My JSU Banner System, which reflects the 
student's course history, hours completed, and overall GPA.  A social work form, 
"Student Check Sheet," is completed on each student and is updated each semester.  
Advisement sessions each semester provide social work faculty opportunities to 
counsel out students who are academically or personally unable to pursue the BSW.  
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As concerns and questions about students arise, social work faculty members confer 
with each other as part of the assessment process.  Students are expected to work 
closely with their assigned Academic Advisor to plan a sequential course of study and 
complete curriculum requirements in an appropriate and timely manner. 

Introduction to Social Work (SW 330) is a prerequisite to many social work courses and 
should be taken no later than the first semester, Junior year. This course provides 
necessary information to assist students in a rational decision of whether to pursue the 
BSW degree.  It is recommended that students complete the General Studies 
requirements before taking advanced social work courses above SW 330.  Some 
General Studies requirements are prerequisites for social work courses so students are 
urged to read the JSU Catalogue carefully when planning schedules and seek 
clarification from Academic Advisors when questions arise.  

A major step in the student advisement process occurs during the semester prior to 
each student's Field Instruction placement.  At that time, the Field Coordinator reviews 
all applications for Field Instruction, obtains input from other faculty regarding each 
student's readiness to advance to Field Instruction and advises students who fall short 
of those requirements.  Once students are accepted for Field Instruction, further 
evaluation of their abilities to achieve desired goals and objectives occurs during the 
placement experience and in the Field Instruction Seminar (SW 450).  Performance 
evaluations submitted by agency Field Instructors as part of the grading of students can 
alert the Field Coordinator for the need for special attention concerning students 
needing assistance in improving their Field Instruction performance.  The Field 
Instruction Manual provides clear guidelines on student behavior during the experience.  

The semester before completing course work is when students apply for admission to 
Field Instruction. Students then file an application for degree in the College of Arts and 
Sciences.  A certification secretary in the office of the Associate Dean of the College of 
Arts and Sciences is responsible for reviewing carefully each student's transcript to 
determine if students have met requirements for graduation.  Where deficiencies exist, 
students are notified by the College office. Students must have a 2.25 overall and a 
2.25 in social work to graduate. 

Student rights and responsibilities are found in the Jacksonville State University 
Catalogue, the Student Handbook, The Faculty Advisor's Manual, BSW Program 
Handbook, the Field Instruction Manual, in the Volunteer Placement Manual for SW 330 
(Introduction to Social Work) and SW 334 (Service Learning).  Students who are 
encountering problems in their course work are invited to discuss them with a faculty 
member. These student/faculty conferences can result in a reduced course load, 
tutoring, a study skills course, or testing through the JSU Career and Counseling 
Center. 

A. Advisee Instructions for Academic Advisement and Registration 
1. Review your academic transcript on My JSU. 
2. Complete the Social Work Record of Courses Taken. (Checksheet) 
3. Focus on completing the General Studies Requirements first. 
4. Complete a Trial Schedule Registration Form by using the online class schedule for 
the chosen semester. 
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5. List any questions about the schedule. 
6. Bring updated BSW Program Checksheet, completed Trial Schedule Registration 
Form, and any questions to the meeting with the Academic Advisor.  
7. Obtain signature of Academic Advisor on completed Trial Schedule Registration 
Form. 
8. Present the signed Trial Schedule Registration Form to the secretary in 309 Brewer 
Hall to remove alternate PIN for online registration. 
 
XI. ADMISSION TO FIELD INSTRUCTION 
Students must apply for Field Instruction during the semester before the anticipated 
Field Instruction Placement by submitting an Application for Field Instruction to the  
Field Coordinator. The application must be approved by the Admissions Committee 
before a student can participate in Field Instruction. 
Students applying for Field Instruction must attend the organizational meetings for Field 
Instruction held in the semester prior to placement. Students must meet individually with 
the Field Coordinator to discuss various placement opportunities. After reviewing 
potential placements, students will be referred to agencies to be interviewed regarding 
the placement. Following the pre-placement interview, the student, agency field 
instructor, and Field Coordinator will make a determination as to the appropriateness of 
the placement. 
 
A. Eligibility Requirements for Field Instruction 
Students applying for Field Instruction must meet the following criteria for admission to 
Field Instruction: 
1. Students must have applied and been accepted to the BSW Program. 
2. Students must have a minimum GPA of 2.25 in social work and a minimum overall  
GPA of 2.25. 
3. Students must have successfully completed the volunteer placement. Evidence that a 
successful volunteer placement has been completed must be provided for admission to 
Field Instruction. Students should provide a letter of recommendation or performance 
evaluation from a community service agency as part of the application process for Field 
Instruction. 
4. Students must adhere to a value system congruent with the National Association of 
Social Worker's (NASW) Code of Ethics. This will be assessed through student 
interaction in social work classes, interviews with faculty, and the completion of a self-
awareness values exercise. 
5. Students must have membership in NASW and must have malpractice insurance. 
Students must apply for membership in NASW, as well as malpractice insurance in the 
semester prior to placement for Field Instruction. The Field Instruction Application 
Packets provided students in the organizational meetings in the semester prior to Field 
Instruction provide information on and applications for NASW and malpractice 
coverage. 
6. Student must have completed all courses required for the BSW degree with the 
exception of Social Work Practice III (SW 448), which is taken concurrently with SW 449 
and SW 450. Exceptions may be granted on a case by case basis due to extenuating 
circumstances. 

The following chart gives information about the details for Field Instruction.  
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B.  Appeals Process   
 
Students dissatisfied with the decision of the Admissions Committee have the right to 
appeal as set forth in the BSW Program Handbook. 

 AGENDA POINT OF CONTACT 

1.  Application to BSW Program Charlene Stephens, 309 Brewer Hall (BH) 

2.  Application for Field:  Part I form Robyn Snider, 311 BH 

3.  Application for Field: Part II, Understanding Your      
Values  

Robyn Snider, 311 BH 

4.  Application for Degree Charlene Stephens, 309 BH 

5.  Complete resume Robyn Snider, 311 BH 

6.  Join NASW - Must be a member before sending for 
liability insurance 

Address on Application Website:  
www.socialworkers.org 

7.   Purchase liability Insurance.  Apply for insurance after 
you are accepted as a member of NASW. 

Address on Application 

8.  Meet  with Ms. Karen Gregg, ASAP or email:  
kgregg@jsu.edu.  Provide copy of email to            Ms. 
Snider, rsnider@jsu.edu 

Certification Secretary; Room 114,   
Martin Hall;   782-5231 

9.  Meet with Ms. Snider after you receive course 
information from Ms. Gregg 

Robyn Snider, 311 BH 

10. Optional: Submit completed DHR Stipend  Application 
to Mr. James Powe (Calhoun County) 

Robyn Snider, 311 BH 

mailto:kgregg@jsu.edu
mailto:rsnider@jsu.edu
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            FI-1-1 
APPLICATION FOR FIELD INSTRUCTION 

 

I.  IDENTIFYING INFORMATION 

 

Name: ____________________________Semester to begin placement_____________ 

Student I.D. # ______________________Address:______________________________ 

E-mail: _____________________________ 

Telephone:(home)_______________(work)________________(cell)________________ 

Agency or Field of interest: _________________________________________________ 

 

Do you claim protection under Sec. 504, Americans with Disabilities Act? __Yes   __No  (This 
response is voluntary.) 

Do you receive services through Disabled Student Services? If so, briefly detail those services 
provided. (This response is voluntary.)  
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________ 

____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________ 

Do you have any physical or emotional illness or limitations which might limit your ability to 
successfully complete an internship?  If so, explain how the University Field Coordinator, 
agency Field Instructor, and you can address these limitations. 

____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
_____________________________________________ 

Is there any other information that would be helpful in meeting your learning needs? 
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________ 

Have you ever been convicted of a crime or criminal activity?  Yes  No  (This response 
is voluntary.) 

If you answered ―Yes‖ to the above question, list in the space below all prior misdemeanor and 
felony convictions and any extenuating or mitigating circumstances regarding such convictions.  
If necessary, you may use a separate sheet or sheets and attach to application.  (This response 
is voluntary.) 
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________ 
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Students considering earning a degree in social work who have been charged with or convicted 
of a misdemeanor or felony should be aware of the following: 

1. A number of agencies/organizations that provide Field Instruction placements for social work 
students require a criminal background check prior to agreeing to provide Field Instruction. 

2. A number of agencies employing social workers may also require criminal background 
checks prior to hiring employees.  

3. Some state licensure laws for social workers inquire about whether the applicant has been 
charged with or convicted of a misdemeanor or a felony prior to allowing the applicant to sit for 
the licensure examination. 

I understand that consideration for admission may be contingent upon the results of a reference 
and background check.  I, therefore, authorize JSU to investigate all statements made on my 
application and to discuss the results of the investigation.  I further authorize JSU to contact 
former educators, employers, or other persons who can verify information, and I give my 
consent for contacted persons to respond to questions pertaining to information on my 
application. 

I affirm that the information provided on this application is accurate and I understand that it is to 
be reviewed by the Admissions Committee of the BSW Program at JSU.  I further understand 
that providing false information on this application could be grounds for termination from the 
program.   

 

___________________________________________  ______________ 

 Signature       Date 

The Family Educational Rights and Privacy Act was enacted by Congress to protect individual 
privacy by assuring the confidentiality of information related to the records and educational 
experience of students.  This space was adopted by the BSW Program at JSU to permit 
students to grant written permission for specific program faculty to release confidential 
information about the student to BSW Program faculty and staff, Field Instruction agencies, 
licensing boards, agencies for employment, and graduate schools.   

           
I have read and understand the above statement regarding my privacy rights and the 

confidentiality of information related to my educational experience and records.  My signature 
below acknowledges that I have granted written permission to the BSW Program at JSU to 
release confidential information protected under the Family Educational Rights and Privacy Act 
to BSW Program faculty and staff, Field Instruction agencies, licensing boards, agencies for 
employment, and graduate schools. 

 
 
____________________________________   _____________________ 

 Signature       Date 

 

 

 

O Accept O Deny    ___________________________       Signature 
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XII.  ACTIVITIES TOWARD BSW PROGRAM COMPLETION 
1. Student is admitted to JSU and receives The JSU Catalogue and Student Handbook. 
2. Academic advisor is assigned to student. 
3. Student takes SW 330 (Intro to Social Work) and is given The BSW Program 

Handbook (grade of "C" or better is required for acceptance into BSW Program). 
4. Student passes English Competency Exam (MUST PASS PRIOR TO APPLYING 

FOR ADMISSION TO THE BSW PROGRAM).  Student passes MS 108 and MS 204 
prior to applying for admission to the BSW Program. 

5. Student submits application for admission to the BSW Program upon successful 
completion of SW 390.  

6. Student's application is reviewed by the Admissions Committee for a decision on 
admission (students must have completed at least 30 hours, have at least a GPA of 
2.25, have passed the ECE, passed MS 108 and MS 204, and have earned a "C" or 
better in SW 330, Intro to Social Work). 

7. Decision is mailed to student concerning program acceptance. 
8. Student meets with advisor each semester to review progress toward completing 

degree requirements and obtains approval for their next semester's course schedule. 
9. Student submits application for Field Placement during the semester prior to the 

semester of Field Placement (all social work courses required for the BSW must be 
completed with a minimum GPA of 2.25 in social work and an overall GPA of 2.25 to 
be eligible for Field Placement). 

