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GRADUATE PROGRAMS
Minimum requirements for graduation vary among degrees and ma-

jors. General admission degree requirements are found on pages 14-16
and specific program requirements are in the program descriptions listed
on pages 71-316.

There are seven different graduate degree titles as listed below:
Master of Arts (MA)
Master of Business Administration (MBA)
Master of Public Administration (MPA)
Master of Science (MS)
Master of Science in Education (MS.Ed.)
Master of Science in Nursing (MSN)
Educational Specialist (Ed.S.)

There are twenty-four graduate majors at the master’s level as 
listed below:

Biology (MS)
Business Administration (MBA)
Community Health Nursing (MSN)
Computer Systems and Software Design (MS)
Counselor Education (MS)
Criminal Justice (MS)
Early Childhood Education (MS.Ed.)
Early Childhood Special Education (MS.Ed.)
Educational Leadership (MS.Ed.)
Elementary Education (MS.Ed.)
Emergency Management (MS)
English (MA)
History (MA)
Liberal Studies (MA)
Library Media (MS.Ed.)
Manufacturing Systems Technology (MS)
Mathematics (MS)
Music (MA)
Physical Education (MS.Ed.)
Psychology (MS)
Public Administration (MPA)
Reading Specialist (MS.Ed.)
Secondary Education (MS.Ed.)
Collaborative Teacher/Special Education (MS.Ed.)

Some of the above majors have two or more concentrations.  
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Below is a listing by major of the concentrations:

Business Administration (two concentrations)
Accounting
General Business

Computer Science and Software Design 
(five concentrations)

General
High Performance and Scientific Computing
Information Security and Assurance 
Visualization and Image Processing
Web Technologies and Development

Counselor Education (two concentrations)
Community Agency Counseling
School Counseling

Music (two concentrations)
General Music
Music Education

Public Administration (eight concentrations)
Athletic Administration
Business Administration
Criminal Justice
Education
Emergency Management
Environmental Science Management
Political Science
Spatial Analysis and Management

Collaborative Teacher/Special Education 
(two concentrations)

K-6
6-12

In the Secondary Education major at the master’s level, there are six
teaching fields which are listed below:

Biology
English Language Arts
General Science
History
Mathematics
Social Science
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The Educational Specialist degree has two majors which are as follows:
Education
Educational Leadership

The major in education at the Ed.S. level has the following concentra-
tions:

Community Agency Counseling
Early Childhood Education
Elementary Education
Physical Education
School Counseling
Secondary Education
Collaborative Teacher/Special Education

In the Ed.S. concentration of secondary education, there are six teaching
fields which are the same as those listed under the secondary major at the
master’s level.
There are five graduate certificate programs as follows:

Athletic Administration
Emergency Management
Environmental Science Management
Nursing Education
Spatial Analysis Management

In summary, JSU has seven different graduate degree titles with twenty-
four majors at the master’s level and two majors at the Ed.S. level.
There are five graduate certificate programs.
There is a program section study sheet in the Graduate Bulletin for each
major and concentration. These program sections and study sheets clear-
ly outline the admission requirements, and curriculum, and graduation
requirements for each program.
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HISTORY
From modest beginnings, Jacksonville State University has evolved into

the educational center of Northeast Alabama. The Alabama Legisla ture in
the 1882-83 session created a state normal school when Governor Edward
O’Neal signed into law a bill creating the school on February 22, 1883.
Jacksonville State Normal School acquired the facilities and equipment of
Calhoun College, consisting of twelve acres of land and a two-story brick
building. The Board of Directors elected James G. Ryals, Jr., as the first
president. The school opened with three instructors: W. J. Borden, Mathe-
matics; Eliza A. Bowen, English; and Ida J. Woodward, primary depart-
ment. As stipulated in the establishing act, the Normal School conducted
a preparatory school for children of the town and surrounding areas. At
the end of the first year, on August 15, 1884, William Mark Haymes, Pres-
ident of the Board of Directors, reported that funds totaling $4,751.25 had
been received, including $2,500 from the state, that 25 students were en-
rolled in the normal school, and that 222 were in the preparatory school.

The Normal School remained in operation until 1930 when it became
Jacksonville State Teachers College, reflecting an increasing higher educa-
tion role for the Institution. Five years later, the College earned regional
accreditation from the Southern Association of Colleges and Schools. In
1957, the name again changed, to Jacksonville State College, when the
first graduate program, the master’s degree in elementary education, was
created. On August 2, 1966, the Legislature authorized the State Board of
Education to elevate the College to university status. On August 17, 1967,
the Legislature established an independent Board of Trustees for the Uni-
versity and divested jurisdiction from the State Board of Education.

Jacksonville State University has been served by eleven presidents:
James G. Ryals, Jr. (1883-85), J. Harris Chappell (1885-86), Carlton Bartlett
Gibson (1886-92), J.B. Jarrett (1892-1893), Jacob Forney IV (1893-1899),
Clarence William Daugette (1899-1942), Houston Cole (1942-1971), Ernest
Stone (1971-1981), Theron E. Montgomery (1981-1986), Harold J. McGee
(1986-1999), and William A. Meehan (1999-present).

Jacksonville State University has developed into a modern regional uni-
versity serving Northeast Alabama on a 319-acre campus with 58 build-
ings. In addition to the main campus, the University offers undergraduate
and graduate courses at its off-campus center at Gadsden (JSU-Gadsden)
and distance learning opportunities at numerous sites throughout its
service area. Through its programs of teaching, research, and service,
Jacksonville State University has served the region and state for more
than one hundred years.
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MISSION STATEMENT AND GOALS

MISSION STATEMENT
Jacksonville State University is a public, comprehensive teaching in  sti -

tu tion that provides educational, cultural, and social experiences for a di-
verse undergraduate and graduate student population. As a student-cen-
tered university, Jacksonville State University strives to balance academic
challenges with a range of support services for students’ academic, career,
and personal goals.  As an academic institution, Jacksonville State Univer-
sity seeks to produce broadly educated graduates with skills for employ-
ment, citizenship, and life-long learning. As a comprehensive university,
Jacksonville State University supports scholarly and service activities
consistent with its academic and professional strengths.

GOALS
1. Educate students to be productive, responsible citizens and effective

leaders in a rapidly changing global society.
2. Promote exemplary teaching and scholarship.
3. Enhance the roles of research and service.
4. Develop and maintain a student-body of sufficient size and with ap-

propriate characteristics to constitute a robust learning community.
5. Increase the use of technology as a comprehensive teaching and

learning tool.
6. Increase the efficiency and effectiveness of administrative processes

and services.
7. Enhance and maintain sound financial planning that assures ade-

quate fiscal resources for the University.
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LOCATION

The University is located in the foothills of the Appalachian Mountains
midway between Birmingham and Atlanta in Jacksonville, a town of
about 10,000 permanent residents. The University is on Alabama High -
ways 21 and 204 about 20 miles north of Interstate 20 at the Anniston/Ox-
ford exit.
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UNIVERSITY CALENDAR
Jacksonville State University (JSU) is on a semester calendar that in-

cludes a fall and spring semester.  Summer terms vary in length from four
to six to eight weeks. The fall semester usually begins in late August and
ends in mid December. The spring semester begins after New Year’s Day
and ends in late April or early May. The summer terms begin in early May,
early June, and early July, and conclude in early August. Specific dates for
semesters and terms are available from the Registrar’s Office, Room 113
Bibb Graves Hall, or in the Class Schedule.