10. Student is notified of a mandatory initial organizational meeting about Field 
Placement which is held during the semester before the Field Placement 
experience.  Students are given an Application for Degree and information regarding 
the following: Graduating Senior Survey (GSS) which is completed online through 
the JSU Office of Institutional Research and Assessment, Exit Interview Survey, 
College Base Exam, and graduation.  

11. Student completes and returns to the Field Coordinator all required forms for Field 
Placement and degree. Student arranges to complete required College Base Exam 
and should at this point email Ms. Karen Gregg (kgregg@jsu.edu), Certification 
Secretary, College of Arts and Sciences, with their name, student number, and 
advise Ms. Gregg that they are applying for Field Placement and are requesting that 
Ms. Gregg review his/her academic transcript for graduation. 

12. Student will schedule an individual meeting with BSW Program Field Coordinator, 
Ms. Robyn Snider.  A date and time sheet will be posted on the door to BH 311 for 
sign up.  Formal planning for Field Placement proceeds with students having no 
identified deficiencies.  

13. College of Arts and Sciences Certification Secretary reviews application for degree 
and notifies the BSW Program Director and the student of any deficiencies in 
student's transcript. 

14. Student completes degree requirements. 
15. Dean's office certifies student for graduation.  
 

XIII.  JSU ACADEMIC STANDARDS 
Students at the University are required to meet minimum cumulative grade point 
averages (GPAs) in accordance with the following table.  For purposes of determining 
satisfactory academic progress, May, Summer I, Summer II and associated marathon 

mailto:kgregg@jsu.edu
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terms will be combined as one semester for the purpose of determining readmission 
after suspension. 
     
 
 
 
 
 
A.  Academic Warning 
A student will be placed on "academic warning" at the end of any term in which the 
cumulative GPA is less than the required minimum cumulative GPA. 
 
B.  Academic Probation 
A student will be placed on "academic probation" at the end of any term following a 
semester on "academic warning" when the cumulative GPA is less than the required 
minimum cumulative GPA.  Students on "academic probation" must limit their course 
work during fall and spring semesters to no more than twelve hours attempted and no 
more than three semester hours attempted during May, Summer I and Summer II terms.  
To avoid "academic suspension" a student must maintain a semester GPA of 2.00 or 
greater or achieve the required minimum GPA. 
 
C.  Academic Suspension 
A student will be placed on "academic suspension" at the end of any term following a 
semester of "academic probation" when the cumulative GPA is less than the minimum 
cumulative GPA required.  A student placed on "academic suspension" will be 
suspended for one semester, after which students may return to the University on 
"academic probation."  Upon return students must meet a semester of GPA of not less 
than 2.00 or achieve the required cumulative GPA. 
 
Students will be placed on "academic suspension" only once.  Failure to maintain the 
required minimum cumulative GPA after "academic suspension" places the student on 
"academic dismissal." No credit for the purpose of transfer may be earned from any 
other institution of higher education while a student is on "academic suspension." 
 
D.  Academic Dismissal 
A student will be placed on "academic dismissal" following a semester of ―academic 
suspension" when the suspension semester's GPA is less than 2.00 or the required 
cumulative minimum GPA has not been achieved.  "Academic dismissal" is for at least 
one calendar year  
(twelve months).  No credit for the purpose of transfer may be earned from any other 
institution of higher education while a student is on "academic dismissal." 
 
E.  Reinstatement 
Students who have been academically dismissed for at least one calendar year (twelve 
months) may petition for reinstatement through the Associate Vice President for 
Academic and Student Affairs (201 Bibb Graves).  A reinstatement shall be for one 
semester only.  The reinstated student will be placed on probation and must maintain 

Hrs Attempted  Required Minimum GPA        
00-32       1.5 

      00-32        1.5 
      33-64        1.7 
      65-96        1.9 
     97+          2.0 
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not less than 2.00 grade point average for each attempted course (C) during the 
semester of reinstatement.  In addition, the Associate Vice President for Academic and 
Student Affairs may require other conditions during the semester of reinstatement such 
as minimum or maximum course load, specific courses, developmental courses, 
academic counseling, career counseling and/or other special conditions as deemed 
appropriate. 
 
Students not maintaining minimum GPA requirements during a semester of 
reinstatement will be returned to their previous status of "academic dismissal." A 
student placed on "academic dismissal" after one reinstatement may petition the 
Academic Council for reinstatement after the student has remained dismissed for one 
calendar year (twelve months).  While in "academic dismissal" no credit for the purpose 
of transfer may be earned at any college or university. 
 
F.  Retrieval 
The administration recognizes that extenuating circumstances may have precipitated a 
student's poor academic progress.  Such circumstances are not excuses for poor 
academic progress but may justify consideration for reinstatement.  Students dropped 
for academic reasons have the option of petitioning through the Associate Vice 
President for Academic and Student Affairs for reinstatement.  Such reinstatement 
would be termed a retrieval semester.  A retrieval shall be for one semester only.  
Reinstatement after an unsuccessful retrieval must be approved by the Academic 
Council.  Any student under academic suspension or dismissal has the option of 
petitioning for retrieval. 
 
The reinstated student must maintain a 2.0 grade point average for each attempted 
course during the retrieval semester.  All requirements specified by the Associate Vice 
President for Academic and Student Affairs must be met during the retrieval semester.  
This includes a course load of no more than the minimum full-time load for the semester 
of retrieval, consultation with an academic advisor, and any special conditions 
necessary for the individual's reinstatement, e.g., specific courses or removal of 
incomplete grades (I). 
 
Students not maintaining the GPA requirement or any condition of their retrieval will be 
dropped from the University.  The retrieval student in an academic suspension status 
must remain dropped for one semester.  The retrieval student placed in an academic 
dismissal status must remain dropped for one calendar year (12 months). 
 
The Office of the Associate Vice President for Academic and Student Affairs will have 
the responsibility of maintaining an active file on each retrieval student.  The academic 
progress of these students will be monitored weekly by completing a progress report 
with the Associate Vice President for Academic and Student Affairs in 201 Bibb Graves. 
 
G.  How to Request Retrieval 
Address a letter to the attention of Dr. Joe Delap, Associate Vice President for 
Academic and Student Affairs, Room 201 Bibb Graves Hall, Jacksonville State 
University, Jacksonville Alabama 36265-1602. 
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Your letter should be typed and should include the following:  

 What semester you are asking to return; 

 Why you feel you deserve another opportunity; 

 What your educational goals are, your major and minor; 

 How you intend to finance your education; 

 What courses you wish to take during this semester. 
 
Along with your letter you should submit at least three letters of reference from faculty 
who can recommend that you be allowed to return to JSU.  These references must be 
from three JSU faculty members who are familiar with your goals. 
 
Please submit your petition no later than three weeks prior to the semester for which 
you are petitioning to return.  If you have any questions contact the Office of the 
Associate Vice President for Academic and Student Affairs at 256-782-5004. 
 
H.  Repeat Course Policy 
Students may repeat courses in which they have previously earned a "D" or an "F‖ 
grade.  The student grade point average will be determined by using only the higher 
grade for the repeated course.  If the same grade is earned more than one time, the 
student will have all but one of the grades noted as repeated.  The academic transcript 
will be noted with the repeated course and will remain on the record thus determining 
minimum requirements for graduation and academic action (academic warning, 
probation, etc.).  The higher grade will be used to determine the GPA. 
 
However, all course work, including repeated courses, will be used in the determination 
of class rank and graduation honors. Courses in which a grade of "C" or better has been 
earned may be repeated, but will not qualify for the repeated course grade point 
average.  The policy is effective for JSU course work only and is not applicable to any 
work which may have been earned at another institution. 
 
The policy is not retroactive to repeated course work prior to the fall semester, 1997.  It 
should be noted that some programs have higher requirements for admission to, 
continuation in,  
and graduation from the program.  Therefore, the repeated course flexibility may not 
apply to all degree programs.  Additionally, student athletes will be governed by 
NCAA eligibility guidelines. 

 
I.  Second Chance 
Undergraduate students who have interrupted their college career for a period of at 
least two consecutive calendar years may apply for Second Chance Provision.  Under 
this policy all course work completed at an earlier date will be eliminated from 
computation of the GPA and cannot be applied toward a degree at JSU.  Such work will 
remain on the student's academic record, but will not be used in the computation of the 
GPA for degree requirements.  It will, however, be used to compute the GPA for honors 
at graduation, class standing, and may be used for admission to graduate studies.  
Some undergraduate professional programs may require inclusion of all course work for 
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admission to, continuation in, and graduation from the program.  Students should seek 
advice from the appropriate college dean or designated person. 
 
Students seeking Second Chance status will be required to follow the catalogue in 
effect at the time of re-enrollment.  Second Chance may be granted only once and is 
irreversible.  Students seeking to apply for Second Chance can obtain a form in the 
Office of Admissions and Records.  Second Chance is not applicable to Teacher 
Education Program admission. 
 
J.  Academic Forgiveness 
Occasionally, during a particular semester, students encounter personal, emotional or 
financial circumstances so devastating that it becomes impossible for them to perform 
academically at a level approximating their usual record of achievement.  Normally, 
these students realize their situation in time to take the advisable course of action and 
withdraw from the University.  If that is not done, however, and the student's grades for 
the semester are decidedly below their normal record, it is possible for the student to 
petition for academic forgiveness.  If forgiveness is approved, all course work taken, 
even hours completed satisfactorily during the semester for which forgiveness is 
declared, will be disregarded in the cumulative grade point average and as hours 
earned toward graduation.  Academic forgiveness may be granted one time and is 
applicable only to JSU undergraduate course work. 
 
Two factors are considered in the review of petitions for academic forgiveness:  

 
(a)  The student's record must show a pattern of successful academic performance to 
be considered for academic forgiveness.  Two semesters or twenty-four hours of course 
work with a minimum of a 2.00 GPA is required to determine a pattern of successful 
academic performance.  A pattern of successful academic performance may be 
established before or after the term for which academic forgiveness is requested.  
Except for graduating seniors, twelve of these hours must be successfully completed 
after the semester in question. 
 
(b)  The problem encountered by the student must be unusual in degree and bear a 
logical connection to the student's poor performance.  The problem and the effects of 
the problem on the student's work must be reasonably documented and verifiable. 
 

Procedure for Academic Forgiveness 
Students may petition for academic forgiveness for only one semester (any Fall, Spring, 
May, or Summer term) already completed at the University.  A petition will not be 
considered if the student has received a degree subsequent to the semester in 
question. 
1.  The student submits his/her letter of request with supporting documentation to the 

Dean or designated representative of his\her major (undecided majors are sent to the 
Office of the Associate Vice President for Academic Affairs). 

2.  The Dean (or designee) determines that minimum criteria (pattern of successful 
academic performance, time requirements, etc.) have been fulfilled.  If any criteria are 
deficient, the student is notified by the Dean (or designee). 
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3.  Upon completion of the minimum criteria, the Dean (or designee) prepares a packet 
consisting of the signature sheet, student's letter, supporting documentation, and 
academic record. 

4.  The completed packet is forwarded by the Dean (or designee) to the Department 
Head of the student’s major. 

5.  The Department Head reviews the packet, indicates approval or disapproval by 
his/her signature and returns the packet to the Dean (or designee). 

6.  The Dean reviews the packet, indicates approval or disapproval by his/her signature, 
and forwards it to the Vice President for Academic Affairs. 

7.  The Vice President for Academic Affairs reviews the packet, indicates approval or 
disapproval by his/her signature proved, the Dean (or designee) sends the original 
packet to the office of Admissions and Records where the student's record is 
adjusted and the student notified that the transcript has been changed.  The Dean (or 
designee) is responsible for notifying the Department Head and student of the 
approval. 

8.  If disapproved, the Dean (or designee) will retain the original packet and notify the 
Department Head and student. 

9. Declared majors should present the petition to their College Dean.  Undecided majors 
should submit the petition to the Associate Vice President for Academic and Student 
Affairs. After review by the appropriate parties, a recommendation regarding the 
petition will be made by the Associate Vice President for Academic and Student 
Affairs.  The Vice President of Academic and Student Affairs will then consider all 
recommendations and documentation and make a final decision.  The student will be 
notified of the results of the petition by the Associate Vice President for Academic 
and Student Affairs.  Once granted, academic forgiveness may not be reversed. 

 
K.  Transfer Credit 
JSU students who are in good academic standing may attend a regionally accredited 
college or university as transient students to take acceptable course work.  Student 
must have approval from the Office of Admissions & Records prior to enrolling with 
another college. 
 
Students should note: (1) Course equivalencies should be checked with the JSU Office 
of the Registrar. (2) Students who are dually enrolled with JSU and another institution 
must abide by the JSU course load policy. (3) Students attending a junior/community 
college must earn 64 semester hours from a senior institution. (4) Students must 
request an official transcript be sent to the JSU Office of Admissions & Records when 
course work is completed. 
 
Transfer credit is not given for social work courses completed in unaccredited social 
work programs.  Transfer credit for equivalent coursework completed in accredited 
social work programs is granted upon review and with the approval of the program 
director.  The program uses no proficiency examinations as substitutes for social work 
course credit.   
 
L.  Correspondence Courses 
Credit obtained through correspondence courses (taught by regular full-time faculty 
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members) from other accredited colleges or universities may be counted toward 
graduation, provided that the total work done through correspondence does not exceed 
12 semester hours.  Only hours on which a "C" grade or better has been earned will be 
accepted. 

 
No credit is granted for courses through correspondence in the following areas:  English 
composition and grammar, speech, professional education courses, beginning and 
intermediate foreign language courses, and science courses with required laboratories. 
Written approval must be obtained from the appropriate Dean/academic advisor prior to 
registering for correspondence work. 
 
M.  Withdrawals 
A student wishing to withdraw from JSU within any semester must initially contact the 
Office of the Registrar in person, or in writing (certified mail suggested).  If the student is 
passing, the permanent record will reflect the notation "withdrew passing," which 
indicates good standing and the privilege of readmission.  If a student is failing, the 
permanent record will show the notation "withdrew failing."  This is equivalent to failures 
earned in so far as penalties, such as scholastic probation or suspension, are 
concerned.  The Appeals Committee will function in rare instances when a student 
encounters circumstances justifying that he/she drop (or withdrawal from) courses past 
normal deadlines.  Such circumstances would not normally apply to one course only, 
but would constitute a set of catastrophic circumstances affecting his/her entire 
semester's program. 
 
N.  Incomplete Grades 
Assigning the grade--the grade of "Incomplete" or ―I‖ may be assigned by the instructor 
if unusual circumstances prevent a student from completing course requirements and 
only if the student is passing the course.  The ―I‖ grade does not immediately affect a 
student’s grade point average.   
 
Competing the course requirements—the student is responsible for arranging to 
complete the remaining course requirements.  One calendar year is allowed for 
completing the work.  Students should not register for the course again.  Once the 
student has completed all course requirements, the instructor submits a grade change 
to the Registrar’s Office for recording.  The Registrar then notifies the student of the 
grade change.  Failure to complete course requirements within one calendar year will 
result in a grade of ―F‖ being assigned. 
 
Requesting extensions—before the end of one calendar year, the student must submit a 
written request for an extension to remove an incomplete.  The Instructor, Department 
Head, and Dean must approve the extension before the Registrar grants an extension 
of time.  The Registrar notifies the student of the action taken on an extension request. 
 
If at anytime during the process, as detailed above, the Instructor is not available, the 
appropriate Department Head and/or Dean will represent the Instructor’s interest. 
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O.  Testing 
ECE - Undergraduate students must successfully complete the University English 
Competency Exam.  Students who have completed EH 101 and 102 and have earned 
60 semester hours are eligible to take the examination.  Students are strongly advised 
to complete this examination during the junior year.  Students must pass the ECE 
before filing an application for graduation.  Students register for the ECE in the English 
Dept., room 215 Stone Center. 
 
CBASE - As a requirement for graduation, all seniors must take a general education 
achievement test (currently, the CBASE) and complete a Graduating Senior 
Questionnaire.  Additionally, some programs require that their majors take a 
comprehensive test of achievement in the discipline.  Students may also be required to 
participate in other evaluations of University programs and services.  For further 
information about assessment procedures, contact Counseling and Career Services in 
the Theron Montgomery Building (TMB). 
 
P.  Grading System 
GPA may be determined by dividing the quality points earned by the number of hours 
attempted. 

 
 A = 4 quality points per hour (90-100)  

B = 3 quality points per hour (80-89)  
C = 2 quality points per hour (70-79) 
D = 1 quality point per hour (60-69) 
F = No quality points (0-59) 

 
Q.  Policy on Life or Work Experience  
The BSW Program does not award academic credit for life or work experience under 
any circumstances.  There are no exceptions to this policy.   
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XIV.      COLLEGE OF LETTERS AND SCIENCES GRADE APPEAL PROCESS 
 
A.  Basis for Appeal 
A student may appeal a course grade if the student has evidence that the grade was 
assigned in a malicious, capricious, erroneous, or arbitrary manner.  The following steps 
provide a guideline for the appeals process.  No appeal will be entertained more than 
one semester following the date the grade was assigned.  Short Terms (May, Summer I, 
and Summer II) for this policy, are considered as a semester.  The appeals process is 
not intended to question the general evaluation of faculty grade awards or grade 
distributions.  These procedures are explained in the BSW Program Handbook and the 
Jacksonville State University Student Handbook. 
 
B.  Appeal to the Faculty Member for Review of Assigned Grade 
Within three weeks after the beginning of the next term, the student should discuss the 
assigned grade with the faculty member.  If it is found that the assigned grade is 
incorrect in the judgment of the faculty member, he/she will initiate the appropriate 
change.  If the faculty member is no longer with the University, the student should 
confer with the department head who will then make every effort to receive written 
statements concerning the matter from the former faculty member.  If it is not possible to 
receive information from the faculty member regarding the grade, then the student may 
appeal the grade as described below and the department head will represent the 
interests of the faculty member who issued the grade. 
 
C.  Appeal to the Department Head 
If the question of the assigned grade cannot be resolved between the student and the 
faculty member, the student may appeal in writing to the department head.  This written 
appeal should be made by the end of the fourth week of the term.  The student should 
include all known information relating to the appeal.  The department head shall review 
with the faculty member the substance of the student's appeal and seek to determine its 
validity.  If the department head determines the assigned grade is inappropriate he/she 
will recommend to the faculty member that the grade be changed.  The faculty member 
may or may not concur with the department head's recommendation. 
 
The department head will notify the student in writing, usually within ten days of the 
appeal, whether or not the assigned grade will be changed by the faculty member.  If 
the grade is changed to the student's satisfaction, the matter is concluded.  If the grade 
will not be changed, the department head will also advise the student of the right of 
appeal to the Associate Dean of the College.  If the grade will not be changed, copies of 
all written communication described above will be sent by the department head to the 
Associate Dean of the College. 
 
D.  Appeal to the College Associate Dean 
If the grade is not changed at the departmental level, the student may appeal the 
assigned grade, in writing, to the Associate Dean of the College.  In the written appeal 
the student should provide all information possible relating to the problem.  This written 
appeal should be made within one week of receipt of the notice from the department 
head that the grade will not be changed by the faculty member.  The Associate Dean 
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will meet with the student to discuss the facts and contentions pertinent to the grade 
appeal.  The Associate Dean will also meet with the instructor and department head to 
gather all relevant information concerning the course, its grade structure, and the 
assignment of the grade to the student making the appeal. 
 
If the resolution to the student's grade appeal is not obtained through the above 
procedures, the Associate Dean shall request a review of the student's appeal by the 
Academic Appeals Committee, comprised of the CLS Faculty Council and three 
students.  The Dean shall appoint three students, all of whom have voting privileges.  
The Academic Appeals Committee and the Associate Dean shall conduct an 
administrative hearing and shall review all pertinent information presented by the 
student, the faculty member and any others who may be called to assist the committee.  
The Associate Dean shall preside and question, but will not be a voting member of--or 
participate in--the deliberations or conclusions of the Academic Appeals Committee.  
The Associate Dean will then review the ACC's recommendation and express a 
recommendation thereon.  The Associate Dean shall forward all materials concerning 
the appeal, including the committee's report and the Associate Dean's opinion of that 
decision, to the Dean. 
 
The Dean will then review the report and endorse the committee's decision, reject the 
decision, or modify the decision.  The Dean shall then notify the student and the faculty 
member of his/her decision concerning the appeal.  If the Vice President for Academic 
Affairs agrees that a grade change is warranted, he/she shall notify the Dean of 
Admissions and Records as to the disposition of the student's grade.  The opinion 
rendered by the Dean becomes final after two weeks from the date of the letter of 
his/her decision.  Upon receipt of the Dean's decision concerning the grade appeal, 
either the student or faculty member may request reconsideration by the VPAA.  The 
VPAA's decision is final. 
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XV.      BSW PROGRAM FULL-TIME FACULTY AND STAFF 
 

1.  Mark Fagan, DSW  
 Department Head for Sociology and Social Work and 
 BSW Program Director, Professor 
 305 Brewer Hall 
 256-782-5354; E-mail–mfagan@jsu.edu 
 1981 
 
2.  James Powe, MSW, ACSW 
 DHR Field Coordinator, Instructor 
 326 Brewer Hall 
 256-782-5120; E-mail–jpowe@jsu.edu 
 1995 
  
3. Kim Womack, MSW, LCSW, PIP 
 Instructor 
 313 Brewer Hall 
 256-782-5857; E-mail–kwomcak@jsu.edu 
 1997 
  
4.  Dee Barclift, MSW, LCSW, PIP 
 Instructor 
 312 Brewer Hall 
 256-782-5738; E-mail–dbarclif@jsu.edu 
 1998 
 
5.  Robyn Snider, MSW, LCSW, PIP 
 University Field Coordinator, Instructor 
 311 Brewer Hall 
 256-782-5731; E-mail–rsnider@jsu.edu 
 1998 
  
6.  Maureen Newton, Ph.D.  
 Associate Professor 
 304 Brewer Hall 
 256-782-5337; E-mail–mnewton@jsu.edu 
 1999  
  
7.  Jonathan T. Adams, MSW, LCSW 
 Instructor 
 310 Brewer Hall 
 256 782-5120; E-mail–jadams@jsu.edu 
 2001 
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8.  Nancy Francisco Stewart, Ph.D. 
  Assistant Professor 
  327 Brewer Hall 
   256 782-5344; E-mail-nfstewar@jsu.edu 
           2003 
 
9. Jennifer Savage, Ph.D. 

Assistant Professor 
325 Brewer Hall 
256-782-8343; E-mail-jsavage@jsu.edu 
2006 
 
BSW Program Secretary 
Charlene Stephens 
309 Brewer Hall 
256-782-5591; E-mail-clstephe@jsu.edu 
1999 
 
Sociology and Social Work Departmental Secretary 
Gail Childs 
307 Brewer Hall 
256-782-8208; E-mail-gchilds@jsu.edu 
1991 

mailto:E-mail-nfstewar@jsucc.jsu.edu
mailto:E-mail-jsavage@jus.edu
mailto:E-mail-clstephe@jsu.edu
mailto:E-mail-gchilds@jsu.edu
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XVI.     BSW PROGRAM COURSE DESCRIPTIONS 
330. Introduction to Social Work (3). Designed to assist the student who is 

considering Social Work as a career. Fundamental concepts of Social Work, 
client systems, fields of practice, history, and the current status of Social Work 
are presented. Students are required to complete 30 hours of volunteer work in 
fulfilling course requirements. 