The University Calendar for 2008-2009 will be made available during
Summer 2008 on the JSU Graduate Studies website, www.jsu.edu/de-
part/graduate.htm.

FALL SEMESTER 2007
Aug 14 Tue Total balance due (100% of tuition and fees) for pre-registered 

students
Aug 17 Fri “My Career, My Success, My JSU” (9:30 a.m., TMB Food Court)
Aug 24 Fri New Faculty Orientation, 11th Floor Library
Aug 27 Mon President’s Staff and Faculty meeting 8:00 a.m. (7:30 coffee)
Aug 27 Mon Open registration and drop/add until 6:00 p.m.

8:00 a.m. – 6:00 p.m.  Drop/Add for Pre-Registered Students
10:00 a.m. – 6:00 p.m.  Graduate Student Registration

New Graduate Student Orientation:
4:00 p.m. - 1103 B & C, Houston Cole Library
6:00 p.m. - 1103 B & C, Houston Cole Library

Aug 28 Tue Open registration and drop/add until 6:00 p.m.
Aug 29 Wed Classes commence at 7:30 a.m.–late registration fee charged
Sep 3 Mon Labor Day Holiday (no classes)
Sep 5 Wed Last day for registration and addition of classes to schedule
Sep 6 Thu Last day to withdraw from all classes and receive 80% tuition re-

fund
Sep 13 Fri Last day to withdraw and receive 50% tuition refund
Sep 14 Fri Application for Degree/Comprehensive Examination and Application

for Graduate Certificate (Non Education) for the 2007 Fall Semester
due in Graduate Office

Sep 22 Sat Preview Day/Family Day
Sep 26 Wed Last day to withdraw from all classes and receive 50% tuition 

refund
Oct 15 Mon Trustees meeting – 10:00 a.m., 11th Floor Library
Oct 20 Sat Homecoming
Oct 24 Wed Career Connection Day (8:00 a.m.–1:00 p.m., TMB Auditorium)
Oct 25 Thu Mid-term grades due
Oct 31-Dec 6 Wed-Thu Pre-registration for 2008 Spring Semester
Nov 1 Thu Last day to withdraw from all classes or drop passing from a

course without academic penalty
Nov 2 Fri Final Thesis Draft for 2007 Fall graduation due in Graduate Of-

fice for review by 4:30 p.m.
Nov 21-23 Wed-Fri Thanksgiving Holiday (no classes)
Nov 26 Mon Last day to withdraw from all classes or drop passing
Dec 3 Mon Last day of class
Dec 4 Tue Academic Preparation Day until 4:30 p.m. Total balance due

(100% tuition/fees) for students pre-registered for 2008 Spring
Semester

Dec 4-11 Tue-Tue Fall 2007 Semester Exams
Dec 5 Wed Final Signed Thesis Copies for 2007 Fall graduation due in Grad-

uate Office by 4:30 p.m.
Dec 5 Wed ALL Comprehensive Examination Results from faculty due in

Graduate Office by 4:30 p.m.
Dec 12 Wed Filing of all semester grades by 10:00 a.m. in Registrar’s Office
Dec 14 Fri Commencement - 4:00 p.m. and 6:30 p.m.
Dec 17-Jan 17 Mon-Thu Registration for 2008 Spring Semester open
Dec 24-Jan 1 Mon-Tue Holidays

*ALL DATES/EVENTS LISTED IN THE UNIVERSITY CALENDAR ARE SUBJECT TO CHANGE
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SPRING SEMESTER 2008
Dec 11 Tue Total balance due (100% of tuition and fees) for pre-regis-

tered students
Jan 2 Wed Return from holidays
Jan 8 Tue Open Registration & Drop/Add until 6:00 p.m.

8:00 a.m.–6:00 p.m. Drop/Add for Pre-Registered Students
10:00 a.m.–6:00 p.m. Graduate Student Registration

New Graduate Student Orientation:
4:00 p.m.–1103 B & C, Houston Cole Library
6:00 p.m.–1103 B & C, Houston Cole Library

Jan 10 Thu Classes commence at 7:30 a.m. - late registration fee
charged

Jan 17 Thu Last day for registration and addition of classes to schedule
Jan 17 Thu Applications for Degree/Comprehensive Examina tion

and Application for Graduate Certificate (Non-Educa-
tion) for 2008 Spring Semester due in Graduate Office

Jan 21 Mon Martin Luther King, Jr. Day (no classes)
TBA TBA Trustees Meeting
Feb 16 Sat Preview Day
Mar 5-7 Wed-Fri Pre-registration for 2008 Summer terms and 2008 Fall Se-

mester
Mar 6 Thu Career Expo (8:30 a.m. – 12:00 p.m., Stephenson Gym)
Mar 6 Thu Midterm Grades
Mar 8 Sat Preview Day
Mar 12 Wed Last day to drop courses without academic penalty
Mar 14 Fri Final Thesis Draft for 2008 Spring graduation due to

Graduate Office for review
Mar 17-21 Mon-Fri Spring Holidays (no classes)
Apr 8 Tue Last day to withdraw or drop passing
Apr 21 Mon Academic preparation day until 4:30 p.m.
Apr 22-29 Tue-Tue 2008 Spring Semester Final Examinations
Apr 23 Wed Final Signed Thesis Copies for 2008 Spring graduation

due in Graduate Office
Apr 23 Wed ALL Comprehensive Examination Results from faculty

due in Graduate Office by 4:30 p.m.
TBA TBA Trustees Meeting
May 2 Fri Commencement 6:30 p.m.

*ALL DATES/EVENTS LISTED IN THE UNIVERSITY CALENDAR ARE SUBJECT TO CHANGE
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MAY SEMESTER 2008
Apr 17 Tue Total balance due (100% of tuition/fees) for pre-regis-

tered students
May 5 Mon Open Registration & Drop/Add 

New Graduate Student Orientation:
2:00 p.m. - 1103 B & C, Houston Cole Library

May 6 Tue Classes commence at 7:30 a.m. -  late registration fee
charged

May 7 Wed Last day to register or add 
May 13 Tue Last day to drop courses without academic penalty
May 15 Thu Applications for Degree/Comprehensive Examination

and Application for Graduate Certificate (Non-Educa-
tion) for 2008 Summer due in the Graduate Office

May 20 Tue Last day to withdraw or drop passing
May 26 Mon Memorial Day Holiday (no classes)
Jun 3 Tue 2008 May Semester Final Examinations

SUMMER ONE TERM 2008
Jun 6 Fri Open Registration & Drop/Add

New Graduate Student Orientation:
2:00 p.m. - 1103 B & C, Houston Cole Library

Jun 9 Mon Classes commence at 7:30 a.m. – late registration fee
charged

Jun 10 Tue Last day for registration and addition of courses 
Jun 16 Mon Last day to drop without academic penalty 
Jun 23 Mon Last day to withdraw or drop passing 
Jun 23 Mon Final Thesis Draft for 2008 Summer graduation due in

Graduate Office for review by 4:30 p.m.
Jul 3 Thu 2008 Summer I Final Examinations
Jul 4 Fri Independence Day Holiday
Jul 7 Mon All grades due

SUMMER TWO TERM 2008
Jul 8 Tue Open Registration & Drop/Add 
Jul 9 Wed Classes commence at 7:30 a.m.
Jul 10 Thu Last day for registration and addition of courses
Jul 16 Wed Last day to drop courses without academic penalty
Jul 23 Wed Last day to withdraw or drop passing 
Jul 30 Wed Final Signed Thesis Copy for 2008 Summer graduation

due in Graduate Office by 4:30 p.m.
Jul 30 Wed ALL Comprehensive Examination Results from faculty

due in Graduate Office by 4:30 p.m.
TBA TBA Trustees Meeting
Aug 5 Tue 2008 Summer II Final Examinations
Aug 6 Wed Filing of semester grades by 1:15 p.m. in the Registrar’s

Office
Aug 8 Fri Commencement - 7:30 p.m. 