332. Social Policy and Services (3). Prerequisites: SW 330, SW 380, and SW 390. 
Current social policies and programs are presented and analyzed. Information on 
influencing policy formulation in the administrative, legislative, and judicial arenas 
is emphasized. 

333. Family and Child Welfare Services I (3). Prerequisites: SW 330. An exploration 
of the history of child welfare service in this country, as well as current trends in 
this field of Social Work. Foster care, adoption and protective services will be 
viewed in a historical perspective ending with an evaluation of current policy and 
future implications for Social Work practice in child welfare areas. 

334. Service Learning (3). Prerequisites: SW 330. Current trends and the historical 
development of service learning in social services are discussed. Developing, 
managing, and evaluating service learning programs are reviewed. Students are 
required to complete 40 hours in a social service organization. 

335.    Social Work in Health Care (3). Prerequisites: SW 330. This course explores 
social work practice in various health care settings such as hospitals, health 
maintenance organizations, long-term care facilities, and home health care 
agencies. The psychosocial aspects of working with clients (patients) and the 
range of intervention strategies available to social work practitioners will be 
discussed. 

336.    Crisis Intervention (3). Prerequisites: SW 330. This course provides content in 
crisis theory and intervention strategies. May be used as an elective in social 
work. 

338. Social Work Practice in Mental Health (3). Prerequisites: SW 330. This course 
is designed to teach the identification, sypmptomatology, and current trends in 
the treatment of mental illness. Emphasis will be placed on the diagnosis and 
treatment of dysfunctional cognitive, emotive, and behavioral disorders.   

339. Communication In Social Work Practice (3). Prerequisites: SW 330. An 
exploration of the historical development and current trends in both verbal and 
written forms of social work communication. Students will gain understanding in 
the development of effective presentations; psycho-social assessments; 
memorandums; proposals, progress notes; agendas; minutes; and other types of 
communication needed to be effective social work practitioners. 

340. Social Work and Substance Abuse (3). Prerequisites: SW 330. This course 
presents the current trends related to the use, abuse, and addiction of alcohol 
and drugs.  Treatment options and legal ramifications will be explored. 

343. Family and Child Welfare Services II (3). Prerequisite: SW 330 and SW 333. 
This course examines contemporary theory, practices and services in the field of 
child welfare and social services for children and families.  Emphasis will be 
placed on supportive, supplementary, and substitute care services in child 
welfare, including skills and knowledge most helpful in case management with 
children and families. 
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350. Social Work Research (3). Prerequisites: SW 330 and CS 201. This course will 
focus on the application of theories and skills of social research to social work 
practice with individuals, groups, organizations, and communities. It is 
recommended this course be taken soon after SW 330.  Students can use the 
skills and knowledge developed in this course to better complete the research 
assignments in the advanced social work courses. (Social Work Majors only.) 

360.  Cultural Diversity and Social Justice (3). Prerequisite: SW 330. Content is 
presented that promotes understanding, affirmation, and respect for people from 
diverse backgrounds.  Content focuses on how prejudice, discrimination, and 
exclusion affect the experiences of members of diverse groups. 

365.  Perspectives on Poverty (3). Prerequisites: SW 330. This course explores the 
heritage of poverty in the United States and the implications of the myths, facts, 
and social policies that influence and affect individuals, families, and 
communities.  The course emphasizes the complex causes and prevalence of 
poverty and explores poverty research and models to eradicate or prevent 
poverty. 

370.   Aging and Human Development (3). An examination of aging in the United 
States.  Primarily a sociological perspective but deals with the psychological and 
biological aspects of aging, as well as contemporary demographic, economic, 
and political trends.  (SW 370 is cross-listed with SY 370 but only one course 
can be counted for credit.) 

371.   Perspectives on Death and Dying (3). An examination of the attitudes of 
differing cultures and subcultures toward death, which encourages students to 
supplement relevant readings by discussing personal attitudes toward death and 
dying.  Current research in this topic will be explored by lectures, films, and 
reading.  By better understanding death and dying, students can explore in this 
course opportunities for growth and for improving the quality of life. (SW 371 is 
cross-listed with SY 340 but only one course can be counted for credit.)  

380. Human Behavior and Social Environment I (3). Prerequisites: BY 101, 102, 
103 and 104. Information about the stages of the human life cycle from birth 
through old age is presented. Attention is given to the biological and social 
factors of human development. SW 380 may be taken concurrently with SW 330. 
(Social Work Majors only.) 

381. Human Behavior and Social Environment II (3). Prerequisites: SW 330 and 
SW 380. Recommended Prerequisite: SW 350. The focus is on the following 
social systems: family, group, organization, community, culture, and society. 
Human behavior within these systems and the behavior of these systems as 
entities are studied. (Social Work Majors only.) 

390. Social Work Practice I (3). Prerequisite: SW 330. Generalist social work 
practice, ethics and values of the social work profession, and basic helping skills 
will be studied. Students will begin to acquire generalist social work practice skills 
and an identity with the social work profession. (Social Work Majors only.) 

391. Social Work Practice II (3). Prerequisites: SW 330 and SW 390 and admission 
to the BSW Program. Generalist practice skills will be developed for work with 
families and groups. Family assessments and interventions, and group practice 
issues will be reviewed. (Social Work Majors only.) 
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392. Cognitive Theories in Social Work Practice (3). Prerequisites: SW 330. The 
process of how emotions work and how humans can learn to behave more 
rationally in dealing with anger, anxiety, and depression are reviewed.   

395. Case Management (3). Prerequisite: SW 330.  This course will assist students 
to develop skills in assessment, consulting, teaching, modeling, and advocacy 
to enhance the optimum social functioning of clients.   Attention will be paid to 
the ways in which social workers can utilize practice models to pursue policies, 
services, and resources in a variety of social service settings. 

399. Study Tour (3). Prerequisites: SW 330. Topics, excursions, and requirements 
determined by department.  May be duplicated for credit; however, only three (3) 
credits may be applied toward any major or minor.  Infrequently scheduled and 
subject to minimum and maximum numbers.  Advanced deposit required.  

441, 442, 443.  Independent Study (3) (3) (3). Prerequisites: SW 330, Approval of 
Instructor, and Department Head required. Students with advanced standing 
explore areas of special interest with individualized instruction from a faculty 
member. (Social Work Majors only.) 

448. Social Work Practice III (3). Prerequisites: All other courses for the BSW degree 
and admission to Field Instruction Placement. Generalist practice knowledge, 
values, and skills will be studied and developed for work with and in 
organizations, communities, and large social systems. Must be taken 
concurrently with SW 450 (3) and SW 449 (9) 

449. Field Instruction Placement (9). Prerequisites: All other courses for the BSW 
degree and admission to Field Instruction Placement. Internship in a social 
service agency for 450 hours of supervised practice accompanied by a seminar 
(SW 450) and a practice course (SW 448).  

450. Field Instruction Seminar (3). Prerequisites: All other courses for the BSW 
degree (except SW 448 and SW 449) and admission to Field Instruction 
Placement. Class meets once a week. Must be taken concurrently with SW 448 
and SW 449. 
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                     XVII. BSW PROGRAM CHECK SHEET 
NAME ____________________________   (Revised–10/31/2007)     STUDENT NUMBER__________  

            GENERAL STUDIES (64 HOURS) 

 

I. WRITTEN COMPOSITION (6 hrs)     
 EH 101                (3)     _____ 

 EH 102                (3)     _____ 

  

II. HUMANITIES AND FINE ARTS (12 hrs) 
1.  Select two of the following:      

              EH 201(3) ___  EH 202 (3)  ___  EH 203 (3) ___  

              EH 204(3) ___  EH 219 (3)  ___  EH 220 (3) ___ 

2. EH 141 (3) ___                

3. Select one of the following: 

             ART 202 (3) ____   MU 233 (3)____  

             FL 101 (3)  _____   DR 242 (3)____ 

    

III. NATURAL SCIENCES AND MATH (11 hrs) 

BY 101 (3) ___  BY 103 (1) ____BY 102 (3) ____   

BY 104 (1) ____   MS 108 (3) _____ 

 

IV. HISTORY, SOCIAL AND BEH. SCIENCES (12 hrs) 
1.  Select one complete series:  

             HY 101 (3) ___ HY 102 (3) ___ or  

             HY 201 (3) ___ HY 202 (3) ___  

2. PSY 201 (3)___    SY 221 (3)___ 

 

V. PRE-PROFESSIONAL AND ELECTIVES (23 hrs) 
EC 200, 221, OR 222 (3)  ___  PSC 100 (3) ___ 

MS 204 (3)___   CS 201 (3) ___ Elect (3) ___ Elect (3) ___ 

Elect (2)___ 

Take one of the following: 

FCS 215 (3)____    

HLT 212 (3)____  PE 109 (3)____  MSC 115 (3)____ 

                                                                                                   

GENERAL STUDIES TOTAL: (I)___; (II)___; (III)___; 

(IV)___; (V)___= _____ 

 

ADMISSION TO THE BSW PROGRAM 

    *30 Semester Hours Completed 

    *Passage of MS 108 and MS 204 

    *2.25 Overall GPA 

    *Grade of “C” or better in SW 330 (Intro to SW) 

    *Passage of English Competency Exam (ECE) 

**SW 391 requires admission to the BSW Program 

 

GENERAL REQUIREMENTS FOR GRADUATION 

    *Completion of a minimum of 128 hours  

    *52 hours must be courses numbered 300 or above 

    *64 hours must be earned from a 4-year college; 32 of 

      which must be earned from JSU 

    *Overall GPA of 2.25 and Social Work GPA of 2.25 

    *College Base Exam (C Base); the Exit Interview;  

      and Alumni Data Sheet  

 

 REQUIRED SOCIAL WORK COURSES (39 HOURS) 

  COURSES HRS    

SW 330 (Intro)       (3) ____      

SW 332 (Policy)     (3) ____  (Pre-req) SW 330___;  SW 380___;  

                                                                           & SW 390____ 

SW 350 (Research) (3) ____ (Pre-req) SW 330___ CS 201___ 

SW 360 (Cultural Diversity & Social Justice) (3)___ 
                                               (Pre-req) SW 330__ 

SW 380 (HBSE I)   (3) ____ (Pre-req) BY 101___; BY 102___; 

                                                                          BY 103___; & BY 104___ 
*SW 381 (HBSE II)  (3) ___   (Pre-req) SW 330___; SW 380 ___ 

SW 390 (Prac. I)      (3)____  (Pre-req) SW 330___    

SW 391 (Prac. II)     (3)____  (Pre-req) SW 330___; SW 390___; 

       & Admission to BSW Program___    
SW 448 (Prac. III)    (3)____  (Pre-req) All BSW courses   

SW 449 (Field Placement) (9)___(Pre-req) All BSW courses 

SW 450 (Field Seminar) (3)____ (Pre-req) All BSW courses 

REQUIRED SOCIAL WORK ELECTIVES (15 HRS) 

(SW 330 is required for all electives except SW 370 and 371) 

SW 333 Family and Child Welfare Services  I  (3)____ 

SW 334 Service Learning                                   (3)____ 

SW 335 Social Work in Health Care                 (3)____ 

SW 336 Crisis Intervention                               (3)____ 

SW 338 SW and Mental Health                         (3)____ 

SW 339 Communication in Social Work         (3)____ 

SW 340 SW and Substance Abuse                  (3)____ 

SW 343 Family and Child Welfare Services II  (3)____ 

SW 365 Perspectives on Poverty                        (3)____ 

SW 370 Aging and Human Development          (3)____ 

SW 371 Death and Dying                                   (3)____ 

SW 392 Rational Emotive Education                 (3)____ 

SW 395 Case Management                                 (3)____ 

SW 399 Social Work Study Tour                       (3)____ 

SW 441 Independent Study I                             (3)____ 

SW 442 Independent Study II                            (3)____ 

SW 443 Independent Study III                           (3)____ 

TOTAL SOCIAL WORK ELECTIVES_________ 

TOTAL REQUIRED SOCIAL WORK__________ 

TOTAL SOCIAL WORK HOURS        __________ 

************************************************* 

 GENERAL ELECTIVES (10 Hours minimum) 
(Additional SW Electives may be used here) 

   COURSE              HRS.      COURSE             HRS. 