*ALL DATES/EVENTS LISTED IN THE UNIVERSITY CALENDAR ARE SUBJECT TO CHANGE
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ADMISSION TO GRADUATE STUDY
Admission to the College of Graduate Studies involves two separate

steps. First, applicants are admitted to graduate study; then they are ad-
mitted to a particular program. Applicants must meet general admis-

sion requirements of the College of Graduate Studies and specific re-
quirements for each program. For specific requirements of a particular
program, see the appropriate program section of this Bulletin. 

A student is admitted to and may be completing requirements for only
one degree at a time. (Please see page 42, Second Master’s Degree.)

Applications may be made a year in advance of the expected date of en-
rollment. A minimum of three months before the beginning of the term is
recommended. Applications will be valid for a period of two years. Any
one wishing to reapply after the two-year period must submit a new
graduate admission application, along with the $20 application fee, and
comply with new admission criteria, where appropriate. Effective August
13, 2007, a $20.00 application fee will be required for all admission appli-
cations submitted to Graduate Studies. This will include any returning
students and changes of major. Internet applications will no longer have
the capability to be submitted without the fee. Applications without the
fee that are received via regular mail, fax or hand-delivered to the office
will be mailed back to the student.

The deadline for applications to most programs in the College of Edu-
cation and Professional Studies will be on or before the first day of classes
for any given semester, unless otherwise specified in the bulletin. First
time enrollees for programs with an application deadline of the first day
of classes for any given semester must seek immediate advisement to reg-
ister for classes as soon as possible. For all programs in Educational Lead-
ership, Counselor Education, and Library Media the deadline dates for
application will be July 1 for fall admission, November 1 for spring ad-
mission and April 1 for summer admission (May, Summer I, Summer II,
and marathons). Please refer to the specific program pages in the Educa-
tion section of this bulletin. To apply for admission to the College of Grad-
uate Studies, a prospective student must complete and return an “Appli-
cation for Admission” to the College of Graduate Studies, Jacksonville
State University, 700 Pelham Road North, Jacksonville, Alabama 36265-
1602. 

Applicants who have submitted an application for admission to the
College of Graduate Studies to pursue the Master of Arts, Master of Pub-
lic Administration, Master of Science (other than with a major in comput-
er systems and software design), may be permitted to enroll for one se-
mester of graduate course work while completing all other general appli-
cation procedure requirements. The student will not be allow ed to reg-
ister or pre-register for subsequent semesters until all admission re-
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quirements have been completed and the student is admitted to graduate
studies. 

UNCONDITIONAL ADMISSION FOR
THE MASTER’S PROGRAM 

Applicants must possess undergraduate degrees from institutions ac-
credited by the appropriate regional accrediting association.

Prior to unconditional admission to the College of Graduate Studies,
and depending on the program of study to be pursued, applicants for the
master’s program must meet admission requirements as specified, for
each program.

CONDITIONAL ADMISSION FOR
THE MASTERS’ PROGRAMS 

Any applicant failing to meet the requirements for unconditional ad-
mission may be conditionally admitted with the recommendation of the
graduate faculty in the applicant’s major and approval of the Dean of the
College of Graduate Studies. Applicants who are granted conditional ad-
mission must achieve a GPA of at least 3.0 on the first twelve graduate
hours attempted within a twelve-month time frame. Failure to meet these
conditions will result in the student being dropped from graduate studies.
Conditional admission requirements for specific programs can be located
in the program section of this Bulletin. 

UNCONDITIONAL ADMISSION FOR
THE EDUCATIONAL SPECIALIST PROGRAM 

Unconditional admission requires a GPA of 3.25 on all previous grad-
uate course work attempted. Applicants for the educational specialist de-
gree must meet admission requirements as specified, for each program.

Applicants for the Ed.S. degree in educational leadership, counselor ed-
ucation or library media should refer to the specific program section in
this bulletin. 

CONDITIONAL ADMISSION FOR 
THE EDUCATIONAL SPECIALIST PROGRAM

Any applicant failing to meet the requirements for unconditional ad-
mission may be conditionally admitted with the recommendation of the
graduate faculty in the applicant’s major and approval of the Dean of the
College of Graduate Studies. Applicants who are granted conditional ad-
mission must achieve a GPA of at least 3.25 on the first twelve graduate
hours attempted within a twelve-month time frame. Failure to meet these
conditions will result in the student being dropped from graduate studies. 
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CHANGE OF MAJOR OR CONCENTRATION 
If, at any time, a student wishes to change from one major or concen-

tration to another, the student must submit an updated “Application for
Admission” to the College of Graduate Studies. The student must meet
the admission and program requirements of the newly selected major or
concentration as specified in the Bulletin current at the time the student is
changing. The Graduate Bulletin published on the JSU web site super-
sedes the printed Graduate Bulletin.

Effective August 13, 2007, a $20.00 application fee will be required for
all admission applications submitted to Graduate Studies. This will in-
clude any returning students and changes of major. Internet applications
will no longer have the capability to be submitted without the fee. Appli-
cations without the fee that are received via regular mail, fax or hand-de-
livered to the office will be mailed back to the student.
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APPLICATION PROCEDURES

GRADUATES OF ACCREDITED INSTITUTIONS
All of the following documentation must be submitted to the College of

Graduate Studies to be considered for admission to the educational spe-
cialists or master’s degree (additional admission criteria can be found in
each individual program section):

1. Completed JSU application

2. Non-refundable $20.00 application processing fee

3. Official transcript(s) from all postsecondary institutions attended.
(Students who have previously attended JSU do not need to request
a transcript from the University.) Students seeking Alternative Fifth-
Year teacher certification must submit two official transcripts from
all postsecondary institutions attended. For additional information
on this program, see page 161 of this Bulletin.

4. Official test scores on the Graduate Management Admission Test
(GMAT), General Test of the Graduate Record Examination (GRE), or
the Miller Analogies Test (MAT).  

5. Information regarding application for these tests may be obtained
from the office of the College of Graduate Studies or by writing to the
appropriate organization below.