________________   ____       _____________     ___ 

________________   ____       _____________     ___      

________________   ____       _____________     ___ 

________________   ____       _____________     ___ 

________________   ____       _____________     ___ 

TOTAL HOURS IN GENERAL ELECTIVES ________   

TOTAL HOURS PASSED   __________ 

TOTAL HOURS NUMBERED 300 OR ABOVE______ 

SOCIAL WORK GPA_____    OVERALL GPA______ 

*SW 350 is suggested as a prerequisite 
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XVIII.  BSW RECOMMENDED COURSE SEQUENCING 
 

FRESHMAN YEAR=32 hours 
EH 101, Comp.      3 EH 102, Comp.    3 
HY 101 or HY 201     3 EH 141, Speech   3 
BY 101, Intro       3 HY 102 or HY 202   3 
BY 103, Bio Lab     1 BY 102, Intro    3 
ART 202, MU 233, FL 101 or DR 242  3 BY 104, Bio Lab   1 
SY 221, Intro       3 PSY 201, Intro   3 

  
SOPHOMORE YEAR=32 hours 

EH 201,202,203,204,219, or 220    3 EH 201,202,203,204,219, or 220  3 
MS 108 , Math     3 MS 204, Stats   3 
CS 201, Intro to DP      3 General Electives   8 
PSC 100, Intro     3 EC 200, 221, or 222   3 
FCS 215, HLT 212, MSC 115, or PE 109-3            
 

JUNIOR YEAR=34 hours 
SW 330, Intro to SW     3 SW 381, HBSE II   3 
SW 360, Cultural Diversity    3 SW 350, Research   3 
SW 380, HBSE I     3 SW 390, Pract. I   3 
SW Elective      3 SW Electives    6 
General Electives     4 General Elective   3 

  
SENIOR YEAR=30 hours 

SW 332, Soc. Policy    3 
SW 391, Practice II      3   
SW Electives              6       
General Elective      3       
  Final Semester (Courses taken concurrently)     
SW 448, Practice III      3 
SW 449, Field Placement    9 
SW 450, Field Seminar    3 
 
 
 TOTAL HOURS:  128 for the BSW Degree 
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APPENDIX A 
                                              Council on Social Work Education 

Educational Policy and Accreditation Standards 
 
The purpose of the social work profession is to promote human and community well-
being. Guided by a person and environment construct, a global perspective, respect for 
human diversity, and knowledge based on scientific inquiry, social work’s purpose is 
actualized through its quest for social and economic justice, the prevention of conditions 
that limit human rights, the elimination of poverty, and the enhancement of the quality of 
life for all persons. 
 
Social work educators serve the profession through their teaching, scholarship, and 
service. Social work education—at the baccalaureate, master’s, and doctoral levels—
shapes the profession’s future through the education of competent professionals, the 
generation of knowledge, and the exercise of leadership within the professional 
community. 
 
The Council on Social Work Education (CSWE) uses the Educational Policy and 
Accreditation Standards (EPAS) to accredit baccalaureate- and master’s-level social 
work programs. EPAS supports academic excellence by establishing thresholds for 
professional competence. It permits programs to use traditional and emerging models of 
curriculum design by balancing requirements that promote comparability across 
programs with a level of flexibility that encourages programs to differentiate. 
 
EPAS describe four features of an integrated curriculum design: (1) program mission 
and goals; (2) explicit curriculum; (3) implicit curriculum; and (4) assessment. The 
Educational Policy and 
Accreditation Standards are conceptually linked. Educational Policy describes each 
curriculum feature. Accreditation Standards (in italics) are derived from the Educational 
Policy and specify the requirements used to develop and maintain an accredited social 
work program at the baccalaureate (B) or master’s (M) level. 
 
1. Program Mission and Goals 
Educational Policy 1.0—Program Mission and Goals 
The mission and goals of each social work program address the profession’s purpose, 
are grounded in core professional values (EP 1.1), and are informed by context (EP 
1.2). 
 
Educational Policy 1.1—Values 
Service, social justice, the dignity and worth of the person, the importance of human 
relationships, integrity, competence,1 human rights, and scientific inquiry are among the 
core values of social work. These values underpin the explicit and implicit curriculum 
and frame the profession’s commitment to respect for all people and the quest for social 
and economic justice. 
 
 
 



 

43 

 

Educational Policy 1.2—Program Context 
Context encompasses the mission of the institution in which the program is located and 
the needs and opportunities associated with the setting. Programs are further influenced 
by their historical, political, economic, social, cultural, demographic, and global contexts 
and by the ways they elect to engage these factors. Additional factors include new 
knowledge, technology, and ideas that may have a bearing on contemporary and future 
social work education and practice. 
 
Accreditation Standard 1.0—Mission and Goals 
The social work program’s mission and goals reflect the profession’s purpose and 
values and the program’s context. 
1.0.1 The program submits its mission statement and describes how it is consistent with 
the profession’s purpose and values and the program’s context. 
1.0.2 The program identifies its goals and demonstrates how they are derived from the 
program’s mission. 
 
2. Explicit Curriculum 
Educational Policy 2.0—The Social Work Curriculum and Professional Practice 
The explicit curriculum constitutes the program’s formal educational structure and 
includes the courses and the curriculum. Social work education is grounded in the 
liberal arts, which provide the intellectual basis for the professional curriculum and 
inform its design. The explicit curriculum achieves the program’s competencies through 
an intentional design that includes the foundation offered at the baccalaureate and 
master’s levels and the advanced curriculum offered at the master’s level. The BSW 
curriculum prepares its graduates for generalist practice through mastery of the core 
competencies. The MSW curriculum prepares its graduates for advanced practice 
through mastery of the core competencies augmented by knowledge and practice 
behaviors specific to a concentration. 
 
Educational Policy 2.1—Core Competencies 
Competency-based education is an outcome performance approach to curriculum 
design. Competencies are measurable practice behaviors that are comprised of 
knowledge, values, and skills. The goal of the outcome approach is to demonstrate the 
integration and application of the competencies in practice with individuals, families, 
groups, organizations, and communities. The ten core competencies are listed below 
[EP 2.1.1–EP 2.1.10(d)], followed by a description of characteristic knowledge, values, 
skills, and the resulting practice behaviors that may be used to operationalize the 
curriculum and assessment methods. Programs may add competencies consistent with 
their missions and goals. 
 
Educational Policy 2.1.1—Identify as a professional social worker and conduct 
oneself accordingly. 
Social workers serve as representatives of the profession, its mission, and its core 
values. They know the profession’s history. Social workers commit themselves to the 
profession’s enhancement and to their own professional conduct and growth. Social 
workers 
• advocate for client access to the services of social work; 
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• practice personal reflection and self-correction to assure continual professional 
development; 
• attend to professional roles and boundaries; 
• demonstrate professional demeanor in behavior, appearance, and communication; 
• engage in career-long learning; and 
• use supervision and consultation. 
 
Educational Policy 2.1.2—Apply social work ethical principles to guide 
professional practice. 
Social workers have an obligation to conduct themselves ethically and to engage in 
ethical decisionmaking. Social workers are knowledgeable about the value base of the 
profession, its ethical standards, and relevant law. Social workers 
• recognize and manage personal values in a way that allows professional values to 
guide practice; 
• make ethical decisions by applying standards of the National Association of Social 
Workers Code of Ethics and, as applicable, of the International Federation of Social 
Workers/International Association of Schools of Social Work Ethics in Social Work, 
Statement of Principles; 
• tolerate ambiguity in resolving ethical conflicts; and 
• apply strategies of ethical reasoning to arrive at principled decisions. 
 
Educational Policy 2.1.3—Apply critical thinking to inform and communicate 
professional judgments. 
Social workers are knowledgeable about the principles of logic, scientific inquiry, and 
reasoned discernment. They use critical thinking augmented by creativity and curiosity. 
Critical thinking also requires the synthesis and communication of relevant information. 
Social workers 
• distinguish, appraise, and integrate multiple sources of knowledge, including research-
based knowledge, and practice wisdom; 
• analyze models of assessment, prevention, intervention, and evaluation; and 
• demonstrate effective oral and written communication in working with individuals, 
families, groups, organizations, communities, and colleagues. 
 
Educational Policy 2.1.4—Engage diversity and difference in practice. 
Social workers understand how diversity characterizes and shapes the human 
experience and is critical to the formation of identity. The dimensions of diversity are 
understood as the intersectionality of multiple factors including age, class, color, culture, 
disability, ethnicity, gender, gender identity and expression, immigration status, political 
ideology, race, religion, sex, and sexual orientation. Social workers appreciate that, as a 
consequence of difference, a person’s life experiences may include oppression, 
poverty, marginalization, and alienation as well as privilege, power, and acclaim. Social 
workers • recognize the extent to which a culture’s structures and values may oppress, 
marginalize, alienate, or create or enhance privilege and power; 
• gain sufficient self-awareness to eliminate the influence of personal biases and values 
in working with diverse groups; 
• recognize and communicate their understanding of the importance of difference in 
shaping life experiences; and 
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• view themselves as learners and engage those with whom they work as informants. 
 
Educational Policy 2.1.5—Advance human rights and social and economic 
justice. 
Each person, regardless of position in society, has basic human rights, such as 
freedom, safety, privacy, an adequate standard of living, health care, and education. 
Social workers recognize the global interconnections of oppression and are 
knowledgeable about theories of justice and strategies to promote human and civil 
rights. Social work incorporates social justice practices in organizations, institutions, and 
society to ensure that these basic human rights are distributed equitably and without 
prejudice. Social workers 
• understand the forms and mechanisms of oppression and discrimination; 
• advocate for human rights and social and economic justice; and 
• engage in practices that advance social and economic justice. 
 
Educational Policy 2.1.6—Engage in research-informed practice and practice-
informed research. 
Social workers use practice experience to inform research, employ evidence-based 
interventions, evaluate their own practice, and use research findings to improve 
practice, policy, and social service delivery. Social workers comprehend quantitative 
and qualitative research and understand scientific and ethical approaches to building 
knowledge. Social workers 
• use practice experience to inform scientific inquiry and 
• use research evidence to inform practice. 
 