Graduate Record Examination
Educational Testing Service
P.O. Box 6000
Princeton, NJ 08541-6000
Telephone: 866-473-4373 (Princeton, NJ)

609-771-7670 (outside U.S. and Canada)
Website: www.ets.org/gre

Graduate Management Admission Test
Educational Testing Service
P.O. Box 6103
Princeton, NJ 08541-6103
Telephone: 1-800-GMAT-NOW or 609-771-7330
Website: www.mba.com Email: gmat@ets.org

Miller Analogies Test
19500 Bulverde Road
San Antonio, TX 78259
Telephone: 1-800-622-3231
www.milleranalogies.com
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Miller Analogies Test
Registration at JSU
Counseling and Career Services
Telephone: 256-782-5475
www.jsu.edu/depart/ace/ccs/Tests/mat.html

6. Official copies of all clear and renewable teaching certificates held by
applicants applying to pursue either the Master of Science in Educa-
tion, the Master of Arts with a major in music and a concentration in
music education, the Master of Science with a major in counselor ed-
ucation with a concentration in school counseling, or the Educational
Specialist for all concentrations except community agency counsel-
ing. Applicants for the Ed.S. degree with a major in educational lead-
ership must provide an official copy of their leader-ship certificate.
ALL certificate(s) should be clear and renewable throughout the pro-
gram and at graduation.

7. Applicants applying to pursue a degree in the area of reading spe-
cialist must submit a “Verification of Educational Experience” form
verifying completion of two years of teaching experience prior to
registration for course work. Applicants should contact their super-
intendent’s office/central office for completion of this form or online
at http://www.jsu.edu/depart/graduate/forms.htm.

8. Applicants applying to pursue a degree in the area of School Coun-
seling must submit a “Verification of Educational Experience” form
verifying completion of two years of teaching experience prior to
graduation from the program. Applicants should contact their super-
intendent’s office/central office for completion of this form or online
at http://www.jsu.edu/depart/graduate/forms.htm.

9. Applicants applying to pursue a degree in the area of Library Media
must submit a “Verification of Educational Experience” form verify-
ing completion of two years of teaching experience prior to gradua-
tion from the program. Applicants should contact their superinten-
dent’s office/central office for completion of this form or online at
http://www.jsu.edu/depart/graduate/forms.htm.

10. Applicants applying to pursue a master’s level add-on certificate in 
Educational Leadership or a Master of Science in Education with a
major in Educational Leadership must submit an experience verifi-
cation form from the applicant’s school system showing three years
of full-time teaching experience.

11. Three “Graduate Reference Forms” completed by individuals who
can provide qualitative assessment of the applicant’s potential for
success in graduate course work. This form is available in the office 
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of the College of Graduate Studies or online at http://www.jsu.edu
/depart/graduate/forms.htm.

10. If English is not the applicant’s native language, the applicant is re-
quired to submit an official Test of English as a Foreign Language
(TOEFL) score report. A minimum score of 500 on the paper-based
TOEFL, 173 on the computer-based TOEFL, or 61 on the internet-
based TOEFL is required for admission. The TOEFL is not required
for international students who have earned a bachelor’s degree from
a United States regionally accredited institution.

GRADUATES OF UNACCREDITED INSTITUTIONS
LOCATED IN THE UNITED STATES

Applicants who hold degrees from unaccredited institutions located in
the U.S. must submit to the College of Graduate Studies all of the follow-
ing documentation to be considered for admission (additional admission
criteria can be found in each individual program section):

1. Completed JSU application

2. Non-refundable $20.00 application processing fee

3. Official transcript(s) from all postsecondary institutions attended

4. Certification of acceptance of degree by the Deans of the graduate
schools of three (3) regionally accredited public institutions in the
state where the unaccredited institution is located. (For names of ac-
credited public institutions, contact the College of Graduate Studies.)

5. Official test scores on the GMAT, General Test of the GRE, or the
MAT. Rather than the formula requirements listed in the program-
section of this Bulletin, applicants who hold degrees from unaccred-
ited institutions located in the U.S. must earn a total score on the ver-
bal and quantitative measures of the General Test of the GRE equal
to or greater than 900 points or an MAT score equal to or greater than
40. Students applying for admission to the Master of Business Ad-
ministration (M.B.A.) must submit GMAT scores and meet uncondi-
tional admission requirements, page 87. Students applying for ad-
mission to the Master of Science (M.S.) with a major in computer sys-
tems and software design program must meet unconditional admis-
sion requirements, page 98.  Students applying for admission to the
Master of Science in Nursing (M.S.N.) must meet unconditional ad-
mission requirements, page 289. Students applying for admission to
the Master of Science (M.S.) with a major in emergency management
must meet unconditional admission requirements, page 230. Stu-
dents applying for admission to the Master of Science (M.S.) with a 
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major in manufacturing systems technology must meet unconditional ad-
mission requirements, page 263. 

6. Three “Graduate Reference Forms” completed by individuals who
can provide qualitative assessment of the applicant’s potential for
success in graduate course work.  This form is available in the office
of the College of Graduate Studies or online at http://www.jsu.edu 
/depart/graduate/forms.htm.

7. If English is not the applicant’s native language, the applicant is re-
quired to submit an official Test of English as a Foreign Language
(TOEFL) score report. A minimum score of 500 on the paper-based

TOEFL, 173 on the computer-based TOEFL, or 61 on the internet-
based TOEFL is required for admission. 

The Dean of the College of Graduate Studies will make the final deci-
sion regarding a student’s application for admission to graduate studies
at JSU.

GRADUATES OF UNACCREDITED INSTITUTIONS
LOCATED OUTSIDE THE UNITED STATES

Applicants, including all graduates of international institutions, who
hold degrees from unaccredited institutions, must submit to the College
of Graduate Studies, in one complete packet, all of the following docu-
mentation to be considered for admission and any additional admission
criteria can be found in each individual program section:

1. Completed JSU application

2. Non-refundable U.S. $20.00 application processing fee

3. Official transcript(s) from all institutions attended. These official
transcript(s) must be accompanied by English translation(s) and an
Evaluation of Foreign Education Credentials (course by course eval-
uation) prepared by an evaluator acceptable to Jacksonville State
University. A list of these evaluators is included in the section on In-
ternational Student Applicants, page 21.

4. International student financial assurance. International students
must complete the “International Student Financial Statement,”
showing adequate financial resources are available to attend the uni-
versity. This form is available in the office of the College of Graduate
Studies or online at http://www.jsu.edu/depart/graduate/forms.htm.
Federal financial aid is not available to international students.

5.  Official test scores on the GMAT, General Test of the GRE, or the
MAT. Rather than the formula requirements listed under the pro-
gram section of this Bulletin, applicants who hold degrees from un
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accredited institutions located outside the United States must earn a
total score on the verbal and quantitative sections of the General Test
of the GRE equal to or greater than 900 points or an MAT score equal
to or greater than 40. Students applying for admission to the Master
of Business Administration (M.B.A.) program must submit GMAT
scores and meet unconditional admission requirements, page 87.
Students applying for admission to the Master of Science (M.S.) with
a major in computer systems and software design program must
meet unconditional admission requirements, page 98. Students ap-
plying for admission to the Master of Science (M.S.) with a major in
emergency management must meet the unconditional admission re-
quirements, page 230. Students applying for admission to the Master
of Science in Nursing (M.S.N.) program must meet unconditional ad-
mission requirements, page 289. Students applying for admission to
the Master of Science (M.S.) with a major in manufacturing systems
technology must meet unconditional admission requirements, page
263.

6. Three “Graduate Reference Forms” completed by individuals who
can provide qualitative assessment of applicant’s potential for suc-
cess in graduate course work.  This form is available in the office of
the College of Graduate Studies or online at http://www.jsu.edu
/depart/graduate/forms.htm.