 
Educational Policy 2.1.7—Apply knowledge of human behavior and the social 
environment. 
Social workers are knowledgeable about human behavior across the life course; the 
range of social systems in which people live; and the ways social systems promote or 
deter people in maintaining or achieving health and well-being. Social workers apply 
theories and knowledge from the liberal arts to understand biological, social, cultural, 
psychological, and spiritual development. Social workers  
• utilize conceptual frameworks to guide the processes of assessment, intervention, and 
evaluation; and 
• critique and apply knowledge to understand person and environment. 
 
Educational Policy 2.1.8—Engage in policy practice to advance social and 
economic well-being and to deliver effective social work services. 
Social work practitioners understand that policy affects service delivery, and they 
actively engage in policy practice. Social workers know the history and current 
structures of social policies and services; the role of policy in service delivery; and the 
role of practice in policy development. Social workers 
• analyze, formulate, and advocate for policies that advance social well-being; and 
• collaborate with colleagues and clients for effective policy action. 
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Educational Policy 2.1.9—Respond to contexts that shape practice. 
Social workers are informed, resourceful, and proactive in responding to evolving 
organizational, community, and societal contexts at all levels of practice. Social workers 
recognize that the context of practice is dynamic, and use knowledge and skill to 
respond proactively. Social workers 
• continuously discover, appraise, and attend to changing locales, populations, scientific 
and technological developments, and emerging societal trends to provide relevant 
services; and 
• provide leadership in promoting sustainable changes in service delivery and practice 
to improve the quality of social services. 
 
Educational Policy 2.1.10(a)–(d)—Engage, assess, intervene, and evaluate with 
individuals, families, groups, organizations, and communities. 
Professional practice involves the dynamic and interactive processes of engagement, 
assessment, intervention, and evaluation at multiple levels. Social workers have the 
knowledge and skills to practice with individuals, families, groups, organizations, and 
communities. Practice knowledge includes identifying, analyzing, and implementing 
evidence-based interventions designed to achieve client goals; using research and 
technological advances; evaluating program outcomes and practice effectiveness; 
developing, analyzing, advocating, and providing leadership for policies and services; 
and promoting social and economic justice. 
 
Educational Policy 2.1.10(a)—Engagement 
Social workers 
• substantively and affectively prepare for action with individuals, families, groups, 
organizations, and communities; 
• use empathy and other interpersonal skills; and 
• develop a mutually agreed-on focus of work and desired outcomes. 
 
Educational Policy 2.1.10(b)—Assessment 
Social workers 
• collect, organize, and interpret client data; 
• assess client strengths and limitations; 
• develop mutually agreed-on intervention goals and objectives; and 
• select appropriate intervention strategies. 
 
Educational Policy 2.1.10(c)—Intervention 
Social workers 
• initiate actions to achieve organizational goals; 
• implement prevention interventions that enhance client capacities; 
• help clients resolve problems; 
• negotiate, mediate, and advocate for clients; and 
• facilitate transitions and endings. 
 
Educational Policy 2.1.10(d)—Evaluation 
Social workers critically analyze, monitor, and evaluate interventions. 
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Educational Policy B2.2—Generalist Practice 
Generalist practice is grounded in the liberal arts and the person and environment 
construct. To promote human and social well-being, generalist practitioners use a range 
of prevention and intervention methods in their practice with individuals, families, 
groups, organizations, and communities. The generalist practitioner identifies with the 
social work profession and applies ethical principles and critical thinking in practice. 
Generalist practitioners incorporate diversity in their practice and advocate for human 
rights and social and economic justice. They recognize, support, and build on the 
strengths and resiliency of all human beings. They engage in research-informed 
practice and are proactive in responding to the impact of context on professional 
practice. BSW practice incorporates all of the core competencies. 
 
Educational Policy M2.2—Advanced Practice 
Advanced practitioners refine and advance the quality of social work practice and that of 
the larger social work profession. They synthesize and apply a broad range of 
interdisciplinary and multidisciplinary knowledge and skills. In areas of specialization, 
advanced practitioners assess, intervene, and evaluate to promote human and social 
well-being. To do so they suit each action to the circumstances at hand, using the 
discrimination learned through experience and self-improvement. Advanced practice 
incorporates all of the core competencies augmented by knowledge and practice 
behaviors specific to a concentration. 
 
Educational Policy 2.3—Signature Pedagogy: Field Education 
Signature pedagogy represents the central form of instruction and learning in which a 
profession socializes its students to perform the role of practitioner. Professionals have 
pedagogical norms with which they connect and integrate theory and practice.4 In social 
work, the signature pedagogy is field education. The intent of field education is to 
connect the theoretical and conceptual contribution of the classroom with the practical 
world of the practice setting. It is a basic precept of social work education that the two 
interrelated components of curriculum—classroom and field—are of equal importance 
within the curriculum, and each contributes to the development of the requisite 
competencies of professional practice. Field education is systematically designed, 
supervised, coordinated, and evaluated based on criteria by which students 
demonstrate the achievement of program competencies. 
 
Accreditation Standard B2.0—Curriculum 
The 10 core competencies are used to design the professional curriculum. The program 
B2.0.1 Discusses how its mission and goals are consistent with generalist practice as 
defined in 
EP B2.2. 
B2.0.2 Identifies its competencies consistent with EP 2.1 through 2.1.10(d). 
B2.0.3 Provides an operational definition for each of its competencies used in its 
curriculum design and its assessment [EP 2.1 through 2.1.10(d)]. 
B2.0.4 Provides a rationale for its formal curriculum design demonstrating how it is used 
to develop a coherent and integrated curriculum for both classroom and field (EP 2.0). 
B2.0.5 Describes and explains how its curriculum content (knowledge, values, and 
skills) implements the operational definition of each of its competencies. 
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Accreditation Standard 2.1—Field Education 
The program discusses how its field education program 
2.1.1 Connects the theoretical and conceptual contribution of the classroom with the 
practice setting, fostering the implementation of evidence-informed practice. 
B2.1.2 Provides generalist practice opportunities for students to demonstrate the core 
competencies. 
2.1.3 Provides a minimum of 400 hours of field education for baccalaureate programs 
and 900 hours for master's programs. 
2.1.4 Admits only those students who have met the program's specified criteria for field 
education. 
2.1.5 Specifies policies, criteria, and procedures for selecting field settings; placing and 
monitoring students; maintaining field liaison contacts with field education settings; and 
evaluating student learning and field setting effectiveness congruent with the program’s 
competencies. 
2.1.6 Specifies the credentials and practice experience of its field instructors necessary 
to design field learning opportunities for students to demonstrate program 
competencies. Field instructors for baccalaureate students hold a baccalaureate or 
master's degree in social work from a CSWE-accredited program. Field instructors for 
master's students hold a master's degree in social work from a CSWE-accredited 
program. For cases in which a field instructor does not hold a CSWE-accredited social 
work degree, the program assumes responsibility for reinforcing a social work 
perspective and describes how this is accomplished. 
2.1.7 Provides orientation, field instruction training, and continuing dialog with field 
education settings and field instructors. 
2.1.8 Develops policies regarding field placements in an organization in which the 
student is also employed. To ensure the role of student as learner, student assignments 
and field education supervision are not the same as those of the student’s employment. 
 
3. Implicit Curriculum 
Educational Policy 3.0—Implicit Curriculum: The Learning Environment 
The implicit curriculum refers to the educational environment in which the explicit 
curriculum is presented. It is composed of the following elements: the program’s 
commitment to diversity; admissions policies and procedures; advisement, retention, 
and termination policies; student participation in governance; faculty; administrative 
structure; and resources. The implicit curriculum is manifested through policies that are 
fair and transparent in substance and implementation, the qualifications of the faculty, 
and the adequacy of resources. The culture of human interchange; the spirit of inquiry; 
the support for difference and diversity; and the values and priorities in the educational 
environment, including the field setting, inform the student’s learning and development. 
The implicit curriculum is as important as the explicit curriculum in shaping the 
professional character and competence of the program’s graduates. Heightened 
awareness of the importance of the implicit curriculum promotes an educational culture 
that is congruent with the values of the profession. 
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Educational Policy 3.1—Diversity 
The program’s commitment to diversity—including age, class, color, culture, disability, 
ethnicity, gender, gender identity and expression, immigration status, political ideology, 
race, religion, sex, and sexual orientation—is reflected in its learning environment 
(institutional setting; selection of field education settings and their clientele; composition 
of program advisory or field committees; educational and social resources; resource 
allocation; program leadership; speaker series, seminars, and special programs; 
support groups; research and other initiatives; and the demographic make-up of its 
faculty, staff, and student body). 
Accreditation Standard 3.1—Diversity 
3.1.1 The program describes the specific and continuous efforts it makes to provide a 
learning environment in which respect for all persons and understanding of diversity and 
difference are practiced. 
3.1.2 The program describes how its learning environment models affirmation and 
respect for diversity and difference. 
3.1.3 The program discusses specific plans to improve the learning environment to 
affirm and support persons with diverse identities. 
Educational Policy 3.2—Student Development 
Educational preparation and commitment to the profession are essential qualities in the 
admission and development of students for professional practice. To promote the social 
work education continuum, BSW graduates admitted to MSW programs are presented 
with an articulated pathway toward a concentration. Student participation in formulating 
and modifying policies affecting academic and student affairs are important for the 
student’s professional development. 
Accreditation Standard 3.2—Student Development: Admissions; Advisement, 
Retention, and Termination; and Student Participation Admissions 
B3.2.1 The program identifies the criteria it uses for admission. 
M3.2.1 The program identifies the criteria it uses for admission. The criteria for 
admission to the master’s program must include an earned bachelor’s degree from a 
college or university accredited by a recognized regional accrediting association. 
3.2.2 The program describes the process and procedures for evaluating applications 
and notifying applicants of the decision and any contingent conditions associated with 
admission. 
M3.2.3 BSW graduates entering MSW programs are not to repeat what has been 
mastered in their BSW programs. MSW programs describe the policies and procedures 
used for awarding advanced standing. These policies and procedures should be explicit 
and unambiguous.  Advanced standing is awarded only to graduates holding degrees 
from baccalaureate social work programs accredited by CSWE, those recognized 
through its International Social Work Degree Recognition and Evaluation Service, or 
covered under a memorandum of understanding with international social work 
accreditors. 
3.2.4 The program describes its policies and procedures concerning the transfer of 
credits. 
3.2.5 The program submits its written policy indicating that it does not grant social work 
course credit for life experience or previous work experience. The program documents 
how it informs applicants and other constituents of this policy. 
Advisement, retention, and termination 
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3.2.6 The program describes its academic and professional advising policies and 
procedures. Professional advising is provided by social work program faculty, staff, or 
both. 
3.2.7 The program spells out how it informs students of its criteria for evaluating their 
academic and professional performance, including policies and procedures for 
grievance. 
3.2.8 The program submits its policies and procedures for terminating a student's 
enrollment in the social work program for reasons of academic and professional 
performance. 
Student participation 
3.2.9 The program describes its policies and procedures specifying students’ rights and 
responsibilities to participate in formulating and modifying policies affecting academic 
and student affairs. 
3.2.10 The program demonstrates how it provides opportunities and encourages 
students to organize in their interests. 
 
Educational Policy 3.3—Faculty 
Faculty qualifications, including experience related to the program’s competencies, and 
an appropriate student-faculty ratio are essential for developing an educational 
environment that promotes, emulates, and teaches students the knowledge, values, and 
skills expected of professional social workers. Through their teaching, scholarship, and 
service—as well as their interactions with one another, administration, students, and 
community—the program’s faculty models the behavior and values expected of 
professional social workers. 
 
Accreditation Standard 3.3ðFaculty 
3.3.1 The program identifies each full and part-time social work faculty member and 
discusses her/his qualifications, competence, expertise in social work education and 
practice, and years of service to the program. Faculty who teach social work practice 
courses have a master's degree in social work from a CSWE-accredited program and at 
least two years of social work practice experience. 
3.3.2 The program discusses how faculty size is commensurate with the number and 
type of curricular offerings in class and field; class size; number of students; and the 
faculty's teaching, scholarly, and service responsibilities. To carry out the ongoing 
functions of the program, the full-time equivalent faculty-to-student ratio is usually 1:25 
for baccalaureate programs and 1:12 for master’s programs. 
B3.3.3 The baccalaureate social work program identifies no fewer than two full-time 
faculty assigned to the program, with full-time appointment in social work, and whose 
principal assignment is to the baccalaureate program. The majority and no fewer than 
two of the full-time faculty has either a master’s degree in social work from a CSWE-
accredited program, with a doctoral degree preferred, or a baccalaureate degree in 
social work from a CSWE-accredited program and a doctoral degree preferably in social 
work. 
M3.3.3 The master's social work program identifies no fewer than six full-time faculty 
with master's degrees in social work from a CSWE-accredited program and whose 
principal assignment is to the master's program. The majority of the full-time master's 
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social work program faculty has a master's degree in social work and a doctoral degree 
preferably in social work. 
3.3.4 The program describes its faculty workload policy and discusses how the policy 
supports the achievement of institutional priorities and the program's mission and goals. 
3.3.5 Faculty demonstrate ongoing professional development as teachers, scholars, 
and practitioners through dissemination of research and scholarship, exchanges with 
external constituencies such as practitioners and agencies, and through other 
professionally relevant creative activities that support the achievement of institutional 
priorities and the program’s mission and goals. 
3.3.6 The program describes how its faculty models the behavior and values of the 
profession in the program’s educational environment. 
 
Educational Policy 3.4—Administrative Structure 
Social work faculty and administrators, based on their education, knowledge, and skills, 
are best suited to make decisions regarding the delivery of social work education. They 
exercise autonomy in designing an administrative and leadership structure, developing 
curriculum, and formulating and implementing policies that support the education of 
competent social workers. 
 
Accreditation Standard 3.4—Administrative Structure 
3.4.1 The program describes its administrative structure and shows how it provides the 
necessary autonomy to achieve the program’s mission and goals. 
3.4.2 The program describes how the social work faculty has responsibility for defining 
program curriculum consistent with the Educational Policy and Accreditation Standards 
and the institution’s policies. 
3.4.3 The program describes how the administration and faculty of the social work 
program participate in formulating and implementing policies related to the recruitment, 
hiring, retention, promotion, and tenure of program personnel. 
3.4.4 The program identifies the social work program director. Institutions with 
accredited BSW and MSW programs appoint a separate director for each. 
B3.4.4(a) The program describes the BSW program director’s leadership ability through 
teaching, scholarship, curriculum development, administrative experience, and other 
academic and professional activities in social work. The program documents that the 
director has a master’s degree in social work from a CSWE-accredited program with a 
doctoral degree preferred or a baccalaureate degree in social work from a CSWE 
accredited program and a doctoral degree, preferably in social work. 
B3.4.4(b) The program provides documentation that the director has a full-time 
appointment to the social work program. 
B3.4.4(c) The program describes the procedures for determining the program director’s 
assigned time to provide educational and administrative leadership to the program. To 
carry out the administrative functions of the program, a minimum of 25% assigned time 
is required at the baccalaureate level. The program demonstrates this time is sufficient. 
3.4.5 The program identifies the field education director. 
3.4.5(a) The program describes the field director’s ability to provide leadership in the 
field education program through practice experience, field instruction experience, and 
administrative and other relevant academic and professional activities in social work. 
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3.4.5(b) The program documents that the field education director has a master’s degree 
in social work from a CSWE-accredited program and at least 2 years of 
postbaccalaureate or postmaster's social work degree practice experience. 
B3.4.5(c) The program describes the procedures for determining the field director’s 
assigned time to provide educational and administrative leadership for field education. 
To carry out the administrative functions of the field at least 25% assigned time is 
required for baccalaureate programs. The program demonstrates this time is sufficient. 
M3.4.5(c) The program describes the procedures for determining the field director’s 
assigned time to provide educational and administrative leadership for field education. 
To carry out the administrative functions of the field at least 50% assigned time is 
required for master’s programs. The program demonstrates this time is sufficient. 
3.4.5(d) The program provides documentation that the field director has a fulltime 
appointment to the social work program. 
 
Educational Policy 3.5—Resources 
Adequate resources are fundamental to creating, maintaining, and improving an 
educational environment that supports the development of competent social work 
practitioners. Social work programs have the necessary resources to support learning 
and professionalization of students and program improvement. 
 
Accreditation Standard 3.5—Resources 
3.5.1 The program describes the procedures for budget development and administration 
it uses to achieve its mission and goals. The program submits the budget form to 
demonstrate sufficient and stable financial supports that permit program planning and 
faculty development. 
3.5.2 The program describes how it uses resources to continuously improve the 
program and address challenges in the program’s context. 
3.5.3 The program demonstrates sufficient support staff, other personnel, and 
technological resources to support itself. 
3.5.4 The program submits the library form to demonstrate comprehensive library 
holdings and/or electronic access and other informational and educational resources 
necessary for achieving its mission and goals. 
3.5.5 The program describes and demonstrates sufficient office and classroom space 
and/or computer-mediated access to achieve its mission and goals. 
3.5.6 The program describes its access to assistive technology, including materials in 
alternative formats (e.g., Braille, large print, books on tape, assistive learning systems). 
 
4. Assessment 
Educational Policy 4.0—Assessment 
Assessment is an integral component of competency-based education. To evaluate the 
extent to which the competencies have been met, a system of assessment is central to 
this model of education. Data from assessment continuously inform and promote 
change in the explicit and implicit curriculum to enhance attainment of program 
competencies. 
 
Accreditation Standard 4.0—Assessment 
4.0.1 The program presents its plan to assess the attainment of its competencies. The 
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plan specifies procedures, multiple measures, and benchmarks to assess the 
attainment of each of the program’s competencies (AS B2.0.3; AS M2.0.4). 
4.0.2 The program provides evidence of ongoing data collection and analysis and 
discusses how it uses assessment data to affirm and/or make changes in the explicit 
and implicit curriculum to enhance student performance. 
4.0.3 The program identifies any changes in the explicit and implicit curriculum based 
on the analysis of the assessment data. 
4.0.4 The program describes how it makes its constituencies aware of its assessment 
outcomes. 
4.0.5 The program appends the summary data for each measure used to assess the 
attainment of each competency for at least one academic year prior to the submission 
of the self-study. 
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APPENDIX B 
NASW CODE OF ETHICS SUMMARY 

The Code identifies core values on which social work's mission is based, summarizes 
ethical principles that reflect the profession's core values, establishes a set of specific 
ethical standards that guide social work practice, and provides the basis on which the 
public can hold a practitioner accountable. 
 
Summary of Principles 

 Social worker's primary goal is to help people in need and to address social problems 

 Social workers challenge social injustice  

 Social workers respect the inherent dignity and worth of the person  

 Social workers recognize the central importance of human relationships  

 Social workers behave in a trustworthy manner  

 Social workers practice within their areas of competence and develop and enhance 
their professional expertise  

 
Ethical standards are articulated under social workers' ethical responsibilities to clients, 
to colleagues, in practice settings, as professionals, to the social work profession, and 
to broader society. 
 
The primary mission of the social work profession is to enhance human well-being and 
help meet the basic human needs of all people, with particular attention to the needs 
and empowerment of people who are vulnerable, oppressed, and living in poverty.  
Fundamental to social work is attention to the environmental forces that create, 
contribute, and address problems in living. 
 
The National Association of Social Workers is the largest organization of professional 
social workers with 150,000 members. NASW works to enhance the professional 
growth and development of its members, to create and maintain professional standards, 
and to advance sound social policies. It promotes, develops and protects the practice of 
social work and social workers. NASW also seeks to enhance the well being of 
individuals, families, and communities through its work and through its advocacy. A 
professional social worker has a degree in social work and meets state legal 
requirements.  Professional social workers practice in many settings including family 
service agencies, child welfare, community mental health centers, private practice, 
schools, hospitals, employee assistance programs, and public and private agencies. 
Professional social workers are the nation's largest group of mental health services 
providers.  
 
The National Association of Social Workers (NASW) is located at 750 First Street, NE, 
Suite 700, Washington DC 20002-4241. Telephone is 202/408-8600, FAX 202/336-
8311 and TTD 202/408-8396. (https://www.socialworkers.og/nasw/default.asp) 
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APPENDIX C 
 

STUDENT SERVICES 
 

Counseling and Career Services.  Counseling and Career Services offers personal, 
educational, and career counseling for JSU students.  Personal counseling is conducted 
in a private setting under the strictest confidence.  Counselors are available on an 
individual or group basis.  Counseling and Career Services features a comprehensive 
career library, on-line computer resources for making vocational and educational 
decisions, and is the registration site for CLEP, ACT, GRE, MAT, and other 
examinations. 
 
Counseling and Career Services provides employment assistance to graduating seniors 
and alumni through on-campus interviews, job listings, career fairs, referrals, computer 
resources, corporate information, and individual counseling.  In addition, Counseling 
and Career Services coordinates programs for part-time, off-campus employment, 
internships, and cooperative education experiences.  For information, call (256) 782-
5475 
 
Disability Support Services.  Disability Support Services (DSS) provides academic 
support services as required by Section 504/ADA, removing unfair barriers, and 
equalizing opportunities to otherwise qualified students.  DSS does provide additional 
programming for students who have sensory disabilities.  DSS works with faculty and 
staff to facilitate the student’s integration into the academic community.  For information, 
call (256) 782-5093. 
 
Multicultural Services.  Multicultural Services promotes cultural diversity within the 
University community.  The office enhances the University environment through 
programs and activities to develop leadership and academic skills, as well as to 
increase awareness of diverse cultures and backgrounds.  For information, call (256) 
782-5886. 
 
Student Health Center.  The Williams Student Health Center is a primary health care 
facility providing outpatient medical services as well as promoting preventive health 
measures.  Services include health education, health screening, treatment of short-term 
illnesses, emergency first aid, physical examinations, allergy injections, and family 
planning.  Medications are available through physicians dispensing. 
 
The Student Health Center is located between Sparkman Hall and Mason Hall.  Office 
hours are Monday through Friday, 8:00 a.m. to 4:30 p.m.  Call for an appointment at 
(256) 782-5310. 
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APPENDIX D 
 

Phi Alpha Honor Society 
 

A National Honor Society for Social Work Students! 
 

Purpose: 
The purposes of Phi Alpha Honor Society are to provide a closer bond among students 
of social work and promote humanitarian goals and ideals.  Phi Alpha fosters high 
standards of education for social workers and invites into membership, those who have 
attained excellence in scholarship and achievement in social work.  