7. If English is not the applicant’s native language, the applicant is re-
quired to submit an official Test of English as a Foreign Language
(TOEFL) score report. A minimum score of 500 on the paper-based
TOEFL, 173 on the computer-based TOEFL, or 61 on the internet-
based TOEFL is required for admission.

INTERNATIONAL STUDENT APPLICANTS
An international student is anyone who is not a U.S. citizen, or classi-

ied as a permanent resident of the United States. International students
who seek admission to JSU must hold either a bachelor’s degree from a
regionally accredited U.S. institution or a degree equivalent to a bach-
lor’s degree from a regionally accredited U.S. institution. All international
students must meet the requirements for unconditional admission; inter-
national students are not eligible for conditional admission. Interna tional
students must submit all of the following documentation to the College of
Graduate Studies in one complete packet to be considered for admission:

1. Completed JSU application

2. Non-refundable $20.00 application processing fee
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3. Official transcript(s) from all institutions attended. These official 
transcript(s) must be accompanied by English translation(s) and an 
Evaluation of Foreign Education Credentials (course by course 
evaluation) prepared by an evaluator acceptable to the  University. 
Fol low ing is a list of those evaluators:

Education Credentials Evaluators, Inc.
P.O. Box 514070
Milwaukee, WI 53203-3470
(414) 289-3400
info@ece.org 

International Education Research Foundation
P. O. Box 3665
Culver City, CA 90231-3665
(310) 258-9451
www.ierf.org

International Consultants of Delaware, Inc.
625 Barksdale Road, Suite 109
Newark, DE 19711-3258
(302) 737-8715
www.icdel.com

International Education Evaluation, Inc.
363 Ridgewood Avenue
Charlotte, NC 28209

International Evaluation Service
P. O. Box 20348
Long Beach, CA 90801

World Education Services

Main Office
World Education Services
P.O. Box 5087
Bowling Green Station
New York, NY 10274-5087
Tel: 212-966-6311
Fax: 212-966-6395
www.wes.org 

Midwest Office
Tel: 312-222-0882
Fax: 312-222-1217

Southeast Office
Tel: 305-358-6688
Fax: 305-358-4411
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West Coast Office
Tel: 415-677-9378
Fax: 415-677-9333

Washington, D.C. Office
Tel: 202-331-2925
Fax: 202-331-2927

4. Students who have previously attended JSU do not need to request a
transcript from the University. 

5. International student financial assurance. International students
must complete the “International Student Financial Statement,”
showing adequate financial resources are available to attend the uni-
versity. This form is available in the office of the College of Graduate
Studies or online at http://www.jsu.edu/depart/graduate
/forms.htm. Federal financial aid is not available to international
students.

6. Official test scores on the GMAT, General Test of the GRE, or the
MAT. International students who have earned a bachelor’s degree
from a United States regionally accredited institution must meet for-
mula requirements as listed in the individual program sections of
this bulletin. Rather than the formula requirements listed in the indi-
vidual program sections of this Bulletin, applicants who hold de-
grees from unaccredited institutions must earn a total score on the
verbal and quantitative sections of the General Test of the GRE equal
to or greater than 900 points or an MAT score of equal to or greater
than 40. Students applying for admission to the Master of Business
Administration (M.B.A.) program must submit GMAT scores and
meet unconditional admission requirements, page 87. Students ap-
plying for admission to the Master of Science (M.S.) program with a
major in computer systems and software design program must sub-
mit GRE or GMAT scores and meet unconditional admission require-
ments, page 98. Students applying for admission to the Master of Sci-
ence in Nursing (M.S.N.) program must submit GRE scores or an
MAT score and meet unconditional admission requirements, page
289. Students applying for admission to the Master of Science (M.S.)
program with a major in emergency management must submit GRE
scores or an MAT score and meet unconditional admission require-
ments, page 230. Students applying for admission to the Master of
Science (M.S.) with a major in manufacturing systems technology
must meet unconditional admission requirements, page 263.
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7. Three “Graduate Reference Forms” completed by individuals who
can provide qualitative assessment of the applicant’s potential for
success in graduate course work.  This form is available in the of fice 
of the College of Graduate Studies or online at http://www.jsu.edu/
depart/graduate/forms.htm.

8. If English is not the native language, the applicant is required to sub-
mit an official Test of English as a Foreign Language (TOEFL) score
report. A minimum score of 500 on the paper-based TOEFL, 173 on
the computer-based TOEFL, or 61 on the internet-based TOEFL is

required for admission. The TOEFL is not required for international
students who have earned a bachelor’s degree from a United States
regionally accredited institution.

Students accepted for admission will receive an I-20 and be permitted
to register for classes. For information about the I-20, please contact the
office of International Programs, 256-782-5674, at JSU.

International students are required to carry health and repatriation 
insurance.

APPLICANTS FOR TEACHER CERTIFICATION 
All of the following documentation must be submitted to the College of

Graduate Studies to be considered for admission as a first-time graduate
student, for educational specialist or master’s level add-on teacher certifi-
cation:

1. Completed JSU application.

2. Non-refundable $20.00 application processing fee.

3. Official transcript(s) from all postsecondary institutions attended.
(Students who have previously attended JSU do not need to request
a transcript from the University.)

4. Official copies of all current clear and renewable teaching certificates
held. ALL certificate(s) should be clear and renewable throughout
the program and at graduation.

5. Applicants applying to pursue a master’s level add-on certification
in the area of reading specialist must submit a “Verification of Edu-
cational Experience” form verifying completion of two years of
teaching experience prior to registration for course work. Applicants
should contact their superintendent’s office/central office for com-
pletion of this form or online at http://www.jsu.edu/depart/gradu-
ate/forms.htm.

6. Applicants applying to pursue a master’s level add-on certificate in 
Educational Leadership must submit an experience verification form
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from the applicant’s school system(s) showing three years of full-
time teaching experience. Applicants should refer to the specific pro-
gram page in this Bulletin to review additional admission equire-
ments for this certificate. Applicants should contact their superinten-
dent’s office/central office for completion of this form oronline at
http://www.jsu.edu/depart/graduate/forms.htm.

7. If English is not the native language, the applicant is required to sub-
mit an official Test of English as a Foreign Language (TOEFL) score 

report. A minimum score of 550 on the paper-based TOEFL, 213 on
the computer-based TOEFL, or 61 on the internet-based TOEFL is re-
quired for admission. The TOEFL is not required for international
students who have earned a bachelor’s degree from a regionally ac-
credited institution in the United States.

APPLICANTS FOR A GRADUATE CERTIFICATE IN
ATHLETIC ADMINISTRATION, EMERGENCY MANAGEMENT, EN-
VIRONMENTAL SCIENCE MANAGEMENT OR SPATIAL ANALYSIS

AND MANAGEMENT 
All of the following documentation must be submitted to the College of

Graduate Studies to be considered for admission as a first-time graduate
student for the graduate certificate program in athletic administration,
emergency management, environmental science management, or spatial
analysis and management:

1. Completed JSU graduate application. 

2. Non-refundable $20.00 application processing fee

3. Official transcript from the postsecondary institution awarding the
bachelor’s degree. (Students who have previously attended JSU do
not need to request a transcript from the University.) 

4. If English is not the applicant’s native language, the applicant is re-
quired to submit an official Test of English as a Foreign Language
(TOEFL) score report. A minimum score of 500 on the paper-based
TOEFL, 173 on the computer-based TOEFL, or 61 on the internet-
based TOEFL is required for admission. The TOEFL is not required
for international students who have earned a bachelor’s degree from
a United States regionally accredited institution.

APPLICANTS FOR A GRADUATE 
CERTIFICATE IN NURSING EDUCATION

Applicants for the Graduate Certificate in Nursing Education must sub-
mit the following:
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1. Completed JSU graduation application.

2. Non-refundable $20.00 application processing fee.

3. Bachelor’s degree with a major in nursing from a regionally accred-
ited university with a professionally accredited nursing program.

4. Official transcripts from the postsecondary institution awarding the
bachelor’s degree. (Students who have previously attended JSU do
not need to request a transcript from the University.) 

5. Three “Graduate Reference Forms” completed by individuals who
can provide qualitative assessment of the applicant’s potential for
success in graduate course work. This form is available in the office
of the College of Graduate Studies or online at http://www.jsu.edu
/depart/graduate/forms.htm.

6. A current RN license.

PROFESSIONAL DEVELOPMENT
A student who holds a bachelor’s degree from a regionally accredited

institution may enroll in graduate courses for professional development.
All of the following documentation must be submitted to the College of
Graduate Studies to be considered for admission as a non-degree seeking
graduate student:

1. Completed JSU application

2. Non-refundable $20.00 application processing fee

3. Official transcript(s) from the highest degree postsecondary institu-
tions attended. (Students who have previously attended JSU do not
need to request a transcript from the University.) 

4. If English is not the native language, the applicant is required to sub-
mit an official Test of English as a Foreign Language (TOEFL) score
report. A minimum score of 500 on the paper-based TOEFL, 173 on
the computer-based TOEFL, or 61 on the internet-based TOEFL is r
quired for admission. The TOEFL is not required for international
students who have earned a bachelor’s degree from a United States
regionally accredited institution.

Students who register for courses in the College of Education and
Professional Studies are required to purchase College LiveText. Ad-
ditional information on College LiveText can be obtained at
http://college.livetext.com/college/index.htm. 

If, at a later date, the student decides to pursue a degree at JSU, the stu-
dent must petition, in writing, to the Dean of the College of Graduate
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Studies, that the course(s) taken as a non-degree student be counted to-
ward the degree.

TRANSIENT STUDENT
A graduate student in good standing at a regionally accredited college

or university may be admitted to JSU as a transient student. All of the fol-
lowing documentation must be submitted to the College of Graduate
Studies to be considered for admission as a transient student:

1. Completed JSU application

2. Non-refundable $20.00 application processing fee

3. A letter of good standing from the Dean of the graduate school of res-
idence or an official transcript from the graduate school of residence.

In addition, it is the student’s responsibility to request that a JSU tran-
script be forwarded to the college of residence immediately upon comple-
tion of the course(s). Students who register for courses in the College of
Education and Professional Studies are required to purchase College
LiveText. Additional information on College LiveText can be obtained at
http://college.livetext.com/college/index.htm. 

ACCELERATED SENIOR PRIVILEGE
Accelerated Senior Privilege is offered for graduate courses in the Col-

lege of Arts and Sciences and the College of Nursing and Health Sciences.
Accelerated Senior Privilege is not offered for graduate courses in the Col-
lege of Commerce and Business Administration or the College of Educa-
tion and Professional Studies.

A graduating senior may apply to the College of Graduate Studies for
Accelerated Senior Privilege by submitting the following:

1. Completed “Graduate Application for Admission”

2. Non-refundable $20.00 application processing fee

3. A verification form (available in the office of the College of Graduate
Studies) completed by the certification officer of the college of the
student’s undergraduate major and submitted to the College of
Graduate Studies which verifies the following:

A. The student holds a GPA of 3.0 in the undergraduate major;

B. The student is within six semester hours of completing under-
graduate degree requirements; and

C. The student has passed the English Competency Examination.
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In addition, the following restrictions are placed on accelerated senior
privilege:

1. All students who have been granted accelerated senior privilege
must register for course work in the College of Graduate Studies

2. The student may take no more than six semester hours of graduate
level courses prior to the completion of all undergraduate degree re-
quirements 

3. The student will not be allowed to register for additional graduate
level courses until all undergraduate degree requirements have been
met. If undergraduate degree requirements are completed during the
May or Summer I Term, a letter of verification from the certification
officer in the college of the student’s major must be received in the
office of the Dean, College of Graduate Studies, before the student
will be eligible to register for additional graduate level courses

4. The student must not exceed a total course load (undergraduate and
graduate) of 13 semester hours in the Fall and Spring Semesters and
7 semester hours in the May, Summer I, and Summer II Terms

5. The student must provide official test scores of the appropriate test
(GRE, MAT or GMAT) prior to the end of the semester of accelerated
senior privilege enrollment;

6. The student must provide three “Graduate Reference Forms” prior
to the end of the semester of accelerated senior privilege enroll-
ment. These forms must be completed by individuals who can pro-
vide qualitative assessment of applicant’s potential for success in
graduate course work. This form is available in the office of the Col-
lege of Graduate Studies or online at http://www.jsu.edu/depart
/graduate/forms.htm.

7. Applicants who have submitted an application for accelerated senior
privilege may be permitted to enroll for one semester of graduate
course work while completing all other general application proce-
dure requirements. The student will not be allowed to register or pre-
register for subsequent semesters until all admission require-ments
have been completed and the student is admitted to graduate stud-
ies.

Accelerated senior privilege will also be extended to graduating seniors
at other colleges and universities, provided all conditions specified above
are met.
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NONDISCRIMINATION
TITLE VI, CIVIL RIGHTS ACT OF 1964

Jacksonville State University has filed an Assurance of Compliance with
the Federal Government that states that no person in the United States
shall, on the ground of age, religion, race, color, sex, handicap, veterans
status, or national origin, be excluded from participation in, be denied the
benefits of, or be otherwise subjected to discrimination under any pro-
gram or activity of the institution. This institution is committed not to dis-
criminate against any person in its admission policies and practices or any
other policies relating to treatment of students and other individuals, in-
cluding provision of services, financial aid and other benefits, and includ-
ing the use of any building, structure, room, space, materials, equipment,
facility or other property. Any person who believes he, she, or any class of
individuals has been subjected to discrimination may, 

individually or by a representative, file a written complaint with the
United States Commissioner of Education or with this institution, or both.

Section 504/American With Disabilities Act (ADA)
Jacksonville State University has filed with the Federal Government an

Assurance of Compliance with Section 504 of the Rehabilitation Act of
1973, as amended. 

The University does not discriminate on the basis of disability and no
qualified disabled person shall, on the basis of disability, be excluded
from participation in, be denied the benefits of, or otherwise be subjected
to discrimination under any program or activity which receives or bene-
fits from federal assistance. 

The coordinator of Section 504 and compliance officer for ADA is the
Director of Disability Support Services, telephone 256-782-8380.