 
Jacksonville State University Social Work Club 

 
All social work students are encouraged to join the Social Work Club. Participation is it's 
own reward. The student is offered a chance to network with other Colleges and 
Universities, meet social work professionals and learn job-related skills. Why should I 
join the Social Work Club?  The Social Work Club will provide opportunities for helping 
others, having fun and making friends, making valuable connections, and personal 
growth. 
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APPENDIX E 
 

GUIDELINES FOR SCHOLARLY PAPERS 
 

These following guidelines have been developed for the purpose of providing 
information that may be useful in the preparation of scholarly papers. Students are 
advised to purchase the following publication manual: 
 
American Psychological Association. (2001). Publication manual of the American 

Psychological  Association (5th ed.). Washington, DC: Author. 
 
I.  Assumptions: 
A.  All written work intended for a grade is to be presented in a scholarly fashion: 

1.  Typed (unless specifically given other instructions). 
2.  Correct spelling is used. 
3.  All quoted and paraphrased material is referenced appropriately. 
4.  All reference citings are in APA format. 
5.  Each paragraph is to be longer than a single sentence, but not significantly longer 

than 150 words. 
6.  Third person is used throughout the paper. Do not use ―I‖ in formal papers. Do 

not provide personal opinions in formal papers unless directed by instructor. 
7.  Appropriate sentence structure is used (e.g., verb tense, subject-verb agreement, 

punctuation, no incomplete or run-on sentences, sentence content is clear to the 
reader). 

8.  Appropriate explanation and use of acronyms and abbreviations: Terms that are 
to be abbreviated must be spelled out completely and followed by its abbreviation 
in parentheses on its first appearance, i.e., Jacksonville State University (JSU), 
Department of Human Resources (DHR), or Social Security Administration (SSA).  
Thereafter, the abbreviation is used in text without further explanation, (e.g., JSU, 
DHR, SSA).  Eliminate unnecessary abbreviations, i.e., patient (pt.), without (w/o), 
etc.  Avoid use of contractions (e.g., aren’t, isn’t, etc). 

9.  All references to clients and/or their families are to be made by initials only. 
B.  Students are to read and be familiar with the latest edition of the APA manual. 
C.  No scholarly work is turned in for a grade without being proofread. 
 
II.  Specific Guidelines: 
A.  Typing 

1.  White bond paper – 8.5 x 11 inch 
2.  Typeface – 12 point serif typeface, such as Times Roman, Arial, or Courier. 
3.  Printouts must be dark, clear, and readable. Draft quality dot matrix and sans 

serif  compressed fonts are unacceptable. 
4.  Double-space the entire document except for the reference list.  
5.  Indent the first line of each paragraph five spaces from the left margin. Each 

reference should have a hanging indent (first line is flush with the left margin; 
subsequent lines are indented 5 spaces). 

6.  Margins should be 1 inch on sides, bottom, and top of every page. 
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7.  Pages are to be numbered consecutively in the upper right-hand corner, 
beginning with the title page. 

8.  Title page, text/content, and references should start on a separate page. 
9.  Use a running head on papers according to instructor preference. 

B.  Title Page: 
1.  Title is to be centered in all uppercase letters. A long title will be in the shape of 

an inverted pyramid. If title is two or more lines, double-space between the lines.   
2.  Other information to be presented on the title page includes writer’s name, date, 

and course number. (Refer to example) 
 

III. APA Guidelines 
A.  Headings: 

1.  APA allows for the use of from 1 to 5 levels of heading. These are: 
Level I – Centered uppercase and lowercase heading 
Level II – Centered, italicized, uppercase and lowercase heading 
Level III – Flush left, italicized, uppercase and lowercase heading 
Level IV – Indented, italicized, lowercase paragraph heading ending with a period. 
Level V – Centered uppercase heading 
2.  Not every paper requires all levels of heading. Refer to the APA (pp. 113-115, 

289-290) to determine the level, position, and arrangement of heading. 
3.  ALL PAPERS 5 PAGES AND GREATER SHOULD HAVE A TABLE OF 

CONTENTS 
B.  Quotations: 

1.  Direct quotations of less than 40 words are incorporated into the text and 
enclosed in double quotation marks. The author, year, and specific page citation 
are presented in the text, and a complete reference is included in the reference 
list. (See APA manual, pp. 117-119 for more detail). Lengthy quotations should be 
avoided. The majority of the work in the paper should be the student’s. 

2.  Direct quotations of 40 or more words are displayed in a double-spaced block of 
typewritten lines. The entire block quote is indented five spaces from the left 
margin.  Quotation marks are omitted, but reference citation (author, year, and 
page) is required. 

3.  In a ―run-in‖ quotation (one that is incorporated into the text), lowercase the first 
letter regardless of how it appeared in the original source. 

4.  Indicate omission of an internal part of a direct quotation with three ellipsis points 
(. . .), separated from the text and from each other by one space. Ellipsis points 
are not needed at the beginning of a ―run-in‖ quotation. The beginning of a 
quotation is to be marked with quotation marks (e.g., ―The profession should not 
expect the public to support the argument.‖). 

C.  Tables/Figures 
1.  Brief, clear, explanatory titles and headings should be given for tables and 

figures.  Standard abbreviations may be used in table/figure headings without 
explanation (e.g., no. for number or % for percent). Non-standard abbreviations 
require an explanation. 

2.  An informative table/figure supplements, not duplicates, the text. The text should 
refer to each table/figure and its data, but discuss only the high points. 
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3.  Tables/figures should be referred to in text by their numbers rather than as ―the 
table above‖. Tables/figures should be incorporated into text as closely as 
possible to the first textual reference. 

D.  Numbers 
1.  As a general rule, numbers less than ten are usually written in word form in the 

text.  Numbers ten and over are usually written in numerals. Refer to APA (pp. 
122-128) for examples and exceptions. 

2.  Numbers with decimal points and percentages are written in Arabic numerals. 
The symbol for percent (%) accompanies the number. Without a numeral, the 
word ―percentage‖ is used. Sentences should never start with numerals. 

3.  References to tables and figures numbers are to appear in Arabic numerals. 
References in text to numbers taken from figures and tables should also be in 
numerical form, even if the numbers are small. 

E.  Reference Citations in Text 
1.  All reference listings must be mentioned in the text. Refer to APA (pp. 207-214) 

for further clarification and examples. 
2.  Citation of an author’s work in text identifies the source for readers, and enables 

readers to locate the source of information in the alphabetical reference list at the 
end of the paper. 

3.  APA uses the author-date method of citation; that is, the surname of the author 
and year of publication are inserted in the text at the appropriate point. 

Examples: 
Jones (2000) compared mortality rates. 
In a recent study of mortality rates (Jones, 2000) 
In 2000, Jones compared mortality rates. 
4.  For references with two authors, always cite the last names of both authors. 
Example: 
White and Green (2001) concluded……. 
5.  For references with three to five authors, name all authors on the first mention, 

then use only the surname of the first author followed by et al. and the year in 
second and subsequence mentions. 

Example: 
Jones, Smith, and Back (2001) studied (first citation) 
Jones et al. (2001) studied (subsequent citations) 
6.  If a reference has six or more authors, cite surname of first author followed by the 

year and ―et al.‖ in the first citation and give the full citation in the reference list. 
7.  Join names in a multiple-author citations with ―and‖ if cited in text and with an 

ampersand (&) in parenthetical comments and reference list. 
Example: 
Jones, Smith, and White (2001) concluded….. 
A recent study (Jones, Smith, & White, 2001) focused on …….. 

F.  Reference List Format 
1.  The reference list is alphabetized by authors’ last names. Multiple references by 

a particular author are ordered by publication data (oldest to newest). APA format 
uses ―&‖ instead of ―and‖ when listing multiple authors of a single work. 
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2.  Each reference should have a hanging indent (first line is flush with the left 
margin; subsequent lines are indented 5 spaces). Single-space each reference; 
double space between references. 

3.  The reference list is alphabetized by authors’ last names. Multiple references by 
a particular author are ordered by publication data (oldest to newest). APA format 
uses ―&‖ instead of ―and‖ when listing multiple authors of a single work. 

4.  Each reference should have a hanging indent (first line is flush with the left 
margin; subsequent lines are indented 5 spaces). Single-space each reference; 
double space between references. 

5.  Only the first word in the title of a nonperiodical or article is capitalized. Titles of 
periodicals (journals) are capitalized. Title of books and journals are italicized. 

6.  If a periodical has consecutively numbered pages, no issue number is required. If 
each issue begins with page 1, an issue number is essential for clarification. Refer 
to APA (p. 227) for examples. 

7.  The APA publication manual contains numerous examples and explanations of 
different reference types (pp. 215-281). A few examples of commonly used 
formats are presented below. 
Periodicals: 
Steinert, T., Wiebe, C., & Gebhardt, R.P. (l999). Aggressive behavior against self 

and others among first-admission patients with schizophrenia. Psychiatric 
Services, 50, 85-89. 

If the journal is paginated by issue (i.e., each issues begins with page 1), include 
the issued number in parentheses following the volume. Psychiatric Services, 50 
(2), 85-89. 

           Books: 
Polit, D. F. (1996). Data analysis & statistics for nursing research. Stamford, CT: 

Appleton & Lange. 
           Edited Book: 

Stanhope, M., & Lancaster, J. (Eds.). (1996). Community health nursing: 
Promoting health of aggregates, families, and individuals (4th ed.). St. Louis: 
Mosby.  

          Article or Chapter in an Edited Book: 
Nowland, L. (1999). Ethical issues in nursing practice. In J. Lancaster (Ed.), 

Nursing issues in leading and managing change (pp. 337-364). St. Louis: 
Mosby.   

          Electronic Media: 
1.  Electronic media, particularly sources on the Internet, can present challenges 

for creating references. In using and citing Internet sources, it is important to 
direct readers as closely as possible to the information being cited and provide 
addresses that work. The URL is the most critical element of the citation. Refer 
to APA (pp.268-270) for further explanation. 

2.  At a minimum, a reference of an Internet source should provide a title or 
description, a date (either the date of publication or update, or the date of 
retrieval), and an address (URL). Whenever possible, the authors of the 
document should be identified. 

3.  APA (pp. 268-281) provides examples of reference citations from numerous 
types of electronic medical sources. Some examples include: 
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 Internet articles based on a print source: 

 Clarkson, G., & Mitchell, M. (2001). Relationship between personality type and 
declared major in college freshman [Electronic version]. Journal of 
Psychological Research, 3, 120-123. 

 Article in an Internet-only journal: 

 Fredrickson, B. L. (2000, March 7). Cultivating positive emotions to optimize 
health and well-being. Prevention & Treatment, 3, Article 0001a. Retrieved 
November 20, 2000 from http://journals.apa.org/prevention/volume3/ 
pre003001a.html 

 Multipage document created by private organization, no date 

 Greater New Milford (Ct) Area Healthy Community 2000. Task Force on Teen 
and Adolescent Issues. (n.d.). Who has time for a family meal? You do!  
Retrieved October 5, 2000 from http://www.familymealtime.org 

 Stand-alone document, no author identified, no date 

 GVU’s 8th WWW user survey. (n.d.). Retrieved August 8, 2000, from 
http://www.cc.gatech.ed/gvu/user_surveys/survey-1997-10/ 

 Note: If the author of a document is not identified, begin the reference with the 
title of the document. 

 U.S. government report available on government agency Web site, no 
publication date indicated  

 United States Sentencing Commission. (n.d.). 1997 sourcebook of federal 
sentencing statistics. Retrieved December 8, 2001, from 
http://www.ussc.gov/annrpt/1997/sbtoc97.htm 

http://www.familymealtime.org/
http://www.ussc.gov/annrpt/1997/sbtoc97.htm
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