PRIVACY RIGHTS OF STUDENTS
At least annually, the University notifies its eligible students of its poli-

cy on privacy rights of a student as follows:

1. Access to records.
a) Subject to the limitations contained in (b) which follows, the ed-

ucation records of an eligible student shall be accessible to such
students. Such right of access shall include the right to be provid-
ed a list of the types of education records which are maintained
by the institution and are directly related to students; the right to
inspect and review the content of those records; the right to obtain
copies of those records, which may be at the expense of the eligi-
ble student (but not to exceed actual cost to the institution of re-
producing such copies), the right to a response from the institu-
tion to reasonable requests for explanations and interpretations of
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those records; the right to an opportunity for a hearing to chal-
lenge the content of those records; if any material or document in
the education records of the student includes information on
more than one student, the right to inspect and review only such
part of such material or document as related to such student or to
be informed of the specific information contained in such part of
such material.

b) The following materials will not be available to an eligible
student: Financial records of the parents of the student or any 
information contained therein; confidential letters and statements
of recommendations, which were placed in the education records
prior to January 1, 1975, if such letters or statements are not used
for purposes other than those for which they were specifically in-
tended; if the student has signed a waiver of the student’s right of
access, confidential recommendations (1) respecting admission to
any education agency or institution, (2) respecting an application
for employment and (3) respecting the receipt of an honor or hon-
orary recognition.

2. Procedures for granting access.
a) An eligible student desiring access to his/her education records

shall make a request in writing to the appropriate office. Requests 
concerning (1) admissions should be made to the Office of Admis-
sions; (2) student records should be made to the University Reg-
istrar (3) financial records should be made to the Vice President of
Business Affairs; (4) financial aid records should be made to the
Director of Financial Aid; (5) placement, counseling, disciplinary,
health and security records should be made to the Associate Vice
President for Student Affairs; (6) school and departmental records
should be made to the Dean of the appropriate school; (7) em-
ployment records should be made to the Director of Human Re-
sources.

b) In the event the records are not produced for inspection as set out 
above, or there is some question as to the right or duty of the of-
fice to produce them for inspection, the matter shall forthwith be
submitted to the head of the office involved for determination. An
appeal of his decision may be made immediately to the President
of the University, who may notify the Records Grievance Com-
mittee, if appropriate.

3. Challenges of the content of records.
a) Any dispute with an eligible student regarding the content of

his/her education records will be settled if possible through an in-
formal meeting and discussion with the student.

b) If the dispute is not settled through informal meeting and discus-
sion referred to above, either the student or the appropriate official
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of the University may request a formal hearing on the matter. The
hearing shall be conducted and the decision rendered by the
Records Grievance Committee appointed by the President. At
said hearing the eligible student shall be afforded a full and fair
opportunity to present evidence relevant to the issues involved. A
decision shall be rendered in writing by the Committee within a
reasonable period of time after the conclusion of the hearing, in
no case to be more than 15 days.

4. Release of personally identifiable records.
a) An eligible student may request in writing that directory informa-

tion not be made accessible to any parties except those set forth in
(b) below. Any such request shall be made within seven days after
the formal registration period ends; this request may not be with-
drawn during the semester in which made. Directory information
includes the student’s name, address, telephone listing, date and
place of birth, major field of study; participation in officially rec-
ognized activities and sports, weight and height of members of
athletic teams, dates of attendance, degrees and awards received,
and the most recent previous education agency or institution at-
tended by the student. The University reserves the right to deny
directory information.

b) Without the written consent of an eligible student, other e d u c a -
tion records shall not be made accessible to any party other than
the following: Other University officials and teachers who have a
legitimate education interest in such records; officials of other
schools in which the student seeks and intends to enroll; the
Comptroller General of the United States; the Secretary of the Of-
fice of Education; the U.S. Commissioner of Education; the Direc-
tor of the National Institute of Education; the Assistant Secretary
for Education; authorized state educational authorities; the ap-
propriate authorities in connection with the student’s application
for or receipt of financial aid; state and local officials or authorities
to which such information is specifically required to be reported
or disclosed by state law adopted prior to November 19, 1974; or-
ganizations conducting studies for, or on behalf of, educational
agencies of institutions for the purpose of developing, validating,
or administering predictive tests, administering student aid pro-
grams, and improving instruction, if such studies are conducted
in such manner as will not permit the personal identification of
students and their parents by persons other than representatives
of such organizations, and such information will be destroyed
when no longer needed for the purpose for which it is conducted,
accrediting organizations in order to carry out their accrediting 
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functions; parents of a dependent student or such parents, as de-
fined in section 152 of the Internal Revenue Code of 1954; or in
compliance with judicial order, or pursuant of any lawfully is-
sued subpoena, upon condition that the students are notified of
all such orders or subpoenas in advance of the compliance there-
with by the educational institution.

c) The written consent of the eligible student referred to in (3b)
above must be signed by the student, must be dated, shall include 

a specification of the records to be released, the reason for such
release; and the names of the parties to whom such records will
be released shall be provided to the eligible student upon pay-
ment of the reproduction cost.

d) The restriction on the release of education records or personally
identifiable information contained therein, as set out in (3b)
above, shall not prohibit the release of information from the
education records of an eligible student to appropriate persons in
connection with an emergency if the knowledge of such informa-
tion is necessary to protect the health or safety of a student. The
factors which should be taken into account in determining
whether records may be released under this section include the
following: The seriousness of the threat to the health or safety of
the student or other persons; the need for such records to meet
the emergency; whether the persons to whom such records are re-
leased are in a position to deal with the emergency; and the extent
to which time is of the essence in dealing with the emergency.

e) No personal information on a student will be released without a
written statement from the University to the party receiving the
information that no other party is to have access to such informa-
tion without the consent in writing of the eligible student.

5. Release of Student Transcript:
In accordance with the Buckley/Pell Amendment to the Family

Ed ucation Rights and Privacy Act, 1974, Jacksonville State Uni-
versity requires a signed letter of authorization or a signed JSU
Transcript Request Form, with the original signature of the stu-
dent making the request, in order to release that student’s tran-
script(s). Additionally, the signed request must include the name
and address of the institution or individual who is to receive the
transcript(s), and the appropriate payment for the transcript(s).
FAX requests will be accepted with the inclusion of a Visa/Dis-
cover/MasterCard number along with the expiration date of the
card in addition to the aforementioned information. FAX requests
to (256) 782-5121. Transcripts may only be faxed to other institu-
tions or potential employers. Tran scripts may not be faxed to an
individual due to the many questions of legal validity and real 
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identity of the recipient of the FAX message. A transcript cannot
be released to another individual without written authorization
from the student. Telephone requests will not be accepted. Tran-
scripts may be mailed directly to an institution or individual from
the JSU Registrar’s Office, issued directly to the student (stamped
“ISSUED TO STUDENT”), or sealed in a JSU envelope (stamped
“UNOFFICIAL IF ENVELOPE SEAL IS BROKEN”). Transcripts 
may NOT be released if the student account currently has a bal-
ance or special HOLD at the time the transcript request is
processed. All accounts in the office of Student Accounts must be
clear. Transcript requests received in the Registrar’s Office will be
processed in a timely manner. Any request that is held until se-
mester grades are posted or until degrees are confirmed will be
processed on the next business day after such occurrence. Pay-
ment must be made upon request, however, and all accounts must
be clear at the time the transcript request is processed. Any tran-
script request received in the Registrar’s Office without a proper
signature or without appropriate payment will be returned to the
student with instructions to resubmit the request with the appro-
priate inclusions. JSU reserves the right to alter, amend, or modify
this policy at any time and will publish at least annually its policy
on release and costs of student transcripts.

SOCIAL SECURITY NUMBER
On June 25, 2004, Jacksonville State University changed the primary

means of identification for our students. On this day, the university estab-
lished a new nine-digit random number that will be assigned to every stu-
dent. All students will be re-carded at no cost. New ID cards are issued by
the ID office located in the Theron Montgomery Building.

DISCIPLINARY POLICY
Jacksonville State University has both a right and an obligation to set

reason-able standards of conduct for students who voluntarily and will-
ingly choose to become members of the University community. In con-
junction with its rights to set up reasonable standards, the University also
assumes the right and accepts the responsibility to establish a system of
judicial and disciplinary procedures to use when University policies have
been violated. In turn, the University recognizes the need to insure that
students have the right to due process and fair and equitable procedures
in the event they are charged with a violation of University policies. 

The authority which the University exercises in charging and disciplin-
ing students for violations of its regulations differs from the power exer-
cised by civil authorities in prosecuting cases of general law. 
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Whereas criminal courts often seek to punish or deter unlawful behav-
ior, it is generally accepted the judicial proceedings at educational institu-
tions are intended to impress upon individuals their responsibilities or, in
the most severe cases, to remove by suspension or expulsion those who
should not remain in the academic community. The federal courts have
called discipline in academic settings part of the teaching/learning
process. Much of the disciplinary procedure is authorized to be adminis-
tered through the Student Government Association (SGA), but the Uni-
versity does maintain jurisdiction to prevent obstruction of its lawful mis-
sion, processes, and functions.

Specific University Judicial Policies are outlined in the Jacksonville
State University Student Handbook. Registration as a student at the Uni-
versity implies that students will familiarize themselves with and adhere
to these published policies, as well as other regulations which apply to a
student’s particular situation. Students are expected to obey the laws of
the United States, the State of Alabama and the City of Jacksonville. The
Jacksonville State University Student Handbook is available on the Inter-
net at http://www.jsu.edu/depart/handbook. A hard copy may be ob-
tained from the Office of Student Affairs, 102 Bibb Graves Hall.

Jacksonville State University has adopted a Judicial System which de-
pends largely on the participation of students and faculty. The University
Judicial Coordinator has been designated as the supervising official for
the Judicial System. Violations of University policies should be reported
to the University Judicial Coordinator.

The Judicial Process is outlined as follows:

ALCOHOL AND DRUG ABUSE POLICY
Jacksonville State University hereby affirms its policy of providing a

drug-free work place for its employees. In furtherance of this policy, the
following guidelines and sanctions have been adopted.

A. Drug Use Policy — Federal law prohibits the illegal manufacture,
distribution, dispensing, possession, or use of a controlled substance
in the work place. (The “work place” is defined as Jacksonville State 
University property, vehicles, or participation in a JSU sponsored ac-
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tivity away from campus.) It is the policy of JSU to comply totally with
this law and in compliance will: 

1. Provide each student and employee a copy of this policy
2. Require any student convicted of any criminal drug statute viola-

tion which has occurred in the work place to notify the University
Judicial Coordinator within five (5) days of the conviction.

3. Require any faculty or staff member convicted of any criminal
drug statute violation which has occurred in the work place to no-
tify the Director of Human Resources within five (5) days of the
conviction.

B. Legal Sanctions — Legal sanctions for possession, use or distribution
of illicit drugs and alcohol may include imprisonment for periods
ranging from less than one year (for first offense) up to life impris-
onment without parole (for multiple convictions) and fines ranging
up to $500,000.

C. Health Risks:
Marijuana:
1. Use of marijuana reduces short term memory, motivation, concen-

tration and attention span;
2. Infertility may be caused by the use of marijuana in both males

and females;
3. Lung damage may result from use of marijuana;
Cocaine:
1. Use of cocaine may lead to addiction;
2. Use of cocaine may cause permanent damage to the lungs, liver,

and nose;
3. Chest pain, heart attack, heart failure, stroke, and seizures may re-

sult from the use of cocaine;
Alcohol:
1. Uses of alcohol may lead to addiction;
2. Damage to the liver, brain, heart, and other organs may result

from long-term drinking;
3. Harm may occur to babies whose mothers use/abuse alcohol dur-

ing pregnancy (Fetal Alcohol Syndrome);
4. Abuse of alcohol can lead to overdose and death;
5. Mixing alcohol with other drugs (legal and illicit) may intensify

the effects of either, making overdose more likely; Use of drugs
and/or alcohol causes impairment of judgment and motor skills
which greatly increases the risks of injury or death due to acci-
dents.

D. Drug Awareness, Counseling, and Treatment:
The Counseling and Career Services offers counseling and therapy to
all students, faculty, and staff at Jacksonville State University. These
services are without charge. These services include intervention and 
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short- and long-term supportive therapies. Referrals may also be
made to the Calhoun-Cleburne Mental Health Center or to a facility
approved under our health insurance plan.
Faculty and staff members may utilize our employee assistance pro-
gram for short term counseling and referral. Longer term treatment 
is available through our health insurance program. Employees
should contact the Office of Human Resources for additional infor-
mation on eligibility for EAP or health insurance programs.

E. Institutional Sanctions:
1. Students who violate this policy will be subject to disciplinary ac-

tion up to and including dismissal from the University.
2. Employees who violate this policy will be subject to disciplinary

action up to and including discharge. If you are charged by your
immediate supervisor with an offense which may result in dis-
charge, your case will be referred to the next level of supervision
and your immediate discharge may be recommended and/or ef-
fected immediately. If discharged, you will not be entitled to ac-
crued annual leave, and this action will become a part of your em-
ployment record.

SEXUAL HARASSMENT POLICY 

Purpose
It is the established policy of Jacksonville State University to provide a

work and study environment for faculty, staff and students that is free
from all forms of sexual harassment, sexual intimidation, and exploita-
tion. Jacksonville State University condemns such behavior and will re-
view all claims of sexual harassment.

General Policy and Definitions
The Equal Employment Opportunity Commission’s guidelines gener-

ally define sexual harassment, in part, as unwelcome sexual advances, re-
quests for sexual favors, and other verbal or physical conduct of a sexual
nature when:

• Submission to the conduct is made a condition of employment or 
admission of an applicant:

• Submission to or rejection of the conduct is made the basis for a 
personnel action (e.g., performance appraisal, recommendation for 
retention, salary increases, promotion, tenure or grades);

• The conduct has the purpose or effect of unreasonably interfering 
with the individual’s work performance or of creating an intimida-
ting, hostile, or offensive working or studying environment.

Such behavior may violate federal law and/or give rise to personal lia-
bility for the results of such behavior.
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Procedures for Initiating a Complaint of Sexual Harassment
The University cannot address sexual harassment unless it has been

made aware of the harassment. If an employee feels that she or he has
been subjected to sexual harassment, or has witnessed any form of sexual
harassment, the employee may proceed with the complaint to his or her
immediate supervisor or may address the complaint directly to the Office
of Human Resources. The University strongly encourages the timely fil-
ing of any complaints of sexual harassment. EEOC guidelines generally
suggest the filing of such claim within six (6) months of the alleged occur-
rence. Filing a contemporaneous complaint assists the Uni ver sity in con-
ducting an investigation that is thorough and fair to all parties.

To review the full policy on sexual harassment which will provide de-
tailed information on the investigation of complaints, due process, penal-
ties for sexual harassment, and related topics, please see policy no. 1:02:05
in the university policy manual.

Students should follow the complaint procedures in the Student Hand -
book.
